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1. OBIIAA XAPAKTEPUCTUKA INPUMEPHOM PABOYEH ITPOTI'PAMMBI
YYEBHOU JUCHUIIIMHBI «OIL.09 MH®OPMAIIMOHHBIE TEXHOJIOI'HA B
IMPOPECCHUOHAJIBHOU JEATEJIBHOCTHW»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMBbl:

VYuebnas qucuurumHa «MHboOpMalMoOHHbIE TEXHOJIOTHU B NMPO()ECCHOHAIBHON JEATeNb-
HOCTHU» SIBJIAETCS 0043aTeIbHON 4acThi0 OOLIENPO(EeCCHOHATBHOIO IMKJIA PUMEPHONH OCHOB-
HOU oOpasoBarenbHON Tporpammel B coorBercTBuH ¢ PI'OC mo cnenumansaocT 38.02.06 Ou-
HaHCBI.

VYuebnas qucuurumHa «MHboOpMalMOHHbIE TEXHOJIOTHH B NMPO()ECCHOHAIBHON JEATeNb-
HOCTH» obecreurBaeT (POPMUPOBAHUE NMPO(HECCHOHABHBIX U OOIIMX KOMIETEHIMH 10 BCEM BH-
nam aearensHoctd PI'OC mo 38.02.06 @unancel. Ocoboe 3HaYCHHE NUCIHUILIMHA UMEET IMPH
(OopMHPOBAHUU U Pa3BUTHHU:

OK 02. OcymuiecTBIsATh NOUCK, aHAINW3 M UHTEPIPETALUI0 UH(OPMAIMH, HEOOXOAUMOM
JUTSL BBITIOJTHEHMS 3a/1a4 npodeccuoHanbHon aestenbHoctr; OK 09. Mcnonp3oBath nHGOpMAIIH-
OHHBIE TEXHOJIOTHH B TPOPECCHOHATIBHOMN 1eATEIILHOCTH;

I1K.1.1 PaccuuteiBaTh nmoka3aTeiau MPOEKTOB OIOJKETOB OrOJKETHOM cuctembl Poccuii-
ckoit @enepanuy; [1K.1.2  ObecneunBaTh UCIONHEHUE OIOKETOB OFOJKETHOU cucTeMbl Poc-
cuiickoit @enepanuu; [1K.1.3 Ocy1ecTBIATh KOHTPOJb 3a COBEPLICHUEM ONEPALMIl CO
cpeacTBaMu Oro/pkeToB OromxeTHOM cucrteMbl Poccuiickoit ®@enepanuy; 11K 2.1 Onpenensath
HAJIOTOBYIO 0a3y, CyMMBbI HAJOroB, cOOpPOB, CTPAaXOBBIX B3HOCOB, CPOKHM HX YIUIaThl U CPOKH
IIpEJICTaBICHNs HAJIOTOBBIX Aekinapanuil u pacueros; [IK 2.2 OGecneunBaTth cBOEBpEMEHHOE U
IIOJIHOE BBINOJIHEHHE 0053aTeIbCTB 110 YIUIaTe HAJOroB, COOPOB U APYruX 00s3aTeIbHBIX IIa-
TeXel B Oo/pkeTsl OroKeTHOH cuctembl Poccuiickoit @enepanuu; 11K 2.3 OcymecTBiars
HAJIOTOBBIN KOHTPOJIb, B TOM 4Kcie B popme Hanorooro Mouuropunra; I1K 3.1 Ilnanuposats u
OCYILECTBIISITh MEPOIIPUATHS 110 YIPABJICHUIO (PMHAHCOBBIMHU pecypcamu opranm3zanuu; 11K 3.2
CocraBnsars ¢uHancoBble ianbl opranuzanuu; 11K 3.3 OuenuBath 3¢ (HeKTUBHOCTH (PUHAHCO-
BO-XO03HCTBEHHOU N1€ATENbHOCTU OpraHU3aliM, IJIAHUPOBAaTh M OCYIIECTBISATH MEPOIPHUSATHS
o ee nossitieHuto; [1K 3.4 ObecneunBaTh ocyliecTBIeHUE (PUHAHCOBBIX B3aHMOOTHOIIEHUH C
OpraHM3alsIMHi, OpraHaMHM T'OCYJAapCTBEHHOHM BJIaCTM U MecTHOro camoympasienus; [IK 3.5
ObecneunBaTh (PMHAHCOBO-IKOHOMHUYECKOE COIPOBOXKAECHUE ACATEIBHOCTH 110 OCYILECTBICHUIO
3aKymnok aisi koprnopaTtuBHbIX HYyx1; I1IK 4.1 PaspaGaTsiBaTh miiaH v mporpaMMy MpOBeEJEHUS
KOHTPOJIBbHBIX MEPONPUATUH, O)OPMIATH pe3yabTaThl MPOBEIEHHBIX KOHTPOJIbHBIX MEPOIpPHs-
TUH, BbIpa0aThIBATh PEKOMEHAAINH 10 YCTPAHEHUIO HEIOCTaTKOB U PUCKOB, OLIEHUBATH P dek-
TUBHOCTb KOHTpOJBHBIX npouenyp; [IK 4.2 OcymecTBiaaTe npeaBapUTEIbHbIA, TEKYILUNA U TI0-
CIIEYIOINUNA KOHTPOJIb XO3IHCTBEHHOM NEATENbHOCTH OO0BEKTOB (uHaHCOBOro KoHTpous; 1K
4.3YuacTBOBaTh B PEBU3MU (PMHAHCOBO-XO3SMCTBEHHON AEATENIBHOCTH 00BEKTa (PMHAHCOBOTO
koHTpoiis; [1K 4.4 OGecnieunBath cOOMI0IeHNE TPEOOBAHHI 3aKOHOJATENHCTBA B c(pepe 3aKymoK
JUISl TOCYIAPCTBEHHBIX M MYHULIUTIIAIIBHBIX HYX].

1.2. lleqp ¥ niIaHUpPYyeMble Pe3yJIbTAThl 0CBOCHHUS M CIMIIJIMHbBI:
B pamkax nporpaMMel yueOHON AUCLUIIIIMHBI 00YYarOIMMHUCS OCBAUBAIOTCS. YMEHUS U 3HAHUSL:

Kon Ymenus 3Hanusn

I1K, OK

OK 02. UCMOJIBb30BaTh  MH(GOPMAIMOHHBIE | IPUEMBI CTPYKTYPHUPOBAaHUS HWH(POpPMAIINH;
OK 09. TEXHOJIOTHH B TIpouecce GopmMupo- | popMar opopmiieHUs: pe3yabTaToB MOHMCKa
IK.1.1 BaHUs U UCHOJb30BaHUS (hUHAHCO- | MH(poOpMaIH;

IK.1.2 BBIX PECYpCOB OpraHMW3alUMil U | COBPEMEHHBIE CPEJICTBA M YCTPOMCTBA WH-
I1K.1.3 OCYILECTBJICHHUS] (PMHAHCOBBIX OIle- | (OpMAaTU3AUM; TOPSIOK UX TIPUMEHEHUS U
IK 2.1 panui; mporpaMmMHoOe obecrieueHrne B mpodeccro-
11K 2.2 C TIOMOIIBI0 NPaBOBBIX HMH(OpMa- | HAJIBHOH ESTETLHOCTH,




I1IK 2.3
IIK 3.1
IIK 3.2
I1K 3.3
I1IK 3.4
IIK 3.5
I1K 4.1
I1K 4.2
I1K 4.3
I1K 4.4

IIMOHHBIX CUCTEM OPHEHTUPOBATHCS
B 3aKOHOJATeNbHBIX U HMHBIX HOp-
MAaTUBHBIX MPABOBBIX aKTaX, HEOO-
XOJIUMBIX ISl OCYILIECTBICHUS (u-
HAHCOBOTO TUIAHUPOBAHMS;

C NOMOUIbIO MPaBOBBIX HHGPOpPMa-
[IMOHHBIX CUCTEM OPHUEHTHPOBATHCS
B 3aKOHOJATeNbHBIX U HMHBIX HOp-
MaTUBHBIX TPABOBBIX aKTaX, pe-
[JIAMEHTUPYIOIUX  (pUHAHCOBYIO
JeSITeIbHOCTh OPTraHU3allny;

¢ nomoiipio EXcel paccuuthiBath
IUIATEXKU IO JIOTOBOPaM KpeIuTO-
BaHUs U JIOTOBOPAM JIM3UHTa;
UCTIOJB30BaTh  MH(OpMAIIMOHHBIE
TEXHOJIOTHH (DJICKTPOHHBIE Ta0JIH-
bl U TEKCTOBBIE IMPOIECCOPHI, Ce-
TEBBIC PECYpChI), TPUMEHSECMBIC B
npolecce MPOBEACHUS 3aKYIOYHOM
IpoIeyphl TMPOBEACHUS 3aKyMOK
TOBapoB, paboOT, YCIyr OTIEIbHBI-
MU IOPUINYECKUMU JINIIAMU;
IPUMEHSTh MPOrpaMMHOE olecre-
YyeHUue TpH pa3paboTKe IUIaHa H
IporpaMMbl  TMPOBEJIEHUS  KOH-
TPOJBHBIX MEPOTIPUSATHH;
ucrnonp30Bath cnernuansHoe 10
JUTSL IPUMEHCHHSI B PA3JIMYHBIX Me-
TOJax W MpUeMaxX KOHTPOJIS U aHa-
nu3a  (UHAHCOBO-XO3SIMCTBEHHOM
NEeSITENIbHOCTH;

HACIIOIB30BaTh crenuansHoe [10
JUTSL IPOBEJICHHSI BHYTPEHHETO KOH-
TPOJS U ayAUT C Yy4ETOM OCOOEH-
HOCTEl OpraHM3aluy, OCYIIECTB-
JICHUsI TIPOBEPKU COOIIOJICHUS Tpe-
OOBaHMII 3aKOHOJATENbCTBA TMPH
NPOBEICHUHN 3aKYIMOYHBIX IIpOIIe-
Iyp.

aHATM3UPOBATh  IUIATEKECI0CO0-
HOCTb OpPTaHU3AINH C IEJIbIO BBISB-
JICHUS TIPU3HAKOB HECOCTOSTEILHO-
cTH (0aHKPOTCTBA);

o0OecrieunBaTh MOJTOTOBKY M pea-
JU30BBIBATh MEPOTPUATHS 110 CHU-
KEHUI0 (mpeaoTBpalleHuto) ¢u-
HAHCOBBIX PUCKOB;

QJIITOPUTM TOUCKA CYITHOCTH M CTPYKTYPHI
Oro/pkeTHOM Kiaccudukaruu Poccuiickoit
denepanuu U MOPsIKA €€ MPUMEHEHHUS;
BO3MOXKHOCTH MCIIOJIb30BAHHS CHELHAIb-
Horo [IO mms KaccoBOro OOCITY>KUBaHUS
WUCIIOJIHEHUS OFODKETOB OIOMHKETHOH CH-
creMbl Poccuiickon @enepanuu;
uHTepdelic TpaBOBBIX HHOOPMAIMOHHBIX
CUCTEM JIJIsl TOMCKAa HOPMATUBHBIX IMPaBO-
BBIX aKTOB, OMNPEICIAIONINX IMOPSIOK HC-
YUCIICHUSI M YIUIAThl HAJIOTOBBIX M JIPYTHX
00s3aTeNIbHBIX  IUIATEXEH B OOIKETHI
Oro/uKeTHON cucrembl Poccuiickoin Dene-
parmu;

uHTepdeiic TPaBOBBIX HHPOPMAITMOHHBIX
CHUCTEM IS TPOBEIACHUS MOHHUTOPHHTA
VIUTAYSHHBIX HAJIOTOB, COOPOB, CTPaXOBBIX
B3HOCOB U JIPYTUX 0053aTEIBHBIX IUIATEKEH
B OIOMKETHI OIOHKETHOM cucTeMbl Poccuii-
ckor Penepanuu;

NPUHIUIIBI U TEXHOJOTHH OpraHu3aIluu
OC3HAIMYHBIX PACYCTOB C IOMOIIBIO HH-
dbopmarmonnsix TexHonorui (Knuent ban-
KOB), IPUMEHSEMBIX B NPOQecCHOHATBHOMN
JIeSITEIbHOCTH;

BO3MOXXHOCTH TIPaBOBBIX HWH(OPMAIINOH-
HBIX CHCTEM U CETEBBIX PECYpPCOB JIs IO-
UCKa OCOOEHHOCTEH NPOBEACHMS 3aKyIOK
TOBapoB, paboT, YCIYTr OTAEIbHBIMU BUIA-
MU IOPUJINYECKUX JTUIL;

BO3MOXXHOCTH TIPaBOBBIX HWH(OPMAIIMOH-
HBIX CHCTEM U CETEBBIX PECYPCOB IS TIO-
MCKa 3HAUCHUs, 3a/1a4 ¥ OOIINX MPUHIIUIIOB
ayTUTOPCKOTO KOHTPOJIS;

BO3MOXXHOCTH TIPaBOBBIX HWH(OPMAILIMOH-
HBIX CHCTEM W CETEBBIX PECYPCOB IS TIO-
MCKa HOPMATHUBHBIX M WHBIX aKTOB, perja-
MEHTUPYIOIINX  JIEATEIHbHOCTh  OpPraHOB,
OCYIIECTBISIOMUX (PMHAHCOBBIM KOHTPOJIb;
BO3MOXXHOCTH TIPaBOBBIX HWH(OPMAIINOH-
HBIX CHCTEM U CETEBBIX PECYpCOB IS TO-
MCKa HOPMATHBHBIX ¥ WHBIX aKTOB, PETYIIH-
PYIOIIUX OpraHU3allMOHHO-TIPABOBbBIE TIO-
JOXKeHUsT W (UHAHCOBYIO JICATEIHHOCTH
00BEKTOB (PMHAHCOBOTO KOHTPOJIS; JUISI TIO-
MUCKa OCHOBHBIX KOHTPOJBHBIX MEpPOIPHSI-
TUW MPU OCYIIECTBICHUH 3aKYyIOK JJIsi TOC-
yIapCTBEHHBIX (MYHUIUIIATBHBIX) HYX]I.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI
2.1. O0beM yueOHOI JMCHMIIMHBI M BUABI Y4e0HOH padoThl

Buj yueOHoi1 padoThI O0bem B
yacax

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM 1M CIHHUIIIHHbI 68
O6beM padoThHI 00YUYAKOIIUXCSI BO B3AUMO/IEHCTBHY ¢ TIpernoiaBaTe- 64
JeM

B TOM YHCJIE:

TEOPETUIECKOe 00yUeHNe 16

71a00paTOPHBIE 3aHATHS 48

Camocmosmenvras paboma 4
IIpomMeskyTouHasi aTTecTanus B gopme 3auera -




2.2. TemaTnyeckuii IUVIAH U COJlep:KaHMe YueOHOM AN CUMILIMHBI

Koapl komMnereHumii,

HaumeHoBaHue Copep:xanue yueOHOro MaTepuasa u popMbl OpraHU3alMu 1esITeJIbHOCTH 00Y- O0bem (popMHPOBAHHIO KOTO-
pa3/1esioB U TeM YalUIMXCs B Yacax PbIX CIOCOOCTBYET
3J1eMEHT MPOrpaMMbl
1 2 3 4
BBenenne Lenwn, 3amaun, cTpykrypa aucuumuinabl. Mecto aucturunabel B OTTOI. Uadopmanm- OK.02, OK.09
oHHoe 001ecTBo. [IpeacraBnenue 06 aBTOMaTU3UPOBAHHBIX CUCTEMaX YIIPABICHUS 5 K 1.1-1.5, TIK 2.1-2.3
(ACY), undopmarmonnsix cucremax (MC), axanTuBHBIX WH(POPMAIIMOHHBIX CHCTe- [IK 3.1-3.5, 11K 4.1-4.4
Max.
Pa3nes 1. bazoBble nporpaMMHbIe IPOAYKTHI.
Tema 1.1 Texnono- | Conep:kanue y4eOHOro MaTepuasia OK.02, OK.09
rust 00paboTkU TeK- | TeKCTOBBIE PEAAKTOPHI, KaK OJUH M3 BUIOB MPUKIIAIHOTO MPOrPaMMHOTO obecrede-
CTOBOM HH(pOpMa- Hus. Co3ganue, pelakTHpoBaHUEe U (OpMaTUPOBAaHUE JTOKYMEHTOB, IIOJIFOTOBKA K I1e- 2
107041 yatu. Co3/laHue TEeKCTOBBIX JTOKYMEHTOB CIIOKHOM CTPYKTYphl. Hymepatius pucyHKoB
u Tabaun. Co3/aHue oryaBieHus], CIMCKa WIUTFOCTPAUil
B ToMm 4unciie 1a00paTOPHBIX padoT
JlabopaTopnasi padora 1. KontekcTHbIl nouck u 3amMeHa. OgopmiieHrne J0KyMEHTOB
CIHMCKAaMH, KOJIOHKaMu, OykBuued. CHOCKH, 3anHch (OpMyJI.
JladopaTopnasi pa6ota 2. Pabota ¢ Tabimmamu. OdopMiieHHe JOKYMEHTOB rpadude- 6
ckuMu o0bekTaMu. Komonturynel. Hymepanus ctpanuir.
JlabopaTopuasi pa6ora 3. cnionp3oBanue cruiei, mabdiaonoB. @opmupoBaHue
OTJIABJICHUS U CIHCKA WILTIOCTpalui
Tema 1.2 Texnomo- | Conep:kanue yueOHOro MaTepuasa OK.02, OK.09
TS COSTAHNA Hpe- I[Npe3enTaluu, Kak HHCTPYMEHT PO(ECCHOHATBHOMN JIEATEILHOCTH. BO3MOXKHOCTH, 5
3CHTallnH HOPSAIOK CO3JaHus, peaakTUpoBanus, ohopmienus. Hactpolika 1 3a1ycK B aBTOHOM-
HOM PEXHME.
B ToMm umciie J1aGopaTopHBIX padoT 4




JlabopaTopuasi paGoral.I'paduueckue OOBEKTBI, TEKCT, TaOJHIBI, JUATPAMMBI,
SmartArt, kak 35ieMeHTHI ipe3eHTanuu. Beioop au3aiina, 3¢ dexTr, aHuMarms.

JlaGopaTopHas pa6oTa2.3aMeTKH K CllaiiiaM, Kak KOHCIIEKT BBICTYIUICHUS. 3BYKOBOE
COIIPOBO’KICHUE, HACTPOMKA [T0Ka3a: BpeMsl, YaCTUYHBIH M10Ka3.

CamocrosiTesibHas pa6oTa odyuawmmxcs: [Togbop nnbopmanuu u cozgaHue mnpe-
3eHTallMU Ha YKa3aHHYIO MIperojaBaTesieM TeMy, CBA3aHHYIO C MPOopeCcCHOHATbHOMU Je-
SITEJIBHOCTBIO.

Tema 1.3 Texnomno-
I'Msl UCTIOJIb30BAHUS
AJIEKTPOHHBIX Ta0-
M1

Coaep:xaHue yueOHOro MaTepuaJia

Hasnauyenue smekTpoHHBIX Tabauil. CBs3b JMCTOB U KHUT. PacdyeTsl, HCIOIb30BaHKe
¢bynkuuid. O6paboTKa JAHHBIX.

OK.02, OK.09

B Tom uuciie 1a00paTopHbIX padoT

JlabopaTopuas pa6oral.Co3nanue u peakTUpoBaHUE TaOIHIl: POPMYII, UCIIOIB30-
BaHNE MAaTEeMAaTUUYECKUX, CTATUCTHUCCKUX ¥ (prHAHCOBBIX QyHKIHH. [TocTpoeHne nua-
rpamM. 3amurta naopmanuu B TabIuIax.

JlaGopaTopnas padora2.06paboTka JaHHBIX: COPTHPOBKA, (DMIIBTPALIUs, IOCTPOCHUE
CBOIHBIX TAOJIHII.

JlabopaTopHasi pa6oTa3.00paboTKa TaHHBIX: CTPYKTYPUPOBAHUE TAOJIHII, TTO/IBEIC-
HUE UTOTOB, KOHCOIUANPOBAHHE TaHHBIX.

JlabopaTopHas padorad.Pemenre muHeWHBIX 3a/1a4, JOTOTHUTEIHHBIE BO3MOXKHOCTH
Excel.

Tema 1.4 Texuoso-
T'US UCIIOJIb30BAHUS
0a3 JaHHBIX

Conep:xanue yueOHOro MaTepuaJa

Pensimmonnble 6a3bl njaHHBIX. CTpykTypa 0a3bl naHHbIX. OCHOBHBIE TUIIBI MH(pOpPMa-
UM, crocoObl 3anoiaHenus Tabaun CosnaHue W peJakTupoBaHue Tadmaun. Popmupo-
BaHUeE 3arpocoB BbIOOpKH. BbiBo MH(OpMallMK Ha 3KpaH U MeyaTh.

OK.02, OK.09

B ToMm ynciie 1a00paTOPHBIX padoT

JlabopaTopuas padoral.Ctpykrypa Tabmunbl: ons u 3anucu. Co3gaHue 6a3bl 1aH-
HBIX: TIOJISI CO CITMCKAMU, TIPABUJIO MTPOBEPKU JAHHBIX MPH BBOJIE, COOOIIEHHE 00
omuOKe, 3HaYeHHUE M0 — YMOJTYAHUIO.




JlaGopaTopuas padora2. DopMupoBaHHe 3aIPOCOB BEIOOPKH.

JlabopaTopHas padora3. Pacuernbie nosiss. DOpMbI, OTYETHI.

Pasznea 2. Ucnosib30BaHMe NPUKJIAJTHBIX IPOrPaMM B NPO(eCCHOHATBLHOM 1eSITeJIbHOCTH.

Tema 2.1 Mudopma-
IIUOHHO — MPABOBHIC
CUCTEMBI

Coaep:xaHue yueOHOro MaTepuaJia

CnpaBouno-npaBoBbie cucteMbl (CIIC) B mpodeccrnoHaabHOM AeITeIbHOCTH (PUHAH-
cucta. OcHoBHble GpyHKIMH 1 npaBmia padboTsl ¢ CIIC. [TorckoBbie BO3MOKHOCTH
CIIC. O6paboTka pe3ynbTaTOB MoKUcKa. PaboTa ¢ comepKUMbIM TOKYMEHTOB.

B Tom uuciie 1a00paTopHBIX padoT

JlabopaTopnas padoral. Ocymectienue coopa nHGOPMALMH 110 KAPTOUKE TMOUCKA,
CJIOBApIO TEPMUHOB, CIIPABOYHOM MH(DOpMAIIHH.

JlabopaTopnasi pa6oraZ2. [Ipecca u KHUTH, KOJCKCHI, TyTeBOAUTETH. VICIIoNb30BaHME
HaiileHHOW MH(OpMaIK B TEKCTOBOM PEIIAKTOPE.

CamocTosiTeIbHAsi padoTa: MOMCK HEOOXOAMMOW MH(pOpPMAMU B HEKOMMEPYECKOM
Bepcuu CIIC. dopmupoBaHue oTyeTa 0 IPOBEPEHHOM paboTe.

OK.02,0K.09

Tema 2.2 ®dunanco-
BbI€ U yIIpaBJieHYE-
CKHE CUCTEMBI

Coaep:xaHue yueOHOro MaTepuaJia

CpencTBa aBTOMaTH3aMK NMPO(PECCHOHANTBHOM AEATENbHOCTU: 00Ie BO3SMOXHOCTH U
O0COOCHHOCTH OTJIENbHBIX NPUKIAIHBIX pemeHuil. Hactpoiika koHpurypanuu mnpu-
KJIIHOTO PELICHHsI B COOTBETCTBUH C PO ECCHOHATBHBIMU LIEISIMHU U 3a/1a4aMHu.

B ToMm 4uciie 1a60paTOpHBIX padoT

JlabopaTopuasi pa6oral.Pabora co cnpaBoUyHHMKaMH, MJIAHOM CYETOB, NEPBUYHBIMH
JIOKYMEHTaMH.

JlaGopaTopnas pa6ora2. [InaHupoBaHue U CAaHKIIMOHUPOBAHKE PACXOA0B OIO’KETHO-
ro yupexacaus. @opMupoBaHUe MIAHOBBIX HA3HAYCHHI TI0 KOJIaM JIOXOJI0B OrOKeTa
(KJb) u kogam pacxoznos 61opkera (KPB). Yuer cyocuamii.

JlaGopatopnas pabora3. OnpezneneHue HaJIOroBoM 0a3bl AJs HAJIOroB, cOOPOB U
CTPaxOBbIX B3HOCOB.

JlaGopatopHas padorad.Pacuer u ymiara, cOOpOB M APYrux 00s3aTe’abCTB B OrOIKe-
Tbl POD.
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JlabopaTopHasi pa6orab. ®UHAHCOBOE COMPOBOXKJICHUE M JTOKYMEHTAIMOHHBIM KOH-
TPOJIb 3aKYIOK.

JlabopaTopuasi pa6otab./leOuTopckast U KpeAUTOPCKAs 3aI0JDKEHHOCTh TIPH PacyeTe
C KOHTpareHTaMu 1 OI0JKETaMHU.

JlaGopaTopHas padora’/. YrpaBieHUue IPEANPUIATUEM: ONIEPATUBHBIN y4eT U (pUHAH-
COBast OTYETHOCTh. AHANMN3 (UHAHCOBOH JIEATEIHHOCTH.

Pa3znen 3. Ucnoab30BaHue TCJICKOMMYHUKAIUOHHBIX TEXHOJIOTHil B npoq)eccum{a.nbnoﬁ HECATCJIbHOCTHU. I/IH(i)OpMaIII/IOHHaH 0€30IacCHOCTD.

Tema 3.1 Komnbsro- | Conep:kanue yuefHOro MmaTepuaJa 0KO02,09
TepHble cetu. n- Hcnonb3oBanue rnodaabHBIX U JOKAIBHBIX CETeH B MPOQeCcCUOHANBHOMN JAeATeIbHO- 1
TEpHET. CTH. DJIEKTPOHHAS 110YTA M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
B ToM unciie 1a60paTopHbIX padoT
JlabopaTopnas padora. CereBbie pecypchl. Mcnoap30Banme MporpaMM B pexuMe 4
yIaJICHHOTO MO0JIb30BaHus. VICoNb30BaHKe 3JIEKTPOHHOM MOYThI, ON-line ceMuHapoB u
KOH(DepeHIHiA
Tema 3.2 Obecmie- Copep:kaHue y4eOHOT0 MaTepuaia 0OKO02,09
yeHue udopmanu- | Muadopmarmonnas 6ezonacHocts. Kitaccudukanms cpecTB 3aiuThl. 1
OHHOI 6e301acHo- B ToMm 4unciie 1a00paTOPHBIX padoT
cTH JlaGopaTopHas padora. 3amuTa nHbOpMaLMU IPU XpaHEHUH (pe3epBHOE KOMMPOBA-
HUE) U B KaHajax cBsi3M (mwudposanue). dusnueckas (3amura gocrymna k [1K) u npo- 2

rpammHas 3amura (Pasnenenue npas 10ocTyna, aHTUBUPYCHBIE TPOrPaMMBbl)

IIpome:xxyTOo4yHas aTTrecTanus B gopMe 3a4era

Bcero 68

BOHpOCBI JJI1 TIOATOTOBKHU K HpOMC)KyTO‘-IHOfI arrecraniuu, 3aJaHuAa I CaMOCTOSITCILHOM pa6OTBI U MCTOANYCCKUC PCKOMCHAAINHU 110 BBIMOJI-
HCHHIO 3a)laHI/II71 CaMOCTOSTEIbHOM pa6OTBI CTYACHTOB BKJIFOYCHELI B (I)OH,Z[ OLCHOYHLIX CPECACTB NUCIIUIIIINHBI.




2.2.3. B xo/e 3aHATHI ¢ MPUMEHEHHEM JIEKTPOHHOTO OOYYEHHMS ¥ TUCTAHIIMOHHBIX 00pa-
30BaTEIbHBIX TEXHOJIOTHH HCIIOJIB3YIOTCS CIICAYIOIIUC O6p8.30BaTCJIBHI>Ie TCXHOJIOTHH

Bunni . MeTtoanueckue
. Buabl ncnosib3yeMbIX TEXHOJIOTHMA
3aHATHHA pa3bsiCHeHUs

Oddmnaits wim oHNIaH TEXHOJIOTHUH: BeE-
OWHApBI, BUCOKOH(DEPEHIINH, BUPTY-
aJbHbIE MPAKTUYECKUE 3aHATUS U T.1.
KelicoBas-TexHOJIOrUs: HCIIOJIB30BAHUE
HabOpOB (KEWCOB) TEKCTOBHBIX, aAYHOBH-
3YaJIbHBIX U MYJbTUMEIUMHBIX YIeOHO-

IIPU OTIOCPETIOBAaHHOM (Ha pac-
METOJMYECKHX MAaTepPHajIOB U UX pac- .
J{UCTAaHIITUOHHOE CTOSIHMH ) B3aUMOJICHCTBHH 00Y-
CBUIKA JJII CAMOCTOSITEIIBHOTO U3YUEHUS

3aHsATHE YAIOIIUXCS U MearoruaecKux
yYaIMMCs TIPH OPraHU3aIUU PETyIIsp-
paboTHUKOB. J{MCTaHITMOHHEIC

HBIX KOHCYJIbTALlUM Y ITPENOJaBaTENEH.
o0pa3oBaTesibHbIE TEXHOJIOTHHI

WHuBUyaibHBIC ¥ TPYIITIOBBIC KOH- M
NPEIOIaraT yIaJIeHHBIN pe-
CyJbTalluH, PeaM3yeMbIe BO BCEX TEX-
JKUM paOOTHI.

HOJIOTUYECKUX CpeNax: EKTPOHHAS
nouta, chat-kondepenuuu, Gopymsl,
BU/ICOKOH(EPEHIINH U T.JI.

3aHsATHE TPOBOJUTCS C IPUMeE-
HEHUEM UH(YOPMAIMOHHO-
TEIEKOMMYHUKAI[TUOHHBIX CETEH

3aHsTHE TPOBOAMTCS C TIPUME-
HEHHEM cojiepiKalieiics B 6azax
JAHHBIX M UCIIOJIb3YEMOU MPU
peanu3anuu 00pa3oBaTEIbHBIX
nporpamMm nHbopmanuu 1 odec-
MEeYUBAIOIINX €€ 00pabOTKy HH-
(hOpMaITMOHHBIX TEXHOJIOTHHA,
TEXHUYECKHUX CPEJICTB, a TAKKE
MH(}OPMaLIOHHO-
TEJICeKOMMYHUKAIIMOHHBIX CETEH,
o0ecreunBarOIINX Tepeaady 1mo
JUHUSAM CBSI3U YKa3aHHOW MH-
dbopmariiu, B3auMOIeHCTBHE
0o0yJaromuxcs 1 negaroruye-
CKHUX paOOTHHKOB.

TexHoNIoruu HHTEPAKTUBHOTO 00yUe-
HUS, TPYNIIOBOX M KOJUIEKTUBHOU pabo-
Thl Ha OCHOBE UCIOJIb30BaHUs CBOOO -
HBIX PECYPCOB, Pa3MEIIEHHBIX B HHTEP-
JJIeKTPOHHOE | HETe,

3aHATHE AIIEKTPOHHBIX 00Pa30BATEIBLHBIX PECyp-
COB, BKJIFOYEHHBIX B KOMIUIEKT Y4eOHU-
Ka, METOJIMYECKUX MAaTEPUAIOB U JJIEK-
TPOHHBIX 00Pa30BaTEIILHBIX PECYPCOB,
pa3pabOTaHHBIX MPETOIaBATEIISIMU

BOHpOCLI " 3aJaHuA OJId IMOJATIOTOBKH K HpOMe)I(YTO‘lHOI\/’I aTTeCTalu, 3adadnusd ajisd caMo-
CTOSITEILHOM pa6OTI>I U MCTOANYCCKUC PEKOMCHAAIWHN 110 BBIITOJHCHUIO SaI[aHI/II\/’I CaMOCTOATCIIb-
HOM pa6OTBI CTYACHTOB BKIIFOYCHBI B q)OH,[[ OICHOYHBIX CPCACTB NUCHUIIIINHBI

PexomMeHnaanmuu no TeopeTu4ecKOMy 00y4eHH IO

N3ydyenne nucuumaua OIT CIIO TpebGyer cucTeMaTH4ECKOrOo M MOCIEA0BAaTEIbHOIO
HaKOIIJICHUs 3HaHUI, OCHOBHAs YacTh KOTOPBIX MpuoOpeTaeTcs cTyAeHTaMu Ha JieKiuu. C 1ebio
ONTUMAJIBHOT'O UCIIOJIB30BaHUA JICKIMOHHOT'O BpEMEHHU, CTYACHTY, KaK U K 3aHATHAM HHBIX (bOI)M,
HE00X0/IMMO OBITh MOATOTOBICHHBIM. B paMKax Takoi MOATOTOBKHU CTYJIEHT JOJDKEH:

— mepen Kax a0 JeKueil npocMarpuBaTh pabouyto MporpaMMy AMCHUILIUHBL, YTO MO3BO-
JUT COKOHOMHTH BpeMs Ha (OPMYIUPOBKY TEMbI JIEKLIMOHHOTO 3aHATHUS, pACCMAaTPUBAEMBIX BO-
IIPOCOB, PEKOMEHyEMOW JIUTEPATYPBHI;

— Iepes OYEePEIHOM JEKIMENH NMPOCMOTPETh MO KOHCHEKTY MaTepual Mpeablayllen JIeK-
uuu. Ilpu 3aTpynHeHUsIX B BOCIPUSATUU MaTepuaia cieayeT oOpaTUThCs K OCHOBHBIM MCTOYHHU-
KaM Jutepatypbl. Eciu pa3obpaThest B MaTepualie OIsiTh HE yIalloCh, TO 0OpPaTUTECh K JEKTOPY
(o rpaduKy ero KOHCyJIbTallMil) WIK K IPEToAaBaTeso Ha MpakTHYecKuX 3aHsaTusx. He cienyer
OCTaBJIATh «OEIBIX MATEH» B OCBOCHUM MaTepHaa;



— oOpamath BHUMaHUE Ha 3allJIAHUPOBAHHYIO (OPMY MPOBEACHHUS JIEKIIUOHHOTO 3aHITHSA,
JUISL TOTO YTOOBI IPUEMBI M METOJIBI, UCTIONIb3YEMBbIE JIEKTOPOM, HE CTAIH HEOXKUIAAHHOCTHIO, OBLIH
3¢ PEKTUBHBI 32 CYET YCTAHOBJICHUS Ka4eCTBEHHON 0OpaTHOM CBSI3U C ayJUTOPUEH.

[Tpu mpoBepke yka3aHHBIX 33JaHUI OLEHWBACTCS OPUTHHAIBHOCTH, CAMOCTOSTEIHHOCTD,
TBOPYECKHUN TOJXO/1, JIOTHYHOCTD U3JI0KEHHUS, TPAKTUKOOPUEHTUPOBAHHOCTH | JIP.

PexomeHnaanum no npakTuyeckoMy 00y4eHHIO

OtpaboTka yMEHMH U BbIPAOOTKA MPAKTUYECKHUX HABBIKOB CTYAECHTOB B IIEPBYIO OYEPE]b
CBsi3aHAa C UX JAEATENBHOCTBIO Ha JIAOOPATOPHBIX 3aHATHAX. OHU IpeJHa3HAYaroTCs AJs yriiyo-
JICHHOTO M3YYEHUS AUCUUIUIMHBI U OBJAJICHUS METOJOJOTHEH MPUMEHUTEIHHO K OCOOCHHOCTSIM
U3y4yaeMoH OoTpaciau HayKu. Bo MHOrOM NMOArOTOBIEHHOCTh CTYJI€HTA K MPAKTUYECKOMY 3aHSATHIO
OTIpeNieNsieT pa3BUTUE €r0 KOTHUTHBHOM c(epbl, pocT MpodhecCHOHAIIEHOTO MacTepcTBa, OPMH-
poBanue kommneTeHui cornacHo peanuzyemoin OII CITIO. B cBsi3u ¢ 3TUM, CTYJEHT JOJKEH:

— UMeTh Ipu cebe Ha JabopaTOPHOM 3aHATUU PEKOMEHJIOBAHHYIO MPETOIaBaTEeIIeM JIUTE-
parypy U UHble yueOHbIE MaTE€pUabl;

— 3a0J1arOBPEMEHHO B COOTBETCTBUM C PEKOMEHOBAaHHBIMU JINTEPATYPHBIMU HUCTOYHHKA-
MU [IpopadoTaTh TEOPETHUECKUI MaTepuall, COOTBETCTBYIOLICH TeMbl 3aHATHS;

— IpU MOJArOTOBKE K JIAOOPATOPHBIM 3aHATHUAM HCIIOJIb30BATh HE TOJBKO JIEKIIMH, KOH-
CIEKTbI, OCHOBHYIO U JIONOJIHUTENBbHYIO YUEOHYIO JIUTEpaTypy, HO M MaTepHuaibl y4eOHBIX OPTa-
JIOB, POCCHMCKHX, a TPU HEOOXOAMMOCTH MEXIYHApOAHbIX 0a3 nanHbix, PUHLI, eciu sToro Tpe-
oyet nzydenue nucuumiannabl OIT CITO unu oTnenbHOTO ee pasjena (TemMsl);

— B IIpollecce MOATOTOBKH K J1a0OpaTOPHOMY 3aHATHIO C(hOPMYIUPOBATh, a BIOCIEACTBUU
3ajlaTh MPENoJaBaTeiIo BOIPOCHl 0 MaTepHaiy, BbI3BaBLUIEMY 3aTPYAHEHUS B €r0 MOHUMAaHUM U
OCBOEHHUH, a TAK)KE IPHU BBINOJIHEHUU 3aJlaHUM, BBIJCIEHHBIX IpenojaBaTesieM AJisi CaMOCTOs-
TEJIbHOM pabOoThI CTYJCHTA;

— B X0/i€ 1a0OpaTOPHOTO 3aHATUS JaBaThb KOHKPETHbIE, YETKHE OTBETHI 10 CYIIECTBY BO-
IIPOCOB;

— Ha J1a00paTOPHOM 3aHATUU JTOBOJHUTH KaXIYIO JJAOOPATOPHYIO PabOTy O JOTHYECKOTO
3aBEpILICHMSI, JEMOHCTPUPOBATh MOHUMAHUE IPOBEIECHHBIX PACUYeTOB (AHAIM30B, CUTyallUii), B
cllydae 3aTpyJIHEHUI o0palaThCs K NpernoiaBaTerto.

IIpn nmpoBepke yKa3aHHBIX 3aJaHMM OLIEHWBAETCS OPUTMHAIBHOCTD, CAMOCTOSATEIbHOCTD,
TBOPYECKUN MOJIXO/, TIOTUYHOCTh U3JI0KEHUS, TPAKTUKOOPUEHTUPOBAHHOCTD U JIp.

PexoMeHnaanmu no 3JIeKTPOHHOMY 00y4eHHIO M IPUMEHEHHUIO JUCTAHIIMOHHBIX 00pa-
30BaTeJIbLHbIX TEXHOJIOTHI.

Cormacto cT. 16 ®denepanbHoro 3akona Ne 273-D3 ot 29.12.2012 «O6 O6pa3oBanuu B
Poccuiickoit deneparum» 1moj 31eKTPOHHBIM 00y4eHHeM TTOHUMAETCsl OpraHu3alus 00pa3oBa-
TEIbHOU JIEATENBHOCTH C MPUMEHEHHEM cojepralieiics B 0a3aX JaHHBIX M UCIHOJIb3YeMOW MpHU
peanuzanuu 00pa3oBaTeNbHBIX MpOorpaMM HHGOPMAIMK U 00ECTIeYNBAIOIIUX €€ 00paboTKy HH-
GbOpMaIMOHHBIX ~ TEXHOJOTHH, TEXHUYECKHMX CpelICTB, a Takke HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTeH, 00eCIeUnBaIONINX Tepeady Mo JUHUSIM CBSI3M yKAa3aHHOW HH-
dbopmaruu, B3auMoIeCTBHE 00yUaIONINXCS U TIeIaroTHYecKuX paboTHUKOB.

[Tog AUCTAHIUMOHHBIMHM 00pPAa30BaTEJbHBIMU TEXHOJOTHSAIMM TIOHMMAIOTCS 0Opa3oBa-
TelIbHBIE TEXHOJOTHUH, peaTu3yeMble B OCHOBHOM C TIpUMEHEHHEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH MPH OMOCPETOBAHHOM (HA PAaCCTOSHUM) B3aUMOJICUCTBUHU 00Y-
YAIOIIUXCS U MEeJarOrHuecKux pabOTHUKOB.

DOneKTpoHHOE OOYYEHHE MPEIoiaraeT MCIOJIb30BaHWE WH(OpMAIUU, COACpIKAIICIHCS B
0a3ax JaHHBIX, U UH()OPMAIMOHHBIX TEXHOJOTHI U MH(POPMAITMOHHO-TEIEKOMMYyHUKAITHOHHBIX
cetelt utst ee 00pabOTKHU U Mepeavn MPHU B3aUMOJICHCTBUH O0YYaIOIIMXCS U TIEIarOrM4ecKuX pa-
00THUKOB. JlMCTaHIIMOHHBIE 00pPA30BATENbHBIE TEXHOJIOTHH PEATU3YIOTCS Yepe3 HH(POPMAIHOH-
HO-TEJICKOMMYHUKAIMOHHBIE CETH, KOT/1a OOYJAIOIINECS U TIearornueckiue paboTHUKU HAXOIAT-
Csl HA PACCTOSIHUM.
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To ecTh ¥ B TOM, U B IpyroM Ciy4yae NpelycMaTPUBAETCS UCIOJIb30BAaHUE KOMIIBIOTEPA U
ceTeBO MH(PACTPYKTYphI, HO MPHU AIEKTPOHHOM OOYUYEHHUHU 3TO MHCTPYMEHTHI HEIOCPEICTBEH-
HOTO B3aMMOJICUCTBUS OOYYAIOMIMXCS W TMEAArorn4ecKuX paOOTHUKOB, a MPU TUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIIOTUIX — YIaJICHHOTO.

3. OCHOBHBIE BUJIbl YYEBHOM JAESATEJBHOCTH C INPUMEHEHUEM
HOT:

— JICKIMH, pealli3yeMbIe BO BCEX TEXHOJOTHUECKUX Cpefax: paboTa B ayIUTOPHH C AJICK-
TPOHHBIMHU Y4eOHBIMU KypCaMH I10JI PyKOBOJICTBOM METOJIUCTOB-OPTaHU3aTOPOB, B CETEBOM KOM-
MBIOTEPHOM KJlacce B CUCTeMe on-line (cucTemMa OOIICHHS MperoaBaTeis U 00yJaroIuXcs B pe-
KM€ peallbHOTO BpeMeHH) U cucteme off-line (cuctema oOmieHus, Mpu KOTOPOM Mpero1aBaTeiib
U o0yuaromnriecss 0OOMEHHUBAIOTCS WH(pOpPMAIHEl ¢ BpeMEHHBIM MTPOMEXYTKOM) B opMme Teje - U
BUJICOJICKIIUNA U JICKIUNA-TIPE3CHTALIMI;

— MPAKTUYECKUE, CEMUHAPCKHE U JIADOPATOPHBIC 3aHSATHS BO BCEX TEXHOJIOTHMYECKHUX Cpe-
Jax: BHJEeOKOH(pepeHnu, cobecenoBaHus B pekume chat (cucrema oOIIeHUs, MPU KOTOPOM
YYaCTHUKH, MOAKIIOUEHHBIC K MHTEpHET, 00CYKIAI0T 33JaHHYI0 TeMY KOPOTKHMH TEKCTOBBIMU
COOOIICHUSIMHU B PEKUME PEATbHOTO BPEMEHH ),

— 3aHATUS B Y4€OHO-TPCHHUPOBOYHBIX KJIAcCaX, KOMITBIOTEPHBINA JTA00PATOPHBIA MPAKTH-
KyM, IpO(ECCUOHATIbHBIE TPSHUHTH C HCIIOJIb30BAaHHEM TEJICKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— y4eOHas MpaKTHKa, peann3als KOTOPOH BO3MOKHA TOCPEACTBOM HH(POPMAITMOHHBIX
TEXHOJIOTUH; MHIMBHUIyaJbHbIC H IPYIIIOBBIC KOHCYJIbTAIMH, PEATH3YEMbIE BO BCEX TEXHOJIOTH-
YECKUX Cpe/Iax: AJIEKTPOHHAS 1mouTa, chat-koHpepeHuu, Gopymbl, BUICOKOH(DESPCHIIHNH;

— caMocCToOsITeNbHas paboTa 00yJaroIInuXCs, BKIFOYAOIAsi U3YYeHUE OCHOBHBIX U JIOTIOJI-
HUTEJIBHBIX Y4eOHO-METOAMYECKUX MAaTEPHAJIOB; BBIMIOJHEHUE PACUETHO-TIPAKTHYCCKUX M Pac-
YEeTHO-TPAPUUECKUX, TECTOBBIX M WHBIX 3aJIaHHIA; BBIMIOJIHEHUE KYPCOBBIX MPOCKTOB, HAITUCAHUE
KYPCOBBIX paboT, TeMaTHuecKux pedepaToB u 3cce; pabOTy ¢ MHTEPAKTUBHBIMH y4COHHKAMH U
y4eOHO-METOIUYECKUMHU MaTepHallaMK, B TOM YHUCIIC C CETCBBIMU MJIM aBTOHOMHBIMU MYJIbTUME-
JTUHHBIMU 3JICKTPOHHBIMH Y4eOHUKAMH, MPAKTUKyMaMu; paboTy ¢ 0a3amMu JaHHBIX yJAICHHOTO
JIOCTYTIA;

— TEKyIIue W PYOCKHBIE KOHTPOJIM, MTPOMEKYTOUYHBIC aTTECTAIlUU C MPUMEHEHUEM JH-
CTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUH.

OCHOBHBIE BHIbl YYEBHOH JESATEJbHOCTH C MNPUMEHEHHUEM
SJIEKTPOHHOI'O OBYUYEHMUAA:

caMOCTOsITeNIbHAasi MHTEPAKTUBHAS M KOHTPOJMpyeMas MHTEHCHBHas paboTa CTyAEHTa C
yu4eOHBIMU MaTepuaiaMH, BKIIIOUAIOUIMMH B ce0sl BUJICOJIEKIIUU, CIIANbl, METOJAUUYECKHUE PEKO-
MEHJIALUU 110 U3YyYEHUIO AUCLUIUIMHBI U BBIIOJHEHUIO KOHTPOJIBHBIX 3aJaHUM, KOHTPOJIbHBIE U
UTOTOBBIEC TECTHI.

4. YCJIOBUS PEAJIM3ALMU ITPOT'PAMMBI TNCHUTIJINHBI

4.1. Insa peanu3anyu NporpaMMbl y4eOHO THCHUNIMHBI I0JKHBI ObITH NMPeIyCcMOT-
PeHBbI cJIeAyIolIHe crielualbHble MOMEeIeHus :

Peanuzarnust mporpaMMbl y4yeOHOW TUCIUIUIMHBI MpEArojaraeT Haauuue IadbopaTtopuu
«MHopMallMOHHBIE TEXHOJIIOTUH U JIOKYMEHTAllMOHHOE olecnedyeHrne NpoecCHOHaIbHOU Jes-
TeJbHOCTU»(yueOHast ay TUTOpUS JUIS TPOBEACHUS 3aHATHI BCEX BHJIOB, IPEyCMOTPEHHBIX 00pa-
30BaTEeNbHON IPOrpaMMOii, B TOM YMCII€ TPYNIOBBIX U HHIUBUIYATbHBIX KOHCYJIbTALUN, TEKYILE-
r'0 KOHTPOJISI U IPOMEKYTOUHON aTTecTaluy (BHIIOIHEHUS KypCOBBIX padbor)) — 316.

Ilepeuens ocnosHo20 0bopyoosanusi:

Cron npenogaBarens - 1 mrT.

Cryn npenogaBarens - 1 mr.

Jocka menoBag - 1 mmir.

CT01 KOMIBIOTEPHBIH - 15 mT.

Cryn yuenndeckuii - 11 mr.

13



Komnbrotep (MOHUTOpP, CUCTEMHBIH OJIOK, MBIIIb, KJIABHATypa) C BO3MOKHOCTBIO IIOJI-
KkioueHus: Kk cetu «MHTepHeT» M obecredeHHeM AOCTYyNa B 3JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO Cpey OpraHu3anuu- 12 mr.

Cron yuennyeckuit - 10 mr.

Kadenpa — 1 mir.

Cxambs yuenunueckast — 10 mr.

WuTepakTuBHas nocka — 1 mr.

Cxkanep — 1 mir.

CerteBolt npunTep — 1 1T

Y4eOHO-HarIsAIHbIE TOCOOHS

Ilepeuens npoepammnoco obecneyenus:

Omneparmonnas cuctema MicrosoftWindows XP SP3

Omnepanmonnas cucrema «Anbt OOpa3oBaHue»

KasperskyEndpointSecuritynnsounsueca — CranmaprasiiiRussianEdition. 1500-2499 Node
1 year Educational Renewal Licence

CoreIDRAW Graphics Suite X3

Adobe Photoshop

1C:Ilpennpusitue 8

DneKTpOoHHBIN nepuoandeckuit cpaBounuk «Cuctema TAPAHT»

IBM SPSS Statistics 20

Oracle VM VirtualBox 3.2.10

DneKTpoHHBIN nepuoanueckuil cnpaBouyHuk «Cucrtema 'APAHT»

Adobe Reader X1 (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB
11.0.08

Statistica Base 10 for Windows RU

Microsoft Office IIpodeccuonanpusiiinatoc 2007

4.2. UndopMmannoHHoe obecrniedeHne 00yueHust

OcHogHbie UCMOYHUKU:

1. Herécoga, O. 0. NHdopMaiimoHHbIe TEXHOJIOIUH B 3KOHOMHUKE : yuyeOHOe rmocodue ams
cpenHero mpodeccuonansHoro oodpaszosanus/ O. 1O. HerécoBa. — 3-¢ w3a., ucnp. u Jom. —
Mocksa : UznatenbctBo [Opaiit, 2021. — 178 c. — (IIpodeccuonansuoe obOpazoBaHuE). —
ISBN 978-5-534-09107-6. — Texkct : anekTpoHHBIH // OOpa3oBarenbHas miatdgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/471696

2. udopmanmoHHbIe TEXHOJIOTHH B YKOHOMHKE U yrpaBieHud B 2 4. Yacte 1 : yueOHHK
Uist cpeanero npodeccuoHanbHoro obpazosanusi / B. B. Tpodumos [u nap.] ; moa pemakiueit
B. B. TpodpumoBa. — 3-e uzn., mepepabd. u gom. — Mocksa : M3matensctBo FOpaiit, 2021. —
269 ¢. — (TIpodeccuonansHoe obpaszoBanue). — ISBN 978-5-534-09137-3. — Tekct : aiek-
TpoHHbIH // Obpa3oBarenbHas miardopma FOpaii [caiir]. — URL: https://urait.ru/bcode/475059

2. ®unumonoBa, E.B. NH(popmaloHHbIE TEXHOIOTUN B IPO(PECCHOHATIBHON N1 TeNbHO-
ctr : yueOnuk / @unmmonosa E.B. — Mocksa : KnoPyc, 2021. — 482 ¢. — ISBN 978-5-406-
03029-5. — URL.: https://book.ru/book/936307

ﬂOl’lOJZHumefleble UCMOYHUKU.

1. Hemun, A. HO. Uadopmaruka. JIabopaTopHBIi MpakTUKYM : yaeOHOE TTOcOOue IS
cpenHero npodeccuoHanbHoro oopazosanus / A. 0. Jlemun, B. A. JfopodeeB. — Mocksa : 13-
natenseTBo FOpaiit, 2020. — 133 ¢. — (ITpodeccnonansuoe oopazoBanue). — ISBN 978-5-534-
07984-5. — Tekcr : anekrponnsiii / IBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/448945
(mata obpamenus: 15.03.2021).

2. WNudopmaruka A ryMaHUTapUeB : YIeOHUK U MPAKTUKYM JUIS CpeaHero mpodec-
cuoHanbpHOTO obOpaszoBanusi / I'. E. Keaposa [u np.]. — Mocksa : U3narensctBo HOpaiit, 2020. —
439 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-10244-4. — Tekcr : dnek-
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tpounblii // DBC IOpaiit [caiiT]. — URL: https://urait.ru/bcode/456496 (mara oOpaieHus:
15.03.2021).

3. WNudopmaruka aiast 5koHOMHCTOB. [lpakTukym : ydeGHOe mocobue ajisi CpeaHero
npodeccuonaibHOro oopazoBanus / B. Y. 3aBroponnmii [u ap.] ; mox penakmueii B. 1. 3aBro-
pomHero. — 3-e u3M., nepepad. u mon. — Mocksa : M3parensctBo FOpaiit, 2020. — 298 ¢. —
(ITpodeccuonanpuoe obpazoBanme). — ISBN 978-5-534-11850-6. — TekcT : aeKTpOHHBIN //
OBC HOpaiit [caiiT]. — URL: https://urait.ru/bcode/452398 (nata obpamenus: 15.03.2021).

Hopmamusnvie npasosgvie akmol:

1. "Konctutynus Poccuiickoii @enepanun" (IpuHsATa BCEHAPOIHBIM I'0JIOCOBAHUEM
12.12.1993) (c yueTom momnpaBok, BHeCeHHBIX 3akoHamMu P® o momnpaBkax k Koncturynuuu PO ot
30.12.2008 N 6-®PK3, ot 30.12.2008 N 7-®K3

2. "I'paxxnanckuii kogekc Poccuiickoit @eaepanun (dacts neppas)” ot 30.11.1994 N
51-®3 (pex. ot 23.05.2018) (¢ u3Mm. u jgor., BcTyi. B cuity ¢ 03.06.2018)

3. "I'paxxnanckuii kogekc Poccuiickoit denepanun (dacth BTopas)" ot 26.01.1996 N
14-®3 (pen. ot 23.05.2018)

4, "Hanoroserit kogeke Poccutickoit deneparuu (dacts nepsas)” ot 31.07.1998 N
146-@3 (pexn. ot 19.02.2018) (c u3m. u gorr., BcTyt. B crry ¢ 01.06.2018)

5 "Hanoroseiii kogexe Poccutickoit deneparuu (dacte Bropas)” ot 05.08.2000 N

117-®3 (pen. ot 04.06.2018)

6. Tpynosoii koaekc Poccuiickoit @eaepaunn” ot 30.12.2001 N 197-03
(pen. ot 05.02.2018)

7. ®enepanbhblii 3akoH 0T 05.04.2013 N 44-03 (pen. ot 23.04.2018) "O KOHTpaKT-
HOW cucTeMe B cepe 3aKyImoK TOBAPOB, paboT, YCIIyT Isl 00eCIIeueHHS TOCYJapCTBEHHBIX U MY-
HUIUNAIBHBIX HY>KA" (C U3M. U J011., BCTyI. B cuity ¢ 01.06.2018)

8. ®enepanbhblil 3akoH oT 18.07.2011 N 223-@3(pexn. ot 31.12.2017)"0 3akynkax
TOBapOB, pabOT, YCIAYT OTJACIbHBIMHU BUAAMU IOPUANUECKUX JTUI"(C U3M. U JIOM., BCTYIL. B CUILY C
09.01.2018)

9. ®enepainbHhblil 3ak0H 0T 27.07.2006 N 149-D3 (pex. ot 23.04.2018) "O6 undop-
MaInuu, HTHPOPMAITMOHHBIX TEXHOJIOTUSX U O 3amuTe nHpopMarmn”

Hnmepnem-pecypcul:

1. baza TaHHBIX o MaKpOIKOHOMUYECKOH CTaTUCTHKE.
URL.http://www.tradingeconomics.com/

2. ba3el  gaHHBIX, WH(POPMAIMOHHO-CIIPABOYHBIE ¥  TOMCKOBBIE  CHUCTEMBI.
URL.http://www.kodeks.ru/ — caiit nnpopmarmonao-mpaBoBoro mopraia «Kogekc»

3. ba3sl  gmaHHBIX, HMH(OPMALMOHHO-CIIPABOYHBIE W  TOWUCKOBBIE  CHCTEMBI.
URL.www.consultant.ru — odunmanersiii caidt kommnanuu «KoncynbranT [Timrocy

4. ba3el  OaHHBIX, HWH(QOPMAIIMOHHO-CIIPABOYHBIE ¥  IOMCKOBBIE  CHUCTEMBI.
URL.www.garant.ru — caiit uapopMalinoHHO-IIpaBoBOro noprana «["apant»

5. Kypuan «®unancei». URL. http://www.finance-journal.ru/

6. Kypuan «®unance! u kpeau». URL. http://www.fin-izdat.ru/journal/fc/

DNeKmpoHHO-CNPABOYHBIE CUCEMDL:

DNeKTPOHHO-OMOIMOoTeuHasl cucTeMa «Y HUBEpCUTETCKas OmOnuoreka OHIAWH» — 0Oa3a
JAHHBIX YY9eOHOU, y4eOHO-METOINYEeCKOM M HAYYHOH JIUTEPaTyphl IO OCHOBHBIM H3y9acMbIM
mqucrurinaam - http://www.biblioclub.ru

OnekTpoHHO-OnbmoTeunass cucreMa «tOpaiiT»: kommeknus «JlereHgapHbie  KHUTH»
u kosekiuss CIIO — snekTpoHHBIE BepcuM yuyeOHOUW U y4eOHO-METOAMYECKON JTUTEpaTyphl MO
HSKOHOMHYECKUM, HOPUIANYECKAM, T'yMAaHHTAPHBIM, WHXCHEPHO-TEXHUYECKMM W €CTECTBEHHO-
Hay4YHBIM HampaBieHusM - http://www.urait.ru
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Hayunas snextponnas 6ubiamnoreka eLIBRARY.RU — kpynnelmmii poccuiickuit uHpop-
MAaIMOHHBIN MOpTaJl B 00JACTH HAYKH, TEXHOJIOTUH, MEIAUIMHBI U 00pa30BaHuUs (AJIEKTPOHHBIC
BEPCUHU POCCUMCKUX HAy4YHBIX KypHayoB) - http://elibrary.ru

l'ocynapcTBenHass nHpopMannoHHas cuctema «HanmoHanbHast 3JIEKTpOHHAs OMOIHMOTE-
Ka» — ()OHJ] DTIEKTPOHHBIX BEPCU MEUYATHBIX M3/aHUH, FIEKTPOHHBIX U3/IaHUI U PECypCOB, MYJIb-
TUMEIUUHBIX U3JaHul U ap. - https://H36.pd

OnextponHass Oubimmoreka TI'Y— 0a3a DaHHBIX HAyYHBIX TPYIOB IpernoAaBaTenei-
https://elibrary.tsutmb.ru

OBC «IPRbooks» — 0a3a maHHBIX y4eOHON W HAYYHOU JIMTEPATyphl, IEPHOIUUECKUE H3-
JNaHWus, AyJUOKHUTH, BHUACOKYPCHl, OHJAWH TECThl 1O  HANpaBICHUSIM  OOydeHUs

http://iprbookshop.ru/

3apybescuvie npogheccuonanbHvle 6A3bl OAHHBIX!

1. SpringerOpen (pecypcbl Springer OTKpPBITOTO J0CTyma): 0a3a JaHHBIX. —
URL: https://www.springer.com/gp/open-access/springer-open

2. WebofScience: nonureMmarnueckasi pedeparuBHo-Oubanorpaduyueckas 1 HayKOMeTpH-
yeckas Oasa JTAHHBIX. —
URL.: http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&search_
mode=GeneralSearch&SID=Q1qfWXIiB25bAcrIBPM&preferencesSaved

3. Scopus: 6a3a ganubix. — URL: https://www.scopus.com/

Iepuoouueckue uzoanus:

Kypnan «Punance», 2011-2021 rr. [leproguaHoCTh BBIXOAA: 2 HOMEpA B TOJT

Kypnan «DuHaHcoBas aHaIWTHKA: MpoOieMbl u pemeHus», 2015-2021 rr. Ilepuonny-
HOCTh BbIXOJa: 4 HOMEpa B TOJI

Kypnan «OKOHOMUYECKUN aHATN3: TEOPHS U MpakTuka»: xKypHai, 2015-2021 rr. Ilepuo-
JTUYHOCTH BBIX0JIa: 4 HOMEPOB B TOJI

Kypnan «Dunancel u kpeaut», 2015-2021 rr. IlepuoanyHocts Bbixona: 12 HOMEpOB B
roJI.

Oduyuanvrovle uzoanusi:

Poccuiickas razera: obmecTB.-nmonut.razeta, 2021 I[lepuoguuanocts 69 pas B ro.

Cobpanne 3akoHomatenbcTBa Poccuiickoit ®enepamun: odui.mzmganue, 2014-2021 rr.
[TepuoanuHOCTh BBIXOJA: 52 HOMEpA B TO/I.

Hcnonvsyemvie obpazosamenvhvie niamgopmol:
1. DnextponHas odpaszosarenbHas cpeaa MOODLE http://moodle.tsutmb.ru/
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5.KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHHUSA YYEBHOHW JAUCIIU-

IIVIMHbI

Pe3ysabTarnl 00y4eHus

Kpurepum ouenku

MeToabI OLIEeHKH

HepequL 3HaHHﬁ, 0CBAUBAaE€MbIX B paMKax aHuC-
IMUILIMHBI

Bo3morxkHOCTEH nCnoabp30BaHus HHPOPMALIMOH-
HBIX TEXHOJIOTUH JIJIsl PEILICHHSI TOCTABICHHBIX
npodecCHOHATBHBIX 33]a4, TPAMOTHBII BEIOOD
MHCTpYMEHTa 6a30BOT0 MPOrPaMMHOT0 obecrie-
YeHHUs 1)1 JajbHEHIIEro IpUMEHEHUSI
WuTtepdeiica mHGOPMALIMOHHO MTPABOBOM CUCTE-
MBI, BCECTOPOHHUX BO3MOKHOCTEH MOKMCcKa HOp-
MaTHBHO MPaBOBOH MH(OpMAINHU, CTIOCOOOB ee
ot6opa n ohopMiIeHUs A TaNbHEHIIEro 1uc-
MOJIb30BAHUS

Bo3morkHOCTEH crenuaabHOro NporpaMMHOIo
obecnieuenus. [Togdbop onTUMaILHOTO MPUKJIIAT-
HOTO PEUICHUs U aJanTalys ero s NocTaBJIeH-
HBIX MPO(HECCHOHABHBIX 3a/1a4. 3HAHHE METOOB
u3ydeHus uaTepgeiica BBIOPAaHHOTO MPOrpaMm-
HOTr'0 00ecreyeHust

PecypcoB rio6anbHOM U JIOKaJIbHON CEeTH, Opra-
HU3aLUN CEKTOpa roCyJapCTBEHHOTO (MYHHIIH-
HaJIbHOTO0) yIpaBieHus u IHTepHeT pecypcamu.
Ocob6enHocTr 6e301macHoOi PaboThl C BBOJIOM,
XpaHEHHEM | repenaueii nadopmarim, u odec-
IeYeHUEM pecypcocOepexeHus

Hepeqeﬂb yMeHHﬁ, OCBauBAa€MbIX B paMKax qucC-
IUIIJIMHBI

[Toka3biBaTh HABBIKM aHAJIM3a 3a/1a4U JJIs ONTH-
MaJIbHOTO MCTIOJIB30BAHMUS CPEICTB HHPOPMALIHU-
OHHBIX TEXHOJIOIUi 6a30BOro MPOrpaMMHOTO
o0ecrieueHns 1JIsl penIeHus MpoQecCHOHaTBHBIX
3aJa4: co3/1aHus U 0popMIIEHHE TOKYMEHTOB,
NIPOBE/ICHUE PACUETOB B DJIEKTPOHHBIX Ta0IHIIaX;
0o0paboTka 6a3 JaHHBIX, OPMUPOBAHUE U
HaCTpPOWKa IPE3CHTALUN.

Hcnonb30BaTh pecypchl U BO3MOYKHOCTH MTOMCKO-
BOIl MHPOPMAIIMOHHO NPaBOBOW CUCTEMBI JJISt
noa00pa akTyanbHOI HOpMaTUBHO-TIPABOBOM MH-
dbopmaru. OGopMIIATh U IPUMEHSTh HAMIeH-
HYI0 HH(POPMALINIO [T ONTUMH3ALMU U KOHTPOJIS
npohecCuOHATbHON NeSTENbHOCTH.
Hcnonb30BaTh BO3MOXKHOCTH PUKIIAHOTO MIPO-
TPaMMHOTO 00€CIIeYeHHs IIsl TPAMOTHOTO U
ObICTpOro 0OPOPMIICHHS XO3SHCTBEHHBIX Olepa-
U1, IPOBEICHUS pacueTOB, aHAIH3a PE3yIbTaTOB
npodeCcCHOHATIBLHOM eSTETbHOCTH U €€ KOHTPOJIS
Hcnonp30Bath pecypcbl ri100aibHON U JTOKAb-
HOM ceTH, OI0JKETHBIX U BHEOIOKETHBIX (POH-
JI0OB, OOMEH 3JIEKTPOHHBIMU IOKyMEHTaMu, pabo-
Ta ¢ IMYHBIMU KaOWHETaMu, IPOBEICHNE POBE-
POK Yepe3 pecypchl KOHTPOIHUPYIONIMX OPraHOB

DKCrepTHOe
HaAOJIFOIEHUE U
OIICHKA Ha MIPAKTH-
YECKHX 3aHATHIX
MIPH BBITTOJIHEHUU
paboThl

OueHuBaHMIO MOJIE-
KaT BCE 3aUCTHHIC
MPAaKTUYECKHE PAOOTHI
[0 TEMaM U pa3JieliaMm.
3ananue, BHIIOTHEH-
HOE TOJIHOCTBIO - O
(OTIIMYHO).

3amanue, BLIIOJHEH-
HOE B MUHUMAJIbHOM
o0Beme (He MeHee
YeM Ha TOJIOBUHY) — 3
(YIOBJIETBOPUTEIBHO).
3ananue, BHIIOTHEH-
Hoe Oosiee ueMm Ha 4 -
4 (xoporio)

TectupoBaHue, BKIIO-
Yast UCTIOIb30BAHNE
JMCTAaHIIMOHHBIX TEX-
HOJIOTHH, 3JIEKTPOH-
HOTO O0y4YeHHSI
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6. OCOBEHHOCTHU OPI'AHM3ALIMUA OBPA3OBATEJIBHOI'O INTPOLHECCA
JJs1 HHBAJIMAOB U JIML] C O'PAHUYEHHBIMU BO3MOXKHOCTAMMU 310PO-
Bbs

OOyueHue WHBAIUAOB U JIMI C OTFPAaHUYCHHBIMH BO3MOXKHOCTAMHU  3/10pPOBbS
OCYILIECTBIISICTCS B COOTBETCTBUHU C:

[lopsiakoM opraHu3anuu U OCYLIECTBICHUS OOpPa30BaTENbHOW JAEATENBHOCTH I10
o0Opa3oBaTeNbHBIM  IpOrpaMMaM  cpenHero npodeccuoHanbHoro oOpasoBanus  (IIpuxas
MunuctepcrBa oOpazoBanus U Hayku PO ot 14.06.2013 Ne464);

MeTtoauyeckMMH PEKOMEHJALUAMM 10 OpraHU3allui 00pa3oBaTeNbHOIO IMpolecca s
00y4YeHHsI MHBAIMJIOB M JIMI] C OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 370POBBSI B 00pa30BaTEIbHBIX
OpraHu3alysaX BbICIIEro 00pa30BaHUs, B TOM YMCIIE OCHALLIEHHOCTH 00pa30BaTeIbHOrO Ipolecca
(yrBepxkaenst 08.04.2014 r. Ne AK-44/058H);

TpeboBanusiMM K OpraHu3alMy 00pa3oBaTEIbLHOIO Mpolecca Al 00y4eHUs: HHBAIUJIOB U
JHII C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI B MPO(PECCHOHANBHBIX 00pa30oBaTeIbHBIX
OpraHu3anusx, B TOM YHCIIE OCHAIIEHHOCTH OOpa30BaTENILHOrO Mpouecca (yTBEP)KICHbI
26.12.2013 Ne 06-2412BH).

MetoauyecKMMH  pPEKOMEHJALMsAMH 10  pealnu3aldud  o0pa30BaTeNbHBIX MPOrpaMM
cpemHero mpo(ecCHOHANBLHOTO O0pa3oBaHHWs H  MPOPECCHOHATBHOTO OOYYEeHHS JUI[ C
UHBAJIUAHOCTBIO U OIPAaHMUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbsI C NPUMEHEHHEM 3JIEKTPOHHOI'O
o0yudeHus u JCTAaHIIMOHHBIX o0pa3oBaTeIbHbIX TEXHOJIOTHI (YyTBEpK1€HbI
MUHITPOCBEHIEHN S POCCHUHU 10.04.2020r. Ne 05-398)
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JIMCT BHeCeHUs] M3MEHEeHU
B pabouyro mporpammy 1o guctuminHe OIL09« ubopmanmoHHbie TEXHOJIOTUH B
npodeCCHOHATBHON AEATEIbHOCTH» MO crenuaabHOCTH «38.02.06 duHaHCh YTBEP)KICHHYIO Ha
3acenannu kadeaps! [IpodunbHOM 10BYy30BCKOM MoAroToBku 16 nexadps 2021 r., mpotokoi NeS.

Howmep TexcT n3MeHeHus ITpoTtokon 3acenanus kagpeapsl
A3MeHe- No naTa
HUS

19



IIpunosxenne 1.

Dono oyenounwvix cpeocme oucyunaunovt « AngopmMannoHHbIe TEXHOJIOTUH B Ipodeccuo-

HaJbHOH AeITeJIbHOCTH)

1. TPEBOBAHMUS K PE3YJIBbTATAM OCBOEHUSA JUCHUIIJINHBI
[Ipouecc uzyuenus: aucuuruinabl «MHGOpMaLMOHHBIE TEXHOJIOTUU B MPOdEeCCHOHATbHON
JeSITeILHOCTIY HAIlpaBlieH Ha (POPMHUPOBAHUE CIEAYIOMINX KOMIIETECHIIUI:

Kon xomme-
Conep:kanue KOMIEeTEHIIUN
TEeHIHH

OK 02. OcCymiecTBIATh MOKWCK, aHAINW3 U MHTEPIPETANI0 HH(POpMaIN, He0OX0AUMOM
JUIs BBIIIOJIHEHUS 3a]1a4 TPO(ECCHOHAIIbHOM 1€ TeIbHOCTH

OK 09. Hcnonb30BaTe MHGOPMAIIMOHHBIE TEXHOJOTHH B MPO()ECCHOHAIBHONW JIesATelNb-
HOCTHU

ITK.1.1. PaccunThiBaTh MOKa3aTeNN MPOEKTOB OI0HKETOB OOKETHOM crcTteMbl Poccwmii-
ckoit dexpeparuu

ITK.1.2. ObecneunBaTh MCIIOIHEHUE OOKETOB OrOKETHOM cuctembl Poccuiickoit Me-
Jepauuu

IK.1.3. OcCyIecTBISATh KOHTPOJIb 32 COBEPIICHUEM OIEpAIMiA CO CPEACTBAMH OFOKe-
TOB OI0JKETHOM crcTeMbl Poccuiickoit deneparmn

I1K.1.4. CocTaBiATh IIAHOBBIE JOKYMEHTBI TOCYJAapCTBEHHBIX M MYHHUIMIAIbHBIX
yupexJaeHu 1 000CHOBAHUS K HUM

ITK.1.5. ObecneunBaTh (PMHAHCOBO-3KOHOMUYECKOE COMPOBOXKIECHUE NEATEIBHOCTH IO
OCYIIECTBJICHUIO 3aKYIOK JJIsl TOCYIaPCTBEHHBIX U MYHULIMNIAJIBHBIX HYX]I

IIK 2.1 OnpenensaTs HaIOroByl0 0a3y, CyMMBbl HaJOroB, COOPOB, CTPAaXOBBIX B3HOCOB,
CPOKHM UX YIUIaThl U CPOKH NPEACTABICHUS] HAJIOTOBBIX JIEKJIapalliil U pacyeToB

I1IK 2.2 ObecneunBaTh CBOEBPEMEHHOE U MOJIHOE BBIIOJIHEHUE 0053aTENIbCTB MO YIUIATe
HAJIOrOB, COOPOB M JIPYrUX 00S3aTENbHBIX IUIATEKEW B OFOIKETHI OIOKETHOU
cuctembl Poccutickoit denepanuu

I1K 2.3 Ocy1ecTBISATh HAJIOTOBBIM KOHTPOJIb, B TOM YHUCIIE B ()OpME HAJIOTOBOTO MOHHU-
TOpUHIa

[IK 3.1 [InaHupoBaTh M OCYIIECTBIATH MEPONPUSITUS IO YINPaBICHUIO (PUHAHCOBBIMU
pecypcamMu opraHu3alnuu

1K 3.2 CocTaBisiTh (pMHAHCOBBIE IJIAHBl OPTaHU3ALUH

IK 3.3 OuenuBath 3¢ (HeKTUBHOCTh (PUHAHCOBO-XO35UCTBEHHON 1€ATEIbHOCTH OpraHu-
3alMH, IUIAHUPOBATh U OCYIIECTBIATh MEPOIPUATHS IO €€ NOBBILIEHUIO

I[IK 3.4 ObecneunBaTh OCYyIIECTBIEHNE (PMHAHCOBBIX B3aMOOTHOIIEHUH C OpraHu3a-
LIMSIMU, OPraHaMU TOCYJapCTBEHHOM BJIACTH M MECTHOTO CAMOYINIPABIICHUS

[1IK 3.5 ObecneunBaTh (PUHAHCOBO-DKOHOMUYECKOE COMPOBOKICHHUE JIEATEIBHOCTH IO
OCYIIIECTBIEHUIO 3aKYIOK JJIsi KOPIIOPATUBHBIX HYK]

[1K 4.1 Pa3pabaTbiBaTh IIaH W IpOrpaMMy IMPOBENEHUS KOHTPOJIBHBIX MEPOIPHUITHH,
0OpPMIIATH pe3yabTaThl MPOBEIEHHBIX KOHTPOJIBHBIX MEPONPHUATUH, BEIpaOaThI-
BaTh PEKOMEHJAIMU IO YCTPAHEHHUIO HEJOCTAaTKOB M PUCKOB, OLIEHHWBATH 3(-
(eKTUBHOCTh KOHTPOJIBHBIX MPOLEAYP

1K 4.2 Ocy1ecTBISTh IPEABAPUTENBHBIN, TEKYIIUN U MOCIEAYIOMNUA KOHTPOIb X035M-
CTBEHHOM JesITeTbHOCTH 00BEKTOB (PMHAHCOBOT'O KOHTPOJISI

IIK 4.3 VYyacTBOBaTh B peBU3HHM (DUHAHCOBO-XO3SHCTBEHHON NEATEIbHOCTH OOBEKTa
(MHAHCOBOT'O KOHTPOJIS

[IK 4.4 OOGecneunBaTh cOOIIOICHNE TPeOOBAaHUN 3aKOHOAATENIBCTBA B cepe 3aKymoK

JJI TOCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX HYX]]
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2. TPEBOBAHMS K YPOBHIO OCBOEHUSA COIAEPKAHUSA JUCHUIIIHN-
HbI U ITOKA3SATEJISIM OLHEHKHU YPOBHA OCBOEHHUSA M OCBOEHHBIX KOM-

NETEHIIUN
Ne HaumenoBanue OC
PesyabTaTsl
n/n | HaumeHoBa- K . IIpomexyToy-
HHe TeMLL omnereHuMs | (OCBOEHHbIE YMEHMS, Texymmit AL ATTeCTa
YCBOEHHbIE 3HAHHUS) KOHTPO.JIb
nus
1 Beenenue OK.02, OK.09 | Bo3smoxHOCTEN HC- Kontposnb- 3a4er
IK 1.1-1.5, MOJIb30BaHUs HHPOP- HBIN OIIPOC,
IK 2.1-2.3 MallMOHHBIX TEXHOJIO- pedepatsl u
1K 3.1-3.5, TUH 17151 peneHus 1no- IIpe3eHTa-
IIK 4.1-4.4 CTaBJIEHHBIX Mpodec- IIUH, TECTO-
CHOHAJILHBIX 3a]1a4, BBIC 33/1a-
I'PaMOTHBIN BBIOOD MH- HUs, 1a00-
CTpyMeHTa 0a30BOro paTopHbIe
porpaMmmMHOTO 0bec- paboThI
2 TexHomnorus OK.02, OK.09 | neuenus Ui AaabHEH- Kontpos-
00pabOTKH TeK- [IeT0 MPUMEHEHUS HBII OTpOC,
CTOBOM HH(Op- pedepatsl u
Maruu Hutepdeiica nundop- Mpe3eHTa-
MAaLIMOHHO MIPaBOBOM U1, TECTO-
CUCTEMBbI, BCECTOPOH- BbIC 33/1a-
HHUX BO3MOXKHOCTEH HHS, 1a00-
MOKMCKa HOPMATUBHO paTopHbIe
paBoOBOW MH(OpMa- paboThI
3 TexHonorus OK.02, OK.09 | uuu, criocobos ee oT- Kontposns-
CO3JIaHUS TIpe- 6opa 1 opopmIICHUS HEII onpoc,
3EHTaLMI JUISL TaTIbHEUIIEro uc- pedepatsl u
IIOJIB30BaHU A Ipe3CHTa-
Bo3mosxHocTel cneny- | nuu, tecto-
ITBHOTO TTPOTPAMMHOTO |  BBIE 3a/1a-
obecrnieuenus. [Tondop HUs, 1a00-
ONITHMAJILHOTO TPH- paTopHBIC
KJIQJHOTO PElIeHUs U paboThI
4 TexHonorus OK.02, OK.09 | aganranus €ro A mo- Kontposnb-
HCIIOJIL30BaHUSA CTaBJICHHBIX Hpoq)ec- HBIN OIIPOC,
3JIEKTPOHHBIX CHUOHAJIbHBIX 3a]1a4. pedepaTsl u
Ta0JIHI 3HaHUE METOJIOB U3Y- npe3eHTa-
YeHUsl HHTepdelica BbI- | [uu, TecTo-
OpaHHOTO MPOTPAMM- BbIC 3a/1a-
HOro o0ecre4eHus HUS, 1a00-
Pecypcos rio6anbHoit paTopHbIE
Y JJOKAJIbHOW CETH, Op- paboTHI
5 Texnomorus OK.02, OK.09 | raHu3arnuii cexTopa KonTposms-
HCHOJb30BaHUSI rocy1apCTBEHHOIO HBIW OIPOC,
0a3 JaHHBIX (MyHULIMIIAIEHOTO) pedepatsl u
ynpasienus u Murep- npe3eHTa-
HCT peCcypcaMu. A1, TECTO-
OcobenHoctH 6e3omac- BBIE 3a/1a-
HOM pa6OTBI C BBOAOM, HUI, nabo-
XPpaHCHUEM U TI€pEaa- paropHbIe
yeil unopmanuu, u paboTHI
6 Undopmannon- | OK.02, OK.09 | obecneueHunem pecyp- KoHTpo:ib-
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Ne
n/n | Haumenosa-
KomMmnerennus
HUE TeMBI
HO — TIPaBOBBIC
CHCTEMBI
7 ®dunancoseie 1 | OK.02, OK.09
yIpaBjeHYe- ITK1.3-1.5,
CKHE CUCTEMBEI I[1K2.1-.3
I1K3.1-3.5
[1K4.1-4.4
8 Kommerorepasie | OK.02, OK.9
cetu. UuTep-
HET.
9 Oo0ecrieuenue OK.02, OK.9
MH(pOPMaILIUOH-

HOH 0e30I1acHo-
CTH

Pe3yabTaTsl
(ocBOeHHBIE YMeEHMNS,
YCBOEHHbIE 3HAHUS)

cocoepexeHus
Ilepeuensv ymenuii,
0C6aUBAEMbIX 8 PAMKAX
OUCYUNTUHBL
[Toka3bIBaTh HaBBIKU
aHaJIM3a 3a/1a4u s
ONTUMAJILHOTO HCIIOJIb-
30BaHUs CPEJICTB UH-
(opMaMOHHBIX TEXHO-
joruit 6a30BOro mMpo-
rpaMMHOTro obecrieue-
HUS JJIs peLeHus mpo-
(heccoHaIbHBIX 3a7a4:
co3fanus u oopmiie-
HUE JIOKYMEHTOB, TIPO-
BEJICHHE PacueTOB B
AIIEKTPOHHBIX TAOIH-
nax; oopaborka 6a3
JaHHBIX, popMHUpOBa-
HUE U HaCTpOKKa Ipe-
3EHTaLUH.
Hcnonk30Bath pecypebl
¥ BO3MOKHOCTH TTOHC-
KOBOI HH(OPMAIIIOHHO
IIPaBOBOM CUCTEMBI JUIs1
noa0opa aKTyaabHOU
HOPMAaTUBHO-TIPABOBOU
uHpopmanuu. Odpopm-
JSITh ¥ IPUMEHSTh
HaliIeHHYI0 HH(pOpMa-
U0 JUTSL OIITHMHU3AIHH
U KOHTpoIIs npodeccu-
OHAJILHOU JIEATEIIbHO-
CTH.

Hcnons3oBatek BO3-
MO>KHOCTH MPUKIIATHO-
r'0 MPOrPaMMHOTO
obecrnieueHus i rpa-
MOTHOTO ¥ OBICTPOTO

o opMIIEHUS X035Tii-
CTBEHHBIX OIEpaIUH,
MIPOBEJICHUS PaCUETOB,
aHaJ3a pe3yabTaToB
npodeccuoHaNBHOM
JIESITCIIBHOCTH | €€
KOHTPOJIS
Hcnons3oBate pecypesl
I00aNbHON M JIOKaNb-
HOM ceTH, OO KETHBIX

Haunmenosanune OC

Texymmii

KOHTPOJIb st

HBIM OIIPOC,
pedepatsl u
mpe3eHTa-
IIUH, TECTO-
BBIC 3a71a-
HMSI, 1a00-
paTopHbIC
paboThI

Kontposs-
HBIN OmpoC,
pedepatsl u
npe3eHTa-
LIUU, TECTO-
BbIC 3a/1a-
HHS, 1a00-
paTopHbIe
paboThI

KonTtposs-
HBIN OIIPOC,
pedepatsl u
pe3eHTa-
I[UU, TECTO-
BBIC 3a71a-
HHSI, 1a00-
paTopHBIC
paboThI

Kontposns-
HBIN OIIPOC,
pedepatsl u
Ipe3eHTa-
IIUH, TECTO-
BbIE 33713~
HHS, 1a00-
paTtopHble
paboThI
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Ne Haunmenosanune OC

Pe3yabTaTsl
n/n | HaumeHoBa- . IIpomesxkyTou-
Komnerennusi| (0CBOeHHbIE yMEHUs, Texymmit
HHE TeMbI Hasl aTTecTa-
YCBOCHHbIC 3HAHUS) KOHTPOJIb
M
u BHEOIOIKETHBIX

dboHI0B, OOMEH »JJIeK-
TPOHHBIMH JIOKYMEHTa-
MH, paboTa ¢ JUYHBIMHU
KaOWHETaMH, TPOBEJIe-
HUE TIPOBEPOK uepe3
pecypchl  KOHTPOJIHPY-
IOIIUX OPraHoOB
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3. HMKAJIA OHEHUBAHUSA

Onenka / YpoBeHb

3aureno /
copmupoBaHHOCTH N HeynosaerBopurensHo / Komnerenuust He cpopMupoBana
1-3 ypoBHH copMUPOBAHHOCTH KOMIIETEHIIU
KOMIICTCHIIHH
KadyecrBO  oTBeToB | IOJHO H3/IaraeT W3y4eHHbIM MaTepuan, JaéT NMpaBUIIbHOE OIpele- | OOHapy>KMBaeT HE3HaHWE OOJIBIIEH YacTH COOTBETCTBYIOLIETO pas-
NpH  KOHTPOJILHOM | JICHHOC IOHATHI; oOHapyXHBaeT MOHUMAaHUE MaTepuaa, u3naraet | Jeja U3y4aeMoro MaTepuaia, J0IycKaeT OIHOKH B (hOPMYIHPOBKE
ompoce MaTepran MOoCIeI0BaTeIbHO M NPABHIIBHO C TOYKH 3PEHUS HOPM | OINpPEAEICHHWH U TEOPHH, HCKaKAIOLINE X CMBICIT

JUTEPATYPHOTO SI3bIKA

KauecTtBO BBINOJIHE-
HHSA TECTOBLIX 3a/1a-
HUN

6omee 50%

Menee 50%

KauecTBOo BbINOHE-
HUSL J1a0OPATOPHBIX
padot

3ajanue, BHIMOIHEHHOE MOJTHOCTHIO - 5 (OTINYHO).
3amaHue, BHIOJHEHHOE B MUHUMAIBHOM 00beMe (He MeHee
YeM Ha MOJIOBUHY) — 3 (YAOBJIETBOPUTEIHHO).

3ananue, BHIIOTHEHHOE OoJiee yeM Ha ¥4 - 4 (Xopo1io)

BaI[aHI/IC, BBITIOJITHCHO MCHEC YEM HaA IMOJIOBUHY.
3aIlaHI/Ie HC BBIIIOJITHCHO.

KauyecTrBOo moaroros-
KM pedepara u mpe-
3eHTaluH

BrimonHensl Bce TpeOoBaHMS K HANMCAHUIO U 3amuTe pede-
pata: o06o3HaueHa npobiaemMa U 000CHOBaHA €€ aKTYaJIbHOCTD,
clenaH KpaTKWi aHalW3 pa3iMyYHbIX TOYEK 3PEHHUS Ha pac-
CMaTpUBaEMyIO TIPOOJIEMY U JIOTUYHO M3JIOKEHA COOCTBEHHAS
Mo3uIusl, cPOPMYIUPOBAHBI BHIBOJIBI, TEMa PACKPHITA MOJHO-
CTBI0, BBIZIEp)KaH 00bEM, COOIIOIEHBI TPeOOBaHMS K BHEITHE-
My OGOpPMJICHHIO, JTaHBl MPaBUJIbHBIE OTBETHI HAa JIOMOJHU-
TEJIbHBIC BOTIPOCHI.

[Ipe3eHTalys moAroTOBIEHA Ha BHICOKOM YPOBHE

Tema pedepara He packpbITa, OOHAPYKUBACTCS CYILECTBEH-
HOE HETIOHNMMAaHHUE TPOOIIEMBI.
IIpe3eHTarys He HOATOTOBJICHA.

KauecTBO 0TBETOB HaA
BOIIPOCHI 3a4eTa

CucreMaTH3MpOBaHHbIE, ITTyOOKHE U MOJIHbIE 3HAHUS 110 BCEM
paszzenaM JIUCLUIUIMHBI, TOYHOE WCIOJIb30BAHUE HAy4YHOU
TEPMUHOJIOTUM CHUCTEMATHYECKH TPAMOTHOE H JIOTHYECKHU
NPaBUJIBHOE M3JI0)KEHHE OTBETa Ha BOMPOCHI, Oe3ynpeuHoe
BJIaJICHUE MHCTPYMEHTapHeM Y4eOHOH AMCIUIUIMHBI, YMEHUE
ero 3(QQEeKTUBHO HCIOJb30BaTh B IMOCTAHOBKE HAYYHBIX WU
MPaKTUYECKUX 3a7ay; BbIpaXEHHasl CIIOCOOHOCTh CaMOCTOS-
TEJBbHO M TBOPYECKHU PEIIATh CIOXKHBIE MPOOJIEMbl U HECTaH-

OO6HapyxuBaeT He3HaHuE OOJbILEN YaCTH COOTBETCTBYIOIIETO
paszzena U3yyaemMoro maTepuala, JONycKaeT oMok B ¢op-
MYJIMPOBKE OINPEIEICHUN U TEOPUH, NCKAKAIOIINUE UX CMBICIT




JapTHBIE CUTYAaIlMH; MOJHOE U TIyOOKOEe YCBOGHHUE OCHOBHOM
U JIONOJTHUTENIbHOM JTUTepaTyphl, peKOMEHIOBAHHON y4eOHOM
[IPOrpaMMOil 1O JAWCLUUIUIMHE, YMEHUE OpPUEHTUPOBATHCS B
TEOpUAX, KOHIECHIUAX U HaNpaBlICHUSX AUCUUIUIMHBI U J1a-
BaTh UM KPUTHUYECKYIO OLIEHKY, MCIIOJIb3Yysl Hay4HbIE JIOCTH-
KEHHSI IPYTUX JUCIUILITIH
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4. COIEPXKAHME 3AJIAHUM TEKYIIIETO KOHTPOJIS
Bonpocsl 1uist onpoca

BBenenune
Lenu, 3a1aum, CTPyKTypa AUCLUILINHBIL.
Mecto mucuuniauasl B OITOIL.
HNudopmanronnoe od1iecTBo.
IIpencraBnenue o6 aBTOMaTU3UPOBAHHBIX cucTeMax ynpasieHus (ACY), uadopmariu-
onnbIx cucremax (MC), amanTuBHBIX HHPOPMALIMOHHBIX CUCTEMAX.

Pa3nes 1. BazoBble nporpaMMHbIe IPOAYKTHI.

Tema 1.1 TexnoJsiorusi 00padoTKN TEKCTOBOIH MH(POPMALIUT

TexcToBble peAakTOpbl, KAK OAMH U3 BUIOB IPUKJIATHOIO IPOrPAMMHOI0 00ECIIEYEHHUS.

Co3nanue, penakTUpoBaHue U (OPMATUPOBAHHE JOKYMEHTOB, MTOJITOTOBKA K ME€YATH.

Co31aHne TEKCTOBBIX JOKYMEHTOB CJIOXKHOM CTPYKTYpBHI.

Hywmepanus pucyHKoB 1 Tabnuil.

Co3naHue oryaBieHus, CIUCKa MIUTIOCTPALUi

OxapakTepu3yiTe BO3MOKHOCTH TEKCTOBOTO Iporieccopa MicrosoftWord.

OnuimTre Bce U3BECTHBIE BaM cIIOcoObI 3amycka MicrosoftWord.

B uem npenmyiiecTBa U HEIOCTATKU KaXJ10T0?

Onumure s5eMeHTsl okHa MicrosoftWord u ux Ha3HaueHue.

Uem oTiinyaercs naneiab MHCTpyMeHTOB CTaHaapTHas oT naHenu ®opmatupoBaHue?

KakoBo HazHaueHue obnactu 3aaa4y? Kakue 3anaun oroOpaxkarorcs B 3Toi obnactu? Mx
Ha3zHayeHue?

Ha3zoBuTte nuKTOrpaMMBbl MaHeNIu HHCTpYMEHTOB CTaHIapTHAas!, KOTOPbIE MOJIHOCTBIO
IyOIMpyIOT KOMaH Il FTOPU30HTAIBHOTO MEHIO.

Onuimure crocoObl BBIJIEIEHUS 3JIEMEHTOB B OKHE JokyMeHTa MicrosoftWord.

KakoBo HazHaueHue HemeyaTaeMbIX CHMBOJIOB? 3aueM OHU HY>KHBI Ha dKpaHe?

Kak BKIIIOUMTh 0TOOpa’keHHE HeleyaTaeMbIX CUMBOJIOB B JOKYMEHTE?

Uro Takoe ab3all TEKCTa, YeM OH OTIMYaeTcs OT nmpenaoxeHus? Kakue napamerpsl
odopmieHus ab3ara Bel 3HaeTe?

UYro Takoe ctuib? UeM oTiIMyaeTcs pacKpbIBaIOLIUICS CIIMCOK CTUJIEH 0(OpMIIEHHUS B
MIAHEJIM UHCTPYMEHTOB

dopmaTHpoBaHUE OT PACKPBIBAIOIIETOCS CIIUCKA HIPU(PTOB?

Ilepeuncnure CTpyKTypHBIE 2JIEMEHTHI CTPAHULIBI U IOKAXKUTE UX HAa IPUMEPE TOKYMEH-
ta. OnumuTe crnocoObl U3MEHEHUSI TApaMETPOB CTPAHUIIBL.

Yro Takoe konoHTUTYA? [IpuBeauTe npuMepsl KOJIOHTUTYJIOB B XKypHAJIaX U BAaIIUX
yueOHuKax. OnuumMTe Ha3HaYeHNe KHOMOK Ha MaHeIn UHCTPYMEHTOB KOIOHTUTYIIBI.

Tema 1.2 Texnonorus co3xanus nNpe3eHTANMn
Yro takoe PowerPoint? Co3aanune nmpe3eHTaliu ¢ TOMOIIBIO0 MacTepa.
Pexxumbl mpocMoTpa ciaiiioB. BBoa u pelakTUpoBaHNE TEKCTa.
BcraBka, ynanenue, nepemMenieHne TeKCTa U CIaiI0B.
Pexxum coprupoBuiuka cinaiinoB. Mi3MeHeHne IBETOBOW CXEMBI.
N3menenne obpasna cnaiiga. JlobaBieHne KOJTOHTUTYIIOB.
N3menenue ¢ona cnaiina. BeraBka rpaduueckux 0ObEKTOB.
BcraBka kapTuHOK. BeTaBka nuarpaMm, co3gaHue TAarpaMm.
Bceraska Tabnun u13 WORD. Beraska aynno-u Buieo (aiiios.
N3menenne u nodaBnenue nepexooB. HacTpoiika CKOpOCTH U 3ByKOBOTO COITPOBOXKIC-



HUS TIEpexo/a.

Jlob6aBneHne aHMMaMOHHBIX 3()(heKTOB, HACTPOIiKa MapaMeTPOB aHUMAIIHH.

CkpsIThIe craiibl. J[o6aBineHe rurnepcchlIoK Ha IPYTUe CIIaiIbI.

Hactpoiika BpemeHHt 1okasa ciaiiioB. ABToMaTu4eckas U pyyHas cMeHa ciaiinos. Co-
3/IaHUE YIPABJIAIOMINUX KHOTOK.

PucoBanue Ha cnaiiax.3anyck npe3eHTalum.

[Ipe3enTanuu, kKak HHCTPYMEHT NpoheCCUOHATBHON e TEIbHOCTH.

Bo3MoxHOCTH, TOPSAZIOK CO3/1aHUs, peIaKTUPOBAHMS, O(POPMIICHHUS CIIAliI0B.

HacTtpoiika u 3amyck B aBTOHOMHOM PEKHME.

Tema 1.3 TexHo10rus1 HCMOJIb30BAHUSA JTEKTPOHHBIX TA0IMI

Ha3znauenue 31€KTPOHHBIX Ta0JIHII.

CBs13b JINCTOB U KHUT. PacueTsl, ncronp3oBanne QPyHKIUH.

OO0paboTka TaHHBIX.

OO6mume cBeeHus o TabnumaHOM Mporeccope Excel.

OcobeHHoCcTH BBOJIA TaHHBIX U (hopMaTHPOBaHUs B TabIU4HOM Mporeccope Excel.

Coznanue, popmatupoBaHue U peJaKTUPOBaHKE TAOJMYHOTO JOKYMEHTA.

Ananranust popmyi. [Toctpoenue rucrorpamm.

Coznanue u popMaTUpOBaHUE IEKTPOHHON TaOIHUIIBI.

BripaBHUBaHME COOEPKUMOTO sTUEEK, IBETOBOE O(hopMiieHne, 0003HAYEHUE TPAHHUII.

N3menenue pazmepoB siueek. OObeAMHEHNE U pa30uBKa siueeK.

Co3naHue >IeKTPOHHOM TaOIHIIBI, coeprKaieit GopMyIbI.

Konuposanue dpopmyn ¢ ananrtanueii. Konuposanue hopmyn 6e3 aganranuu.

BrraucnurensHbie 3a1a4u Ha MOJEIIMPOBAHKE C HCIIONIb30BaHHEM (opMyI (3a7ada o
Kpacke, mpanc-JIncr).

KoMmnbroTepHsliif 3KCIEPUMEHT C MOJIENBIO (HAITPUMED, OTPAHUUYEHHOTO POCTA).

[Toctpoenue rucrorpamm. BeiGop THma ructorpaMmel.

PenaktupoBaHue rucTorpaMmel.

dopmatupoBaHue pabodero aucTta B TabinnuHoM npoueccope Excel.

PenaktupoBanue pabouero nucra B TabauuHoM nporeccope Excel.

Peanu3anus aHaTMTHYECKU-YUCICHHBIX METOJIOB perienus 3a1a4 B Excel.

Peanu3zanus aHaIMTHYECKU-YUCIIEHHBIX METOJIOB pelieHus 3a1a4 B Excel.

[Touck pemieHunit U KOHCOMUAAINS TAHHBIX.

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

Cucremsl ynpasnenus 6azamu 1ansbix (CYB/I).

Haznauenue u ocHoBHbIe oHATHSA. CYB/l. O6BekThl CYB/I.

Crpykrypa 6a3bl gaHHbIX. [1oJis, UX CBOWCTBA, TUIIBI TAHHBIX.

Coznanue Tabnuil, GopM, OTYETOB 3aPocoB. MeKTaOIUYHBIE CBS3H.

besonacHocTh 0a3 naHHbIX. OCHOBHBIE BOIIPOCHI IPOEKTUPOBaHUS 0a3 naHHBIX. Pabora ¢
6aszamu ganueix B CYBJ] ACCESS.

Pensunonnbie 6a3bl TaHHBIX.

Ctpykrypa 6a3bl JaHHBIX.

OcHoOBHbIE TUITBI HHPOPMAIIHH, CITIOCOOBI 3aII0JIHEHUS TaOIUI]

Coznanue U pe1akTUPOBAHKE TAOJIHIL.

dopmupoBaHuE 3aIIPOCOB BHIOOPKH.

BriBoa nH(opmanuu Ha 3KpaH U MeyaTh.
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cTa.

HUs?

Paszgen 2. Ucnosib30BaHMe MPUKJIAAHBIX POrpaMM B MPO(ecCHOHAILHOM 1eATe/b-
HOCTH

Tema 2.1 UndopmMannoHHO — NPaBOBbIe CHCTEMBI
CnpaBouno-npaBoBbie cucteMbl (CIIC) B npodeccnoHanbHOM 1eaTeTbHOCTH (PHHAHCH-

OcHoBHbIe GpyHKIIMK U TIpaBuia padotsl ¢ CIIC.

[Touckosie Bo3moxkHOoCcTH CIIC. OO6paboTka pe3yabTaToB MOUCKA.
Pabora ¢ cogepKUMbIM JOKYMEHTOB.

NudopmannoHHbie pecypchl 00IIecTBa.

Certp Untepuer. Undopmarmonnsie pecypcebl. [lonck nndopmaruu.
O6pazoBarenbHble HHPOPMALIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
[TonckoBbIe CHCTEMBI.

[Touck nHpopManuy Ha TOCYJAPCTBEHHBIX 00Pa30BaTENbHBIX MOPTAJIAX.

Tema 2.2 ®uHaHCOBBIE H YIIPABJICHYCCKHE CHCTEMbI
Yro takoe ACY?
B uem 3akmrouaercs unes ynpabiieHUs?
Yro takoe ACY?
Uto 03HayaeT TepMUH aBTOMATU3UPOBAHHAs?
B uewMm 3akmrouaeTrcs BakHekmas 3agadya ACY?
Kaxossl ¢pynkiuun ACY?
Ilepeuncnure Bugsl ACY.
JlaiiTe omnpejieiecHUEe aBTOMaTUYE€CKOW CUCTEMBI.
st uero npeanaznauensl ACY TII?
Jns gero npennasznadensl ACY 117
Jy1st uero npegHa3HauY€Ha aBTOMATHU3UPOBAHHAS CHCTEMa OPraHU3allMOHHOTO yIIpaBiie-

Uro npexacrasmnsier coboit 1C: Ilpennpusrue?
Kakue xouduryparuu Bxoasat B nporpammy 1C:Ilpennpusitust Uto mpeacTaBisioT coboi

KoHcTaHThl B «1C: byxranrepus»?

Cpe,I[CTBa aBTOMaTu3alnuu HpO(l)CCCHOHaHBHOﬁ ACATCIIBHOCTH O6H_II/Ie BO3MOXXHOCTHU U

0COOEHHOCTH OTAEJIbHBIX IPUKIIATHBIX PELICHUN

Hacrtpolika koH(}UTrypaluu MpUKIAIHOIO PELICHUs] B COOTBETCTBUU C MPO(eccHOoHaNb-

HBIMU LICIIIMHU U 3aja4aMu.

Pa3nea 3. Ucnosib30BaHHe Te1eKOMMYHUKALIMOHHBIX TEXHOJIOTHI B podeccuo-

HAJIbHOH AesATenbHOCTH. UHpopMannonHas 0e3011aCHOCTD.

Tema 3.1 Komnblorepusblie ceru. UHTEpHeT.
Hcnonb3oBaHue rio6agbHbIX U JIOKAIBHBIX ceTel B MpodecCHOHAIbHOM 1A TeIbHOCTH.
DneKTpOHHAas oYTa U T€IEeKOMMYHUKALMOHHBIX TEXHOJIOTHH.
Ilepenaua nndopmarum.
JInHuM CBA3M, NX OCHOBHBIE KOMIIOHEHTHI U XapaKTEPUCTHKH.
KoMImproTepHbIe TEIEKOMMYHHUKAIMKU: HA3HAYEHUE, CTPYKTYpa, PECYPCHI.
JlokanbHble U T7100aIbHbIE KOMIIBIOTEPHBIE CETH.
KOMITOHEHTHI BBIUMCIIUTENBHBIX CETEH.
[IpuHOMIIBI OpraHU3auy U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTENBHBIX ceTei. [IpuHummb

noctpoerus ceteil. Cepsuchl MHTepHeta. CpeacTBa HCIONB30BaHMs. 3amuTa UH(GOpMAIMK B
JIOKAQJIbHBIX U TJI00aTbHBIX KOMITBIOTEPHBIX CETAX. DJIEKTPOHHASI MOANNUCH

Tema 3.2 O0ecneyenne MHPOPMAIUOHHOI 0€30MIACHOCTH
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Nudopmanmonnas 6€301MacHOCTb.

Knaccugukanus cpeacTs 3aIIUThI.

WNudopmanus — npeaMer 3aiuThl.

WNudopmanus — 00bEKT 3aIIUTHI.

Crnyqaiiabie yrpo3sl nHGopmanuu B KC.

[Ipennamepennsie yrpo3sl napopmarmu B KC.

3ammra napopmanmu B KC oT cimydaitHbIX yrpo3.

CriocoOpl MOBBILLIEHUS HAZIEKHOCTU U oTKa3oycTtoiunBoctu KC.

3ammra napopmanuu B KC oT mpeHaMepeHHBIX YTIPo3.

OcnoBHbIe ciocoosr HC/I.

Ousznueckas 3amura II9BM ot HC/I.

Haznauenue u ¢pyHKIMU anmapaTtHeIX YCTPOUCTB 3amuThl [IDBM.
Wnentudukanys u ayreHTU(GUKaLus M0JIb30BaTeNei.

Wnentudukanus u ayTeHTU(GUKaLus KOMIIOHEHT 00paboTKu HH(OpMAIUH.
Pasrpanndenue nocryna K MHGOpPMaUU U KOMIIOHEHTaM ee 00pabOTKH.
Kpunrorpaduueckoe 3akpsitie nnpopmarmu Ha B3Y u B nponecce 06padboTku.

TecToBBIC 3a7aHNA

BBenenune

1. Vkaxkure cpeau npeyIo)KeHHBIX TUIIOB OOMEHa B 00IIECTBE CaMblil aKTyaIbHbII

a) MaTepuabHBIN

0) PHEpreTHYECKUN

B) HH(OPMAITMOHHBII

2. IlepBas nH(pOpMaITOHHAS PEBOJIOIMS CBSA3aHA

a) C MOSIBJICHUEM peyun

0) ¢ TOsIBIICHUEM MTUCHbMEHHOCTH

B) C MOSIBJICHUEM 3JIEKTPUUYECTBA

3. M300peTeHne KHUTONIEYaTaHUS MOYKHO OTHECTH K CIIEYIOUIEH 1o MOPSAKY HHPOpMa-
IIUOHHOW PEBOJIIOLIUU

a)repBoit

0) BTOpOI

B) TpeThel

4. YpoBeHb 3HaHUI, MO3BOJISAIOIINI YeTOBEKY CBOOOIHO OPUEHTHPOBATHCS B HH(OpMa-
IIMOHHOM IPOCTPAHCTBE, Y4aCTBOBAThH B €ro (POPMHUPOBAHUU U CIIOCOOCTBOBATH MH(OPMALIMOH-
HOMY B3aMMO/IEHCTBHIO

a) KOMIIBIOTEpHAs TPAMOTHOCTh

0) nHpOpMaLMOHHAs KYIbTYpa

B) KOMIIBIOTEPHOE OCBEJOMJIEHHOCTh

5. Llens nadopmaTuzanyu o0IIeCcTBa 3aKII0YaeTCs B

a) CIIpaBeJIMBOM paclpeIelIeHN MaTepUaIbHbIX Ojar

0) yZIOBIETBOPEHUH TyXOBHBIX NOTPEOHOCTEH yenoBeka

B) YJIOBJIETBOPEHUU MH(OPMALIMOHHBIX TOTPEOHOCTEN UeIoBeka

r) obecriedeHus o0miecTBa MHGOPMAITMOHHBIMU NPOYKTaMH, HEOOXOAMMBIX JIJIs peltie-
HUS 00IIECTBEHHBIX TPOOJIEM U 3a7a4

6. COBOKYMHOCTb CITIOCOOHOCTEH, 3HAHUH, YMEHUH 1 HAaBBIKOB, CBSI3aHHBIX C TOHUMAaHU-
€M 3aKOHOMepHOocTel HH(POPMAIIMOHHBIX [TPOLIECCOB B MPUPOJIE, OOIIECTBE U TEXHUKE, - 3TO

a) 00pa3oBaHHOCTh

0) KOMIIbIOTEpHAsI TPAMOTHOCTD

B) HEOOXOJUMOCTh COBPEMEHHOM JKU3HU

) nH(QOpMaLMOHHAS KYJIbTypa
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7.VlHbOpMaIMOHHBIN TTPOYKT MPEACTABIISIET U3 CEOS ...

a) nH(OPMAIIMOHHBIC YCITYTH, MPEAOCTABISIEMbIC TTOJIE30BATEITIO

0) pe3yabTaThl HHTEIJICKTYaIbHOU JESTEIILHOCTH YeJIOBEKa

B) JIOBEJICHHBIE /10 TI0JIb30BATEINSl CBEICHUS

8. N opManiMOHHBIN PBIHOK — 3TO...

a) MPEIOCTABJICHHUE IIATHBIX CETEBBIX YCIYT

0) MPOM3BOJICTBO, MOKYIKa U Tipojaxka IBM u yctporicteB DBM npu akTHBHOM rocynap-
CTBEHHOM PETyJIMPOBAHUU

B) CHCT€Ma YKOHOMHUYECKHUX, IPABOBBIX U OPraHNU3aMOHHBIX OTHOLICHH 10 TOPTOBIIE
MPOJIYKTaMU UHTEIUICKTYaIbHOU JIEATETbHOCTH HA KOMMEPUECKOM OCHOBE

9. CocraBnsromuMu HHGOOPMALMOHHOTO PHIHKA SBISIOTCA. . .

a) TEXHUYECKHUE CPEJICTBA

0) mporpaMMHBIE CPEJICTBA

B) MH(GOPMAIMOHHBIE TEXHOJIOTUU

I') CIIpaBOYHbBIE CPEJICTBA O MMOCTABIIMKAX HH(GOPMAIIMOHHBIX TPOYKTOB U YCIyT

1) “H(HOPMAIIMOHHO-TTPABOBHIE IOKYMEHTHI TI0 HH(OPMAIIMOHHBIM POAYKTaM

Pa3nes 1. BazoBble nporpaMMHbIe IPOAYKTHI.
Tema 1.1 Texnosiorusi 00padboTKM TEKCTOBOM MH(OPMAIIUU
1. IIporpamma MicrosoftWord oTHOCHTCS K. ..
a) 6a30BOMY IIPOrpaMMHOMY 00ECIIEUEHUIO
0) IPHUKIaTHOMY TIPOTPAMMHOMY O0ECTICUCHHUTO
B) HHCTPYMEHTAJIbHOMY MPOTPAaMMHOMY 00OECIIEUEHUIO
I') CEPBUCHOMY IIPOrPaMMHOMY OO€CIIEUEHUIO
2. WORD — a10...
a) rpadUYECKUIl IPOIIECCOp
0) TEeKCTOBBIN MPOIIECCOP
B) CPE/ICTBO MOATOTOBKH MPE3CHTAINI
I') TaOJIUYHBIN MTPOIIECCOP
1) peIaKkTop TeKCTa
3. Kakux cruCKOB HET B TEKCTOBOM pelakTope?
a) HyMEpPOBaHHBIX
0) TOYCUHBIX
B) MapKHPOBaHHBIX
4. ITpu 3agaHu MapaMeTpoB CTPAHMIIBI B TEKCTOBOM PEIAKTOPE YCTAHABIMBAIOTCS:
a) MOJIsl, OPUEHTAIINS U pa3Mep CTPAHHIIBI
0) uHTEpBal MeX Ay ad3alamu U BUA HpudTa
B) ()OH U I'paHUIbl CTPAHULIBI, OTCTYI
5. Kakyro KOMOMHAIMIO KJIaBUII CJielyeT MPUMEHHUTh, YTOOBI BCTABUThH B JJOKYMEHT Ce-
TOJHSIITHIOK AaTy?
a) Ctrl + Alt + A
0) Shift + Ctrl + V
B) Shift + Alt+ D
6. Kakoe 13 3THX yTBEpXICHUH MpaBmiIbHOE?
a) KepHUHT — 3T0O U3MeHEeHHe HHTEepBalla MeXAy OyKBaMH OJHOTO CJIOB
6) Eciin maposnpb K 3alIMIIEHHOMY IOKYMEHTY yTpaueH, ero MOXHO BOCCTAHOBUTSH C TI0-
MOIIBIO KJIFOUEBOTO CJIOBA
B) Coueranue knasui Shift + Home nepeHocuT Ha nepByo cTpaHHUIy JOKYMEHTa
7. Kakoe u3 3TUX yTBEepXkJIE€HUI HenpaBUiIbHOE?
a) bosburyto 6ykBy MOXKHO HameyaTaTh IByMsl ClIOCOOaMHU
6) I1pu nomouu kinaBumm Tab MOXXHO caenaTh KPacHYIO CTPOKY
B) KnnaBuma Delete ynansieT 3Hak nepei MUTAIONUM KypCOPOM
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8. Ha kakyro KaBHIly HY’HO Ha)KaTh, YTOOBI HalleyaTaTh 3aMATyt0, KOTJa Ha KOMIIbIO-
Tepe YCTAHOBJICH aHTJIMUCKHIA angaBuT?

a) rJe HamucaHa pycckas Oyksa b

0) rie Hancana pycckasi Oyksa O

B) I'JIe HalKMcaHa pycckas Oyksa K

9. KonoHTuTy" — 370!

a) 001acTh, KOTOpasi HAXOAUTCS B BEPXHEM U HUXKHEM I10JI€ U IpeAHa3HaYaeTcs JUIsl 1o-
MEILEeHHs Ha3BaHUsl padOTHI HaJl TEKCTOM Ka)KJIOW CTPAHUIIBI

0) BHELIHUI BUJ] IEYATHBIX 3HAKOB, KOTOPBIH 110JIb30BaTEb BUIUT B OKHE TEKCTOBOIO
penakropa

B) BEpXHss CTPOKa OKHA pepakropa Word, KoTopas COAepkHT B ce0e MaHeIb KOMaH
(nanpumep, «BcraBkay, «KoHCcTpykTOp», «MakeT» U T. A.)

10. YToOBbI B TEKCTOBBIN JOKYMEHT BCTaBUTh CCHUIKY, HY’KHO IEPEHTH 110 CIETYIOLUM
BKJIJIKaM:

a) Bcmaska — Bcmasumo cevinky — Coz0anue ucmounuxa

0) @aiin — l[lapamempol cmpanuywvl — Bcmasums ccoliky

B) Ccviiku — Bemasumo ccolaky — [lobasums HOGbll UCMOYHUK

11. Kakoit mpudt no ymonuanuto ycranoieH B Word 20077

a) Times New Roman

0) Calibri

B) MicrosoftYaHei

12. B BepxHeii CTpOKe MaHenu 3a7a4d n300pakeHa HKOHKA ¢ TUCKeToi. UTo npounsoiiner,
€CJIM Ha Hee HaXaThb?

a) IOKYMEHT yAaJIUTCA

0) TOKYMEHT COXPaHUTCS

B) IOKYMEHT 3aIIMIIETCS Ha IUCK UM (JICHIKY, BCTaBJIECHHbIE B KOMIIBIOTEP

13. Kakyto k1aBuIly HYHO yJepKHBAaTh IPU KOIMMPOBAHUY PA3HBIX 3JIEMEHTOB TEKCTa
OJIHOTO JTOKyMeHTa?

a) Alt

6) Ctrl

B) Shift

14. Yto MOXKHO caenath ¢ IOMOIIBIO IBYX U30THYTHIX CTPEJIOK, pa3MEIIEHHbBIX B BEPX-
HEl CTPOKE HaJl CTpaHULEHN TekcTa?

a) mepeTH Ha oJIHy OYKBY BIPABO HJIM BJIEBO (B 3aBUCUMOCTH OT TOTO, HA KaKyl0 CTpeJ-
Ky Ha)KaTh)

0) mepelTy Ha OJJHY CTPOKY BBEPX WJIM BHU3 (B 3aBUCUMOCTH OT TOT0, HA KAKyIO CTPEJIKY
HaXKaTh)

B) MIEpEHTH Ha OJIHO COBEPIICHHOE JIeHCTBUE Ha3aJ UM BIepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKylo CTPEJKYy HaKaTh)

15. Yro no3BosisieT yBUAETh BKIIOUEHHAs KHOIKa «HeneuaTtaembie CUMBOIIBI)?

a) mpoOesBl MEXKAY CIOBaMU U KOHel! ad3ara

0) Bce 3HaKM MPENUHAHUS

B) OLITUOKHU B TEKCTE

16. OO0beAMHUTH UK Pa30UTh STYCHKN HAPHUCOBAHHON TAOJIUITBI BO3MOXHO BO BKIIQJIKE:

a) «KoHctpykTop»

0) «Maxker»

B) «IlapameTps! TabaHLIB»

17. Yto mo3BoIISIET clieTaTh HAOKEHHBIN Ha TEKCTOBBIM IOKYMEHT BOJSTHOM 3HAK?

a) OH JieNaeT JOKYMEHT YHUKAJIbHBIM

0) OH 3aIMIIaeT JOKYMEHT OT MOpPaXeHHsI BUPYCAMHU

B) OH pa3pellacT CTOPOHHUM MOJIb30BaTENSAM KOIIMPOBATh PA3MEIIECHHBIN B IOKYMEHTE
TEKCT
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18. UToOb!I BKIIFOUHTH aBTOMATHYECKYIO PaCCTAHOBKY IMIEPEHOCOB, HY)KHO TIEPEUTH 10
CJIEIYIOIIUM BKJIAIKaM:

a) Maxem — [lapamempuvl cmpanuyvl — Paccmanoska nepeHocog

0) Bcmaska — Texcm — Bcmagka nepenocos;

8) Cewinku — JJonoanumenvhovle mamepuansl — Bcmasumo nepenoc

19. YtoOsI co31aTh HOBYIO CTPAaHUILY, HEOOXOAMMO OJHOBPEMEHHO HaXKaTh HA TAKHE
KJIQBUIIIN:

a) Ctrl u Enter

0) Shift u mpoben

B) Shift u Enter

20. UtoOB1 OBICTPO BCTAaBUTH CKOMMPOBAHHBIN 3JIEMEHT, CJIEIYEeT BOCIOJIb30BATHCS TaKOM
KOMOUWHAIIMEH KIIaBUIIL:

a)Ctrl +V

0) Ctrl + C

B) Ctrl + X

21. Tlepeyenb MHCTPYKUUH, KOTOPBIN coobmraeT Word 3anucaHHbIi 3apaHee MOpsIoK
JIENCTBUI 17151 JOCTHKEHUS OTPEACTICHHON eI, HAa3bIBACTCSI:

a) KOJIOHTUTYJIOM

0) MaKpocoM

B) MHCTPYKIUEH

22. C IOMOIIbIO KaKUX TOPSAYUX KIIABUII HEBO3MOXHO U3MEHUTH SI3bIK B TEKCTOBOM pe-
JIaKkTope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. YtoOsI caenath coepKaHue B JOKyMEHTE, HEOOXOAUMO BBITIOJHUTH PSJ CIETYIONIIX
ICUCTBUIA:

a) BBIJICJIUTH HECKOJIBKO CIIOB B TEKCTE ¢ ToMonIbio kiapumu Ctrl (onn Oyayt 3arnaBusi-
MHU), IepeTH Ha BKIAAKYy «BcTaBka» U HakaTh Ha UKOHKY «CoJiep:kaHue»

0) BBLIETTUTH B TEKCTE 3ar0JIOBKH, EpeUTH Ha BKIaAKy «CCBUIKM» U TaM Ha)XaTb Ha
UKOHKY «OraBieHue»

B) KaX/1ylI0 HOBYIO IJIaBY HAa4aTh C HOBOM CTPaHUIIbl, IEPEUTH Ha BKIaAKy «BcTaBkay,
HalTH TaM UKOHKY «BcTaBUTh conep:kaHne» U HaXaTb Ha HEe

Tema 1.2 TexHoJI0rusl CO31aHUA NMPe3eHTANMMT

1. Kakyro Kki1aBuIly HY>KHO Ha)XXaTb, YTOOBI BEPHYTHCS U3 PEKUMa MPOCMOTpa Mpe3eHTa-
LIUH:

a) Backspace

0) Escape

B) Delete

2. BeiOepuTe npaBMIIbHYIO MTOCIEI0BATEILHOCTD IPH BCTAaBKE PUCYHKA Ha CIaMI:

a) BCTaBKa — PUCYHOK

0) npaBKa — pUCYHOK

B) ¢ailn — pucyHoK

3. EcTb 511 B iporpaMMme (pyHKIIUS U3MEHEHUs 11BeTa (oHa /IS KayKIoro craiina?

a) na

0) HeT

B)TOJIHKO JIJII HEKOTOPBIX CJIAMI0B

4. Microsoft PowerPoint nyxenis:

a) CO3JJaHMs U PeAaKTUPOBAHUS TEKCTOB U PUCYHKOB

0) U1 co3aaHus TaOJIHIT

B) JJIsl CO3/IaHUS MIpe3eHTalui U (UIHLMOB U3 ClaiiioB
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JIUTB»

5. Yrto u3 cebs mpeAcTaBisieT clana?

a) ab3aI] mpe3eHTalnun

0) CTPOUKY IPE3CHTALINH

B) OCHOBHOM 3JIEMEHT IIPE3EHTALIUN

6. Kak yanuth TEKCT WJIM PUCYHOK CO claiiaa?

a) BBIJICJIUTh HEHY)KHBIN AJIEMEHT U HaXKaTh KiaBuiny Backspace

0) menkHyTh o HeHy)HOoMY 37eMeHTy [IKM u B nosiBuBIIEMCS OKHE BBIOpaTh «Y 1a-

B) BBIJICTTUTh HEHYXXHBII 3JIEMEHT M Ha)XkKaTh KiaBuiny Delete
7. Kakyto ki1aBuiy/KOMOWHAIIMIO KJIABHII HEOOXOAMMO HaXKAaTh IS 3aITyCKa JEMOH-

CTpalUu CIaaoB?

a)Enter

0) F5

B) 3akaTh KoMOuHaruio kiapuin Ctrl+Shif

8. Kakyro kaBuIIy/KOMOMHAIMIO KJIABUIII HY)KHO Ha)KaTh, YTOOBI 3aIlyCTUTh TIOKa3

CJaiI0B MPE3eHTAIMH C TEKYILEro ciaiaa’?

a)Enter
0) 3axaTh KoMOMHaNWIO KiaBum Shift+F5
B) 3akaTh komOuHanwo kiaasum Ctrl+F5
9. Kakum 00pa3oM MOKHO BBOJWUTH TEKCT B CJIAH/IbI IPE3CHTAIIUH?
a) kiukHyTh JIKM B mo60oM MecTe v HayaTh Mucath
0) TEKCT MOYKHO BBOJIUTH TOJIBKO B HAITHCAX
B) 00a BapraHTa HEBEPHBI
10. Kakyto ¢pyHKIHIO MOKHO UCTIOIB30BATh, UTOOBI Y3HATH, KaK Mpe3eHTanus OyneT

CMOTPECTHCA B HAIICUATAHHOM BI/I,Z[e?

a) (OYHKIHS MIPEIBAPUTEIBHOTO TPOCMOTPA

0) byHKIIUS pelaKTUPOBAHUS

B) QyHKIMS BBIBOJIA HA [I€YATh

11. Kakoii cioco0 3a1iBKH MO3BOJIAET NOMYYUTH 3P PEKT MIIaBHOTO Mepexoia OqHOro

1[BETA B JIPyroit?

Tallnil:

a) METO/ Y30pHOM 3aJIUBKH

0) METOJ TEKCTYPHOMN 3aJIUBKU

B) METO/JI TPaIUCHTHOM 3aJIMBKU

12. B MicrosoftPowerPoint mo>xxHO peanu3oBaTh:

a) 3BYKOBOE COIIPOBOKACHUE MPE3EHTALUU

0) OTKpBITH (ailsibl, cIeIaHHbIE B JPYTUX IporpaMmmax

B) 00a BapHaHTa BEpHbI

13. BeiOepute IMyHKT, B KOTOPOM BEpHO yKa3aHbI BCE MPOrPaMMBI JUTsl CO3aHuUs TIPe3eH-

a) PowerPoint, WordPress, Excel

6) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kak3anycrutenapametpbimpudras Microsoft PowerPoint?
a) rIaBHas — rpynmna ab3arit

0) rmaBHas — rpymnmna mpugT

B) TJIaBHAs — IPyIIa CUMBOJ

15. O6wvexkTom 06padoTku MicrosoftPowerPoint siBisietcst:

a) TOKYMEHTbI, UMEIOIIUe paclIipeHue .txt

0) TOKyMEHTBI, UMEIOLIHE PACIIMPEHHE .ppt

B) 00a BapuUaHTa SBJISIOTCS MPaBUILHBIMU

16. Ilpe3enranus — 3to0. ..

a) rpadUYECKUA TOKYMEHT, UMEIOIIUN PaCIIHPEHUE tXtUITH .pCX
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0) HabOp KapTUHOK-CIIAKI0B Ha OMPECICHHYIO TEMY, UMCIOIIHNKA paciIupeHue .ppt

B) HHCTPYMEHT, KOTOPBIN MMO3BOJIET CO3/1aBATh KAPTUHKU-CIANABI C TEKCTOM

17. st Toro yToObI aKTUBHPOBATh JuHEHKH B MicrosoftPowerPoint, Hy>kHO BBITIOJIHUTB
CIEAYIOLIUE ECUCTBUA:

a) B MeHI0 By oTMeTuTh rasioukoi myHKT Hampags:stomye

0) B mento @opmar 3aaath ¢pyHkuuto JInneiika

B) B MCHIO By oTMETHTH Talmoukoit myHKT JInHelika

Tema 1.3 TexHoJ10rus1 HCMOJIH30BAHUSA JTEKTPOHHBIX TA0JIM L

1. IIporpamma MS Excel sBnsietcs. ..

a) TaOJUYHBIM MPOIIECCOPOM

0) rerepaTopoM TabIuUI[ 6a3 TaHHBIX

B) MPOTPaMMOU JIJIsl IIOCTPOCHUS TpaduKoB

2. ®aiin MS Excel mo ymonuaHuio Ha3bIBaloT. . .

a) KHUTa

0) auct

B) IOKYMEHT

3. Knura MS Excel cocrout u3...

a) JINCTOB

0) cTpaHuIl

B) HECKOJILKHMX CTOJIOIIOB

4. Jluct MSExcel moxHo. ..

a) KOITMPOBAaTh

0) mepemMeniaTh

B) CKpBIBaTh

I') BCE OTBETHI BEPHbI

5. BeiOepuTe 3HaUCHHE CIIOBA «CCHUIKA ...

a) aJipec TYCHKU

0) rmosic UMEHHU

B) HOMEp JIUCTa

r) cTpoka hopmyn

6. Anpec sueiiku AneKTpoHHOU Tabmuiel Excel coctout us...

a) 3aroJIoBKa CTONOIIA U 3aroJIOBKa CTPOKU

0) 3arosoBKa cToJIOIa

B) 3ar0JIOBKa CTPOKHU

I) y SUelKU HeT ajipeca

7. Ilpu BBOJIE POPMYIIBI B IUeiiKe OTOOpaxkaeTcs. ..

a) pe3yabTar

6) cama popmyna

B) (hopmyiia ¢ pe3yIbTaToM

') HHYEero He 0ToOpaxaeTcs

8. CMemanHast CChIIKA. ..

a) COIepP KUT 100 aOCOMIOTHBIN CTONOCI] M OTHOCUTENBHYIO CTPOKY, THO0 aOCOMIOTHYIO
CTPOKY ¥ OTHOCHTEIIBHBII CTOIOET

0) OCHOBaHa Ha OTHOCUTEIHHON MO3UIINH SYEHKHU, COACPKUT POopMyTy, U SUEHKY, Ha KO-
TOPO yKa3zaHa CChUIKa

B) siueiika B opMyJie BCerJja CChUIaeTCs Ha sIUEHKY, pacloIOKEHHYIO B ONPEACICHHOM
MecTe

r) siueiika, HHPOPMAIIHIO O KOTOPOH HY>KHO MOTYIHUTh

9. lns ycraHoBIIeHUS! HHOOPMAITMOHHON CBSI3M MEXIY sTUCHKaMH Pa3HBIX JIMCTOB HC-
MOJIb3YETCS] CHMBOIL. . .

a) No
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0)#

B) !

N&

10. B «cTpoky popmMy» MOKHO BBECTH. ..

a) UG psI

0) 3HaKH

B) OYKBBI

I') BCE IEPEUNCIICHHOE, KPOME 3HAKOB

11.Kakue oCHOBHBIE THIIBI CCBUIOK omnpenesitoT B MS Excel...
a) OTHOCUTEINbHBIE, IPSIMBIE

0) aOCOJIFOTHBIE, HE OTHOCUTEIILHBIE

B) OTHOCHTEIIbHBIE, a0COTIOTHBIC

') aOCOJIFOTHBIE, TTPSIMBIE

12. B snexTpoHHBIX Tabaumax GpopMysia He MOXKET BKIIIOYATh B CEO4...
a) yncia

0) TeKCT

B) IMEHA sSTYEeK

T') 3HAKU apu(PMETHICCKUX OTICpaIluu

13. IIpu ounCTKE COACPKUMOTO TYEEK TPOUCXOIMNT. . .

a) yIaJeHUe COACPKIUMOTrO sTYeeK U uX opMara

0) ynaneHue coep>KUMOro siueek, popmar UxX COXpaHsIeTcs
B) yIQJICHHUE CAaMOU STYCHKHU U3 TaOJIHUIBI CO CBOUM COJEPIKUMBIM U (HOPMATOM
r) ynaneHue gpopmara ssueek, COIEPKUMOE UX COXPAHIETCS
14. Tlpwu xenanuu B kaury MS Excel MokHO 100aBHTE. ..
a) He OoJiee 3-X cTpaHUIL

0) 1F000€ KOJIMYECTBO JOTIOTHUTEIHHBIX CTPAHHMI

B) He OoJiee 10-Tu cTpaHuIy

r)15 1OMONHUTENBHBIX CTPAHUIL

15. K npuknaaHpiM nporpaMmaM HE OTHOCHUTCH ...

a) Win Rar

6) MS Excel

B)MSEquation

Tema 1.4 TexHos0rus Mcnoib30BaHus 0a3 JTaHHBIX

1. K CYB]] otHOCHTCS

a) MSExcel

6) MS Access

B) MS Equation

2.ACCESS peanusyetr — ... CTpYKTYpPY JaHHBIX

a) peSIUOHHYIO

0) nepapxuuecKyro

B) MHOT'OCJIOWHYIO

T) JUHEHWHYIO

1) TUTIEPTEKCTOBYIO

3. ba3a naHHBIX - 3TO:

a) CIeNMaAIBHBIM 00pa30M OpraHW30BaHHAsS M XPAHSIIASACS HAa BHEITHEM HOCHUTEINE COBO-
KYITHOCTb B3aMMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM OOBEKTE

0) mpou3BOILHBIA HAOOP UHpOpPMaLK
B) COBOKYITHOCTb MPOTPaMM JUIsl XpaHEHHsI 1 00pabOTKU OOJIBIINX MACCUBOB MH(pOpMAIUU

r) uHTEepdeiic, MoAIePKUBAIOIINN HAMTOIHEHHE U MAaHUITYJIMPOBAHUE TAHHBIMH

1) KOMIIbIOTEpHAsI TPOrpaMMa, IMO3BOJIAIONIAsl B HEKOTOPOH MpeIMeTHOM 00J1acTu AeaTh
BBIBOJIBI, COTIOCTABUMBIE C BBIBO/IAMH YEIIOBEKA-IKCIIEPTa
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4. B 3anucu daitna pensimonHoi 6a3pl qaHHBIX (bl) MoXxeT comepxaThes:

a) UCKITIOYUTEIILHO OJJHOPOTHASI MH(POpMAITUs (ITaHHBIE TOJILKO OJHOTO THIIA)

0) TOJIbKO TEKCTOBast HH(pOpMaIus

B) HEOTHOpOIHAs MH(pOpMANH (TaHHBIE PAa3HBIX TUIIOB)

T') TOJIbKO JIOTHYECKHE BETUYNH

1) UCKITFOYUTEIIEHO YMCIIOBasi HH(GOpMaIus

5. [Ipeanonoxum, 4To HEKOTOpas 6asza maHHbIX coaepkut rmosst DAMUIINA, T'O/]
POXIAEHUA, HOXO/. ITpu noucke no ycinosuto 'O/l POXKXIEHMA> 1958 ANDJ1O-
XOJ1<3500 6ynyT HaiiaeHbI (paMIITHH JIALT

a)umeroimux aoxoa He menee 3500, u crapiie Tex, KTo poauics B 1958 rony

0) umeronux noxon meHee 3500, wiu Tex, kto poauics € 1958 roay u mosxe

B) uMeromux goxoa meree 3500, u poausimxcs B 1958 rony u mosxe

r) umeronux noxoa meHee 3500, u poguBmuxcs B 1959 roay u mo3zxe

n) umeronux npoxoq mexnee 3500, u Tex, kto poawicsa B 1958 roay

6. Kakoit u3 BapuantoB He siBisgercs Gpynkiueir CYBJ1?

a) peanu3alus sI3bIKOB ONPEIeTICHUS] 1 MAHUITYJIMPOBAHUS TaHHBIMU

B) o0ecrieueHre oJIb30BaTeNs A3bIKOBBIMU CPEACTBAMH MAHUITYJIMPOBAHUS JAaHHBIMU

I) OAJepKKa MO/IeNIel MOIb30BaTENs

1) 3aIllMTa U LEeTOCTHOCTh JAaHHBIX

€) KOOpAMHAIMS TPOCKTUPOBAHUS, peau3aiu 1 BeaeHus b/]

7. Cucrema ympaBieHus 6a3aMu JaHHBIX MIPEICTaBIsAET COOOH MPOrpaMMHBINA MTPOIYKT,
BXOJAIIUN B COCTaB:

a) MPUKJIAJHOTO MPOTPaMMHOI0 00eCTIeYeHUS

0) omepanmoHHON CHCTEMBI

B) YHUKAJILHOTO MPOTPaMMHOI0 00eCreYeHUs

I') CHCTEMHOT'O IIPOTPAMMHOT0 00ECTICUCHH S

1) CUCTEM MPOTPaAaMMHUPOBAHUS

8. Kakas HanMeHbIIasi eMHUIA XpaHeHUs JaHHBIX € bJ1?

a) XpaHUMOE T10JIe

0) XpaHuMbIi aiin

B) HUYETO U3 BBHIIIETIEPEUUCTICHHOTO

I') XpaHHUMasi 3aI1ch

1) XpaHUMBIH OalT

9. Yro o0s13aTeapHO 10KHO BX0oauTh B CYB/]?

a) Mmpoleccop SA3bIKa 3apPOCOB
0) KomMaHIHBINA UHTEp(Elic
B) BH3YyallbHas 000J104Ka
I) cucTemMa IoMoIu

10. ITepeuncnuTe MpenMyIecTBa IEHTPATM30BAHHOTO MOIX0Aa K XPAHEHHUIO U yIIpaBJie-
HUIO JTAHHBIMHU.

a) BOBMOKHOCTB OOIIEro TOCTyMNa K TaHHBIM

0) mojyIepKKa 1eTOCTHOCTH JTAHHBIX

B) COIUIaleHNe U30BITOUHOCTH

I') COKpallleHUue MPOTUBOPEUYUBOCTH

11. Crpykrypa (aiina pensiuonHoi 6a3bl nanHbM (B/1) Mensiercs:

a) MpY U3MEHEHHUH JIF000M 3anucu

0) Ipu YHHUTOKEHUH BCEX 3amucent

B) IIpU yJIaJI€HUH JIFO00TO MOJIs

T) Ipu 100aBIEHUU OJHON MJIM HECKOJIBKUX 3ammucein

€) MpHU yAAJICHUH JTharia3oHa 3anucei

12. Kax Ha3bIBaeTcst HAOOp XPaHUMBIX 3aMKCei OMHOTO THa?

a) XpaHUMBIH Qaiin
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a) mpeJcTaBIcHue 0a3bl TaHHBIX

B) HUYETO U3 BBHIIICTIEPEUUCICHHOTO

T) Joruueckas Tabiauia 6a3bl JTaHHBIX

1) pusmdeckas Tabiuia 6a3bl JAHHBIX

13. HauGosnee TOYHBIM aHAJIOTOM PEJISIIMOHHON 0a3bl TAHHBIX MOXET CIIYKHUTh:

HEYIOPSI0YCHHOEC MHOXKECTBO JJAHHBIX

a) BEKTOP

0) TeHeaIoruaecKoe AepeBo

B) IByMEpHas Tabiauia

14. TaGnuupl B 6a3ax AaHHBIX MPEIHA3HAYCHBI:

a) 711 XpaHCHUS JTAaHHBIX 0a3bl

0) 11 oTO0Opa M 00PaOOTKU JaHHBIX Oa3bl

B) JUTsl BBOJIA JIAaHHBIX 0a3bl U KX TIPOCMOTpPA

T') JUIsl aBTOMATHYCCKOTO BBITIOJIHCHHS TPYIIITBI KOMaH/T

J1) 17151 BBITIOJIHEHMSI CJIOXKHBIX TIPOTPAMMHBIX JACHCTBUIN

15. Jlns yero mpeaHa3zHayYEHbI 3aIIPOCHI?

a) 151 XpaHCHMS JTAHHBIX 0a3bl

0) mist 0TOOpa U 0OPAOOTKH TaHHBIX OA3BI

B) JUIsl BBOJIA JIAaHHBIX 0a3bl U KX TIPOCMOTpPA

T') JUISI aBTOMATHYECKOTO BHIMIOTHCHHSI TPYIIITBI KOMaH/T

J1) I1s1 BBITIOJTHEHMSI CJIOXKHBIX TIPOTPAMMHBIX JICHCTBUN

€) JI71sl BEIBO/Ia 00pabOTaHHBIX JAaHHBIX 0a3bl HA IPUHTEP

16. B kakux 351eMeHTax TabJUIIbl XpaHATCS JaHHbIC 0a3b1?

a) B MOJISAX

0) B cTpoKax

B) B CTOJI0LIAaX

T') B 3aIIUCAX

1) B sSTYCHKaAX

17. B yeM cocTouT 0cOOEHHOCTH MO "MemMO"?

a) CITYXKUT JIJISl BBOJIA YHCIIOBBIX JIAHHBIX

0) CITY)KUT JUTsl BBOAA ICUCTBUTEIBHBIX YHCEIT

B) JIAaHHBIC XPAHSITCS HE B TIOJIE, a B IPYTOM MECTE, a B TIOJIE XPAHUTCS TOJIBKO YKa3aTeb
Ha TO, TJIC PACITOJIOKEH TEKCT

') UMEET OTPaHUICHHBIN pa3Mep

1) IMEEeT CBOWCTBO aBTOMAaTHYECKOTO HapaIlllBaHUS

Paznen 2. Ucnosib30BaHue NPUKJIATHBIX IPOrPaMM B NPOo(decCHOHAIBHOM JesiTe/b-
HOCTH.
Tema 2.1 UudopmManinoHHO-IPAaBOBBIE CHCTEMbI
1. JIns cocraBieHus OO/ KETa CTPAHbI B IIEJIOM UCTIONb3YIOT. ..
a) ooyuaromue AUC
0) AVC nay4dHBIX HCCIIETOBAaHUIN
B) MexoTpacieBbie AUC
2. Ilo ypoBHIO B CHCTEME TOCyIapcTBEHHOTO yrpasiieHus Boiaessitor AUC. ..
a) oTpacieBble, TEPPUTOPHATILHBIE U MEXOTpPACIIEBbIE
0) 6aHKOB, (PMTHAHCOBBIX OPTAHOB M CTATUCTHKHU
B) YIpaBJeHUYECKUE U 00ydaromue
3. 1t 5 hekTHBHOTO TTPOBEIEHUS MEKOTPACIEBBIX PACUETOB H MOJICYETOB PE3YIHTATOB
OIBITOB UCIIOJIB3YIOT. ..
a) ooyuaromue AVC
0) AVIC HayuHBIX UCCIICIOBAHHMA
B) MexxoTpaciensie AUC
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ANC

4. Tlo cnocoOy peanuzanuu HHGOPMAIIMOHHOTO MPOIlecca HE CYIIECTBYET ...

a) aBTOMaTH3UPOBAaHHbIC NH()OPMAIIMOHHBIE CUCTEMBI

0) HeaBTOMAaTHU3UPOBaHHBIE NHHOPMAIITMOHHBIE CUCTEMBI

B) HOBBIEC HH(POPMAIMOHHBIE CHCTEMBI

5. [TepBoe nokonenre AVC cTponsioch 10 MPUHIIAITY...

a) «OJTHO MPEATIPUSATHE — OJIUH IICHTP 00PaOOTKI

0) pacnpeneneHHOl ceTeBOi 00paboTKM Ha 0a3e JIOKATbHON BEIYMCIUTEILHON CHCTEMBI
B) AeueHTpanuzoBaHHoi AUC

6. YerBeproe nokosnienne AVC xapakrepu3yercs. ..

a) MacCOBBIM MCIOJIb30BaHUEM NIEPCOHAIBHBIX KOMIBIOTEPOB ¢ O0BETMHEHUEM UX B

0) coueTaHNeM LIEHTPATM30BAHHON 00pa0OTKH Ha BEPXHEM YPOBHE YIPABICHUS C pac-

IpeJleTUTeNbHOM 00pabOoTKOM Ha HUKHEM

B) HAJIMYUEM BBIYUCIIMTCIBHBIX EHTPOB, MIOAYNMHCHHBIX HCTIOCPECACTBCHHO JUPCKTOPY

bupMbI

7. IIporpamma «KoHCYJIBTaHT +» OTHOCUTCA K...
a) CIIPaBOYHO-IIPABOBOM cUCTEME

0) crucTeMOl MOJICPKKY TPUHATHS PEILICHHSI

B) 00y4aroluM CHCTeMaM

Tema 2.2 ®uHaHCOBBIE H YIIPABJICHYECCKHE CHCTEMbI
1. Cucrema aBTOMaTU3UPOBAHHOTO KAJIPOBOTO y4YE€Ta UCIOJIB3YET. ..
a) CXEMBI JBM)KEHUS IOKYyMEHTOB
0) TpeATIOKEHHS 110 JTMKBUIAIUH Y3KUX MECT
B) TEKYIllee ITAaTHOE pacluCaHue
) HH()OPMALIHIO, TIOJIYYSHHYIO Ha dTare 00CIe0BaHUS
2. KopniopaTuBHas JOKyMEHTAallMOHHAs CICTeMa 00eCIeunBaer. . .
a) CKaHUPOBaHHE OYMa)KHBIX JIOKyMEHTOB
0) eMHOE YIpaBJICHUE U KOHTPOJIb Ha/l ABM)KEHHEM JOKYMEHTOB
B) MOATOTOBKY, UCTIOJIHEHUE U KOHTPOJIb MOPYIEHHHA
r) o0OclieIoBaHNE OPTaHU3aALMOHHON CTPYKTYPBI IPEANPUSTHS
3. UadopmarimonHbIe crucTeMbl 0pUCHON aBTOMATH3AIMN OCYIIECTBIISIOT. ..
a) opMUpOBaHME MHOXECTBA aJIbTEpPHATHB BHIOOpA
0) MOAEPKKY LIEIOCTHOCTH M COXPAHHOCTU MH(POpMAIIU
B) 00paboOTKy TEKCTOB Pa3IMYHBIMU IPOIIECCOPAMHU
') aBTOMaTHU3aI1I0 UHIEKCUPOBaHUs MH(pOpMaLu
4. JlTokyMeHTalMsl OpTraHU3aLMHU XapaKTepU3yeTcs CIeIYIOUMMU JOKYMEHTOIIOTOKAMH. . .

+: BXoasiue (MOCTyMarue) T0KyMEHThI

IIBI. ..

a) MpeIBapUTEILHO PACCMOTPEHHBIE JOKYMEHTHI

0) nmuchbMa M O0paIleHus TpaxaanH

B) IIepeYeHb aBTOMATU3UPOBAHHBIX MPOLIEAYP

5. Tlo OTHOIICHHIO K UCTIOTHUTEIIO JOKYMEHTBI JACIIATCS Ha CIEAYIONUE KaTETOPHH. . .
a) CIIpaBOYHBIC JOKYMEHTBI

0) JOKYMEHTBI Ha KOHTPOJIE, TI0 KOTOPBIM OKHJIAIOTCS ACHCTBHS IPYTHX UCTIOTHUTEICH
B) IIPEBAPUTEIHLHO PACCMOTPEHHBIE M PACTIPE/IEIICHHBIE TOKYMEHTHI

T') PETUCTPANIMOHHBIC JOKYMEHTHI

6. B TexHOMOrMUeCcKoil 1emnouke 00pabOTKH U JBUKCHUS TOKYMEHTOB BBIJEISIOT ITa-

a) HEHTPaAJIM30BaHHOE XpaHEHHE JOKYMEHTOB
0) mpueM u nepBUYHasi 00paboTKa TOKYMEHTOB
B) MH(OpMaIIMOHHO-CIIpaBoYHast paboTa

I') cucTeMHasi 00paboTKa TaHHBIX
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7. CucreMa aBTOMaTU3MPOBAHHOTO JIEJIONPOU3BOCTBA 00ECTIEUUBAET. ..

a) IpeBapUTeIbHOE PACCMOTPEHHUE U pacIipeelieHue JOKYMEHTOB

0) BO3BMOXKHOCTh LIEHTPAIM30BAHHOTO Pa3BUTHSI BHIYUCIUTEIBHBIX CPEJICTB

B) 00paboOTKy aBTOMaTH3UPOBAHHBIX PEECTPOB

I') OpPraHU3aI|i0 MAITUHOMIMCHOTO U3TOTOBJICHUS JOKYMEHTOB

8. ABTOMAaTH3MPOBAHHBIE CIYKOBI TOKYMEHTALIMOHHOTO 00ECIICUEHUS CO3IAI0TCA. . .
a) Ha paboyeM MeCTe IMOJIb30BaTeIs

0) B TCHEPUPYIOIINX CUCTEMAX

B) B ”HGOPMAIIMOHHBIX CUCTEMAX CHEIUAINCTOB

T') Ha FOCYIapCTBEHHBIX MPEAIPUATHAX (00bEIMHEHUSX )

9. st 06paboTkn HHPOPMALIUK UCTIONIB3YIOT CASAYIOIINE CPeACTBAa OPUCHON aBTOMA-

THU3allH:

HCHTC

a) MPOCTHIE CITUCKOBBIE CTPYKTYPhI

0) anaBUTHO-TIpEAMETHBIC PYOPUKH

B) TaOJIMYHBIE TIPOIIECCOPHI

I') FTEHEPUPYIOLIUE CUCTEMBI

10. OcHogoii mo60ii AUC sBnsercs...

a) JIoruueckasi MoJieJb

0) npeameTHast 00J1aCTh

B) 00BEKTHAsI MOJIENb

r)uHbOopMaIMoHHas 6aza

11. ®dyuxuuonanpHas komnonenta AVC — sto...
a) QyHKIIMOHAIBHBIN KOMILJIEKC, 00ECTIeUnBaOIUN AOCTYI K HH()OPMALIMOHHONW KOMIIO-

0) cuctema npoueayp yrnpasieHus, OOHOBJICHHUsI, TOUCKA, U 3aBepIIAIOIIei 00padoTKu

JaHHBIX

B) IPOrPaMMHO-TEXHHUECKUN KOMIUIEKC 10 00CITyKMBaHHIO MoJb30BaTeneit AUC
T) cucTeMa J0cTymna K GyHKIMOHAIBHBIM ycTpoiicTBam ANC
12. HauGonee oOuuM paseiecHueM aBTOMaTU3HPOBAHHON HH()OPMAITMOHHOW CHUCTEMBbI

SIBIISIETCS BBIJEJIEHHE 00ECIIEUUBAIOIIEH U ...

a) nepugepuitHoi yacTu

0)pe3uIeHTHON YacT

B) YIPpaBJIAIOIIEH YacTH

) QyHKIHMOHAIBHON YacTH

13. VkaxuTe TpH MOJICUCTEMbI aBTOMAaTH3UPOBAaHHOM HH(OPMAIIMOHHON CHCTEMBI TOP-

TOBOT'O MPEANIPHUATHUA, OMTPEACTIAIOIHNE €O q)YHKHHOHaJ'IBHYI-O qacCThb:

a) OyXxraJiTepckuit yyer

0) cHaOxeHue

B) BBO/J] TUIIOB U BBIITYCKOB IIEHHBIX Oymar
T) COBIT

Paspnen 3. Ucnosnib30BaHMe TeJIeKOMMYHHKAIMOHHBIX TEXHOJIOTHil B ipodeccuo-

HAJIbHOM esATeIbHOCTH. NH(popManiuoHHasa 0e301aCHOCTb.

Tema 3.1 Komnblorepusie ceru. MHTEpHET.
1. Jlns ynpasnenus GpupMoii, UMEIOIed TeppruTOpUAIbHYIO Pa300IIEHHOCTh MEXKTY

noapa3aAciICHUAMU, (I)I/IJ'II/IaJIaMI/I, OTACICHUAMMU, O(i)I/ICElMI/I U T.A., UCIIOJIB3YIOT. ..

a) KOpropaTUBHbIE HHGOPMAIIMOHHBIE CUCTEMBI

0) UHTETpUPOBAaHHBIE NH(OPMAIIMOHHBIE CHCTEMBI

B) CHICTE€MBI MOICPKKU TIPUHSATHS PEIICHUS

2. OCHOBHBIM CPEJICTBOM 00pabOTKH UH(DOPMAILIUU CITYXKHT. ..
a) KOMITBIOTEP
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0)TepMuHaIBI cOOpa HHPOPMAITUH

B) MUKPOITPOLIECCOP

T) apu(METHKO-JIOTUIECKOE YCTPOUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPECTB, 00ECIeYnBaIONX paboTy HHPOPMAITMOHHOHN CH-

CTEMbI, BXOJAT. ..

Ci...

a) ycTpoiicTBa cOopa, HAKOIUIEHUS, 00pa0OTKH, TIepeavun U BBIBOIa HHPOPMAITUU

0) TexHUYEeCKasi JOKYMEHTAIUs Ha pa3paboTKy MPOrpaMMHBIX CPE/ICTB

B) CpEJCTBA MOJEJIMPOBAHMSI IIPOLIECCOB YIIPaBIECHUS CUCTEMOM

') JOKYMEHTAIUs 10 UCIOJIB30BaHUI0 HH(OPMALIMOHHBIX TEXHOJIOTHI

4. CoBokynHocTh DBM 1 mporpaMMHOro odecrieueHust Ha3bIBaeTCs ...

a) BBIYHUCITUTEIHBHOM CUCTEMOM

0) mocTpouTeneM Kojaa

B) BCTPOCHHOM CHCTEMOM

I') MHTEIPUPOBAHHOM cucTEMOM

5. LleHTpanbHbIM 3B€HOM MOCTPOCHHUS MTPOCTEHIIeH KOH(MUTYpallMi KOMITBIOTEPA SIBIISIET-

a) yCTpoiicTBa BBOJ1a/BbIBO/IA

0) IEHTPATBHBINA TPOLIECCOP

B) BHYTPCHHSS M BHEIIHSS IaMSITh

') BUHUYECTEP

6. [To peann3anmu 1MoJIb30BaTEIbCKOr0 HHTEPdEiica onepalnoOHHbIC CHCTEMbI pa3/Ieisi-

IOTCs Ha:

a) IPOTPaMMHBIC U aIllapaTHbIC

0) JIOKaJIbHBIC U TJI00ATBHBIC

B) 00IIIME U YaCTHBIC

r) rpadguueckue u Herpaduyueckue

7. Kakoii U3 BUJIOB KOMITBIOTEPHBIX CETEH XapaKTepPH3yeTcsl HEOOIbIOH yIaICeHHOCTHIO

KOMIIBIOTEPOB I10JIb30BaTEIEH?

a) riao0aabHas KOMITbIOTEPHAsS CETh

0) peruoHabHass KOMIBIOTEPHAs CETh

B) JIOKaJbHAs! KOMIIBIOTEPHAS CETh

8. Uutepuer — 370!

a) JTOKaJIbHas CeTh

0) KopriopaTHBHAs CETh

T) 1JI00anpHas CeTh

1) peruoHaJIbHAs CETh

9. Komnsiotep, Mpe10CTaBIAIOMINNA CBOM PECYPCHI APYTUM KOMIBIOTEPAM MPH COBMECT-

HOM paboTe, Ha3bIBAETCH:

a)KOMMYTaTOpOM

0) cepBepom

B) MOJIEMOM

I') aanTepoM

10. CepBuc - mpoBaiiiepom Ha3bIBaETCHl. . .

a)porpamma juist npocmotpa Web-crpanwui

0) oIMH U3 HOBEHIIMX BUIOB cepBuca MlHTepHeTa

B) KOMIIBIOTEP, HEMOCPEACTBEHHO TMOIKIIOYEHHBIN K THTepHETY

') KOMIIaHUS CO UTI030M B IHTEpHETe, KOTOPHIN OHA MPEIOCTABIISET APYTUM KOMIIaHH-

M WJIN YaCTHBIM JIH1laM

11. KomnbroTepsl OJJHOM OpraHu3alyi, CBsI3aHHbIe KaHaIaMu Tepeiayn HHpopMalun

JUTSL COBMECTHOT'O MCIIOJIb30BaHUS OOIINX PECYPCOB U NepruepuitHbIX YCTPOICTB M HaxOasIIHe-
Csl B OJTHOM 3/1aHHUH, Ha3bIBAIOT CETHIO:

a) peruoOHATbHON
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0) TeppUTOpUATBEHOMN

B) JIOKaJIbHOM

T) rio0aabHOM

12. BapuaHT coeuHEHH KOMIIBIOTEPOB MEXTy CO00M, KOraa Kabelb IPOXOIUT OT OJ1-
HOT'O KOMITbIOTEpA K APYroMy, MOCIEI0BATEIbHO COSANHSIS KOMIIBIOTEPHI U NepudepuiiHble
YCTPOHCTBA MEXKILy OO0 — 3TO:

a) JIMHEWHasl IUHA

0) coelMHEHNE TUTIA «3BE3/1a»

B) IPEBOBUAHAS TOMOJOTHUS

13. Ecnu K KaXJ0My KOMIBIOTEPY MOIXOAUT OTACIBHBIN KaOelb u3 0JHOTO IIEHTPaIbHO-
ro y3j1a — 3T0:

a) JIMHEWHasl IIUHA

0) coeMHEHNE TUTIA «3BE3/1a»

B) IpEBOBUIHAS TOMOJIOTHUS

14. BeibepuTe npaBUIBHBIN OTBET:

a) KaXJbl KOMIIBIOTEP, ITOAKIIOUYEHHBIN K JIOKAJIBHOMN CETH, JOJKEH UMETh CETEBYIO
KapTy

0)0THOPAHTOBBIC CETH HUCITOJIB3YIOTCS B TOM CJIy4ae, eCiIH B JIOKAIbHOU cetr Oosee 10
KOMIIBIOTEPOB

B) CETh Ha OCHOBE CE€pBepa — KOTa BCE KOMITBIOTEPHI JIOKAJIbHOW CETH PaBHOTIPABHBI

15. Beibepute nomeH BepxHero ypoBHs B IHTepHeTe, mpuHaiexkanuii Poccun:

a)ra

0)ro

B)IUs

rru

16. 3anan aapec cepBepa Muateprera: Www.mipkro.ru. KakoBo umst JoMeHa BEpXHEro
YpOBHs?

a)www.mipkro.ru

6)mipkro.ru

B)IuU

T)WWW

17. Ceru, 00beuHSIONINE KOMITBIOTEPHI B MPE/eIax OJHOTO PEruoHa:

a) JTOKaJIbHbBIE

0) peruoHaIbHbIE

B) KOPIIOpPAaTUBHBIE

I') IOYTOBBIE

18. Cetn, 00beIMHSAIOMINE KOMITBIOTEPHI B IIpeesiaX OJHOW OTpaciy, KOPIOPALMH:

a) JIOKaJbHbIE

0) peruoHaNbHbIE

B) KOPIIOpPAaTHBHbIE

T') TOYTOBBIC

19. KommbroTep, HaXOASAIIHIACS B COCTOSTHUH MTOCTOSHHOTO TIOAKITIOUSHHS K CETH:

a) XocT-KoMIbIoTep (y3€e)

0) mpoBaiiep

B) cEpBEp

I') JOMEH

20. IIporpammHOe oOecrieueHne, moIepKuBaromiee padory cetu no nporokory TCP/IP:

a) 6azosoe [10

0) cepBep-iporpamMma

B) KJIMEHT-IIPOrpaMma

41



Tema 3.2 Ob0ecneyenne MHPOPMAITMOHHOI 0€30ITACHOCTH

1. UnaTepecst obiecTBa B HHPOPMAIIMOHHOM cdepe 31o:

a) ynpodeHue AeMOKpPaTUH, CO3JaHUH IPABOBOTO COIIMAIBHOTO TOCYIapCTBa

0) peanuzanus nHGOpMAaIIUK B MHTEpecax (PU3MIeCKOro, TyXOBHOTO M HHTEIUICKTYallb-
HOT'O Pa3BUTHUSA YeJIOBEKa

B) pa3Butue Poccuiickoit nudopManmoHHONH HHPPACTPYKTYPHI

2. aTepeckl rocynapcTBa B UHPOpMaIMOHHOM cdepe

a) pa3BUTHE PaBHOIPABHOTO M B3aMMOBBINOJJHOT'O MEXIYHAPOTHOTO COTPYAHUYECTBA

0) TOCTM)KEHHE U TOJIJICp)KaHue 00IIEeCTBEHHOTO COTIacHs

B) obecrieueHne KOHCTUTYIIMOHHBIX MTPaB JyXOBHOW JIMYHOCTH

3. Buasl yrpo3 undopmarmonHoit 6e3omnacHoctu Poccutickori @enepanuun

a) yrpo3bl KOHCTUTYLIMOHHBIM ITpaBaM; HHPOPMALIMOHHOMY 00€CIIeYeHHUIO ToCcyIap-
CTBEHHOU MONMTHKHU Poccuiickoit Denepanuu; pa3BUTHIO OTEYECTBEHHON HHIAYCTPUU HH(OpMa-
1M, 6€30MacHOCTH HH(OPMAITMOHHBIX CUCTEM

0) yrpo3bl JyXOBHBIM IpaBaM; reONOJIUTHIECKOMY 00ECIIEUEHUIO rOCy1apCTBEHHOMU MO-
mutuku Poccuiickoit denepanuu; pa3BUTHIO OTEUECTBEHHONW WHAYCTpUU HHpOpManuu; 6e3-
OMACHOCTH CPEICTB MAacCOBOW MH(pOpMaLIUU

B) YIpO3bl BHYTPEHHUM M BHEIIHUM MOTPEOHOCTAM 4eJI0BeKa; HHPOPMAIMOHHO-
KOMMYHHKAIIMIOHHOMY 00€CIEeUeHUI0 ToCyAapCcTBEHHOM nmonutuku Poccuiickoii @enepanuiy;
Pa3BUTHIO MEXIYHAPOIHON MHIyCTpUU MHPOPMAIIMH; 0€30TaCHOCTH CPEICTB MACCOBOM HH-
dbopmaru

4. Vicrounuku yrpo3 nHpopMamonHoi 6e3onacHoctu Poccuiickoit @enepaum ObIBAIOT:

a)BHEILIHUE U BHYTPCHHHE

0) OCHOBHBIC U Oa30BBIC

B) BHYTPEHHHE U BHEUTHHE

5. O6mue meToas! obecriedeHust nHGopManroHHOM 6e3omacHocTH Poccutickoit denepa-
I[UU COCTOSIT U3 CIAEAYIOUINX (PaKTOPOB:

a) IOPUINYECKUX, OPTraHN3aIHOHHO-METOAMYECKUX, YEITOBEUECKUX

0) MpaBOBBIX, OPraHU3AMOHHO-TEXHUUECKHX, IKOHOMUYECKIX

B) 3aKOHHBIX, OpPTaHU3AIMOHHO-HH()OPMAIIIOHHBIX, XO3IHCTBEHHBIX

6. Uto oTHOCHTCS K 0a30BBIM MPUHIMIIAM HH()OPMAIIMOHHON 0€30MaCHOCTH:

a) IeJIOCTHOCTh, KOH(PUIEHIIUATBHOCTb, IOCTYITHOCTh

0) HOpMaTUBHO-TIPABOBOM, TPOTPAMMHBIA, UCTIOTHUTENbHBIH

B) OPraHU3allMOHHBIN, aAMMHUCTPATUBHBIN, TPOTPaMMHBIN

7. K dopmam 3amutsl HH(GOPMAIIMA HE OTHOCHUTCHA. . .

a) aHAJIUTUYECKast

0) npaBoBast

B) OpraHU3aIllMOHHO-TEXHUYECKAas

I') CTpaxoBast

8. Opranuzanus MeToI0B oOecrieueHus: HHPOPMAITMOHHOH Oe3omacHocTH Poccuiickoit
®denepaliyi HAYNHACTCS C BBISICHEHHUS

a) 00BEKTOB OTHOIIIEHUMN

0)IpeIMeTOB OTHOIIICHUH

B) CYOBEKTOB OTHOIICHUI

9. VYrpo3a uadpopmaioHHoi 0€30MacCHOCTH — 3TO

a) TOTEHIMAJIbHAst BO3MOKHOCTH OIPEIeNIEHHBIM 00pa30M HapyIIUTh HH)OPMAITHOHHYIO
0€3011acCHOCTb

0)crienManbHO HAIMCAHHAS TIPOTPaMMa, KOTOpasi MOXKET MPUITHCHIBATE Ce0s K APYyTUM
nmporpaMmam

B) HECAHKI[MOHUPOBAHHOE HCIOIb30BaHNE HHPOPMALIUU

10. AHTUBHpYCHBIE IPOTPAMMEBI 1 ApXUBATOPHI OTHOCSTCS K. ...

a) CUCTEMHOMY MPOTPaMMHOMY 00€CIIEUEHUIO
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0)peMeTHOMY MMPOTPAMMHOMY O0ECIIEUEHUTO

B) IPUKJIATHOMY IPOTPAMMHOMY 00ECTICUECHUTO

11. ITporpamMMbl apXUBUPOBAHMSI JAHHBIX OTHOCSATCS K ...
a) 6a30BOMY IIPOrpPaMMHOMY 00ECIICYCHUIO
0)PUKIIaTHOMY IMPOTPAMMHOMY 00€CIIEUEHHUIO

B) HHCTPYMEHTAJILHOMY MPOTPAMMHOMY O0OECIICUECHUIO
T') CEpBUCHOMY ITPOTPAMMHOMY 00ECIICYCHUIO

IIpoBenenue 1adopaTopHbIX padoT

JlabopaTopnas padora 1. «MicrosoftWindows: ocHOBBI padoThI ¢ (pailJIOBOI CTPYK-

TypOiD».

1. Co3nanue ¢aiioB u marnok.

2. Ilepemenienre, KOMUPOBaHUE U TIEpeMMEHOBaHUE (aIoB.
3. Y nanenue u BoccTaHOBJICHHE (ailsioB.

4. HaBuramus no ¢aiioBoil CTpykType

JlabGoparopHasi padora 2. BBoa u ¢gopMaTupoBaHHe TEKCTA ¢ MOMOIILI0 pPelaKTOPa

MS Word».

CK.

1. 3HaKOMCTBO ¢ maHenbko uHerpymenros MS Word
2. BBox u popmaTtupoBaHUE TEKCTA.

3. Pabora c TabnuiiamMu B JOKyMEHTE.

4. ®opMaTUpOBaHUE C UCIIOJIb30BAHUEM CTHIIEH.

5. PenaktupoBanue JOKyMEHTA.

JlabopaTopnas padora 3. «PucoBanue cpencramu MS Word».

1. BbI30B aHenu HHCTPYMEHTOB PHUCOBAHUS rpa)uIeCKUX MPUMHUTHUBOB (aBTO(HUTYD).
2. Co3jaHye OCHOBHBIX TUIIOB aBTO(GUTYP.

3. ®opmaTrpoBaHUE aBTODUTYD.

4. I3aMeHeHHe B3aUMHOI'0 PacloiI0KeHUs aBTO(UTyp.

5. I'pynmiupoBanue aBTouryp.

6. Mcnionp30BaHne CETKU /711 TOYHOTO MO3ULMOHUPOBAHMS.

JlaGopaTropuas padora 4. «Co3nanue ¢popmy.a ¢ nomombio Microsoft Equationy.
1.0OcHoBubIeanemenTriokHaMicrosoftEquation.

2. TTanens MHCTPYMEHTOB: KHOTIKHA BCTaBKHA CHMBOJIOB U I1a0JIOHOB.

Crun.

3. Tumbl CUMBOJIOB.

4. YCcTaHOBKA MHTEPBAJIOB MKy CHMBOJIAMH.

JlabopaTopunasipabora S. «3naxkomcTBo ¢ MS Excel».

1. OcHoBHbIe 211eMeHThl OKHA Excel. Slueiiku, TUCTBI U KHUTH.

2. PelakTHpOBaHKE COJIEPKUMOTO STYEEK.

3. Pabora c Gi10kamu siueex.

4. BcraBka B TaOJUIlY CTPOK B CTOJIOIIOB.

5. OcHOBHBIE THIIBI JAHHBIX B SYEHKaX: TEKCT, Yucaa U GopMyIbl.

6. Hcnonp3oBanue B (popmyiiax aOCONIOTHBIX, OTHOCUTEIIbHBIX U CMEIIAHHBIX UMEH sT9e-

JlabopaTopnas padora 6. «IlocTtpoenune nuarpamm B MS Excel».
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UH.

1. IToctpoenue u hopMaTupoBaHUE TPEXMEPHBIX IPAPUKOB TPUTOHOMETPUUECKHUX (PYHK-

2. Iloctpoenue u popmarupoBanue XY -rpaduKkos.
3. [Toctpoenue rpadmKoB MO pe3ysibTaTaM 00pabOTKH UCXOIHBIX JaHHBIX.

JlabopaTopHasipabora 7. «KABToMaTH3anus Bbrunciaenuii B MS Excel».
1. Mcnonp3oBaHue Mporpeccuu Jisi OBICTPOrO 3alOJHEHHS S4YeeK IMOCIIe0BATeIbHBIMU

YHUCJIaMHU.

2. @yukuuu ECJIM u CYMM.

3. 3aganue uMeH a7 OJIOKOB sTUEeK.

4. I3MeHeHHne BUAUMOCTHU CTPOK U CTOJIOIIOB.

5. bilokupoBKa Y€€k OT BHECEHUS CIIyYalHbIX U3MEHEHU.

JlabopaTopHasipadora 8. «MS Access: 01HOTA0IMYHBIE 0a3bI JAHHBIX).

1. Coznanue Tabauibl 6a3bl JaHHBIX B peskuMe «KoHCTpYKTOpY.

2. [Ipsimoe 3amonHeHne TaOIUIBI KCXOJHBIMU JAHHBIMU; PEJAKTHPOBAHUE JAHHBIX.
3. BBoa 1 pepakTHpoOBaHUE ITAaHHBIX Yepe3 MOJIb30BaATENbCKYI0 PopMmy.

4. Co3iaHue OTYETOB.

5. CopTupoBKa U GUIBTPAIUS 3aITHCEH.

6. 3ampockl K TabIuIe.

JlabopaTopHasipadora 9.«MS Access: MHOroTa0JIMYHBIE 0a3bI JTAHHBIX).

1. OnpeneneHue KIFOUEBBIX MOJICH TaOJIunI.

2. YCTaHOBIIGHUE CBSI3€U MEXKITY TaOIUIIaMHU.

3. Co3nanue MHOTOTAOJMYHBIX MOJIB30BATEILCKUX (OPM IUISl BBOJA M PEIAKTUPOBAHHUSI

JaHHBIX

4. 3anpochl K CBSI3aHHBIM Ta0JIMIIAM.

JlabopaTopunasipadora 10. «Cucrema nuHamuvecknx npesearauuii PowerPoint».
1. Pa3paboTaTh KOMIUIEKT CJIAi/IOB JJIs WJLTIOCTPAIUU KYpCOBOW pabOTHI HA 3aJlaHHYIO

TEMY, conepmamﬂﬁ CJICOAYHOIIHUC CIIaliIpl:

2. TuTynabHBIN CIAN] C TEMOM IUIIJIOMHOM WM KYpCOBOM paboThI;

3. TekcTOBBI caii ¢ MOCTAHOBKOW 33/1a4M U PUHATHIMU TOMYILIEHUSIMU;
4. Cnaii co CTpyKTYPHOM CXE€MOM pelIeHUsI TOCTAaBIEHHOM 3a1a4H;

5. Cnaiin ¢ TabnuIei HCXOMHBIX JaHHBIX IJI PAcyeTOB;

6. Cnaiia ¢ quarpaMMoH, XapakTepU3yIoLel pe3ynbTaTbl pacueToB;

7. TexcToBBI Cllaii]] c OCHOBHBIMHU BBIBOJIAMH T10 padoTe.

JlabopaTopuasipadora 11 «Pacuersl B MS Excel».
1. Ucnonb3oBanue BcTpoeHHBIX pyHkumit MS Excel.
2. Pabota ¢ maTtpunamu.

3. MHOTOIIAaroBbIe BEIYMCIICHHS.

4. O6paboTka OHrooK.

JlabopaTopnasipabora 12 «OcHoBBI IporpaMmupoBanus B VBA».
1. Co3nanue mpoeKTOB U MOJYJIEH.

2. Co3nanue npoueayp.

3. Ucnonp3oBanue BCTpoeHHBIX pyHKIM VBA.

4. Ucnionib30BaHKE yCIOBHBIX OIIEPATOPOB U ONEPATOPOB LIUKJIA.

5. Pabora ¢ MmaTrpuiiamu.
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3agaua. 1 Paccuurarh KOJHMYeCTBO KOMUCCHOHHELIX HA OCHOBE MCIOJL30BaHHUSA JIO-

rHYecKuX (PyHKUHUIi (CM. puc.)

F2 v fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwwmir";"")
_ A B C D { E F
L1 Mpoaaxu|Komuccuonnoie 1 |[Komnccuonsie 2 |[Komnccnonnbie 3 [Tlyqwuin npogasey
2 |MeanoB 9000 900 900 900
3 |Nerpos 23000 4600 4600 4600
4 |Cuwpopos 45000 9000 13500 13500 NyNwwia
5 |®epopos| 35000 7000 10500 10500
6 |AxkoBnes 45000 9000 13500 13500 | Mywwmin
Texuonozus pabomoi:

1. 3amycruts npuioxxenue Excel 2003.

2. B cronben A BBecTH (pamMuIMKU IPOJABIIOB B COOTBETCTBHH ¢ 00pa3iioM (cM. puc.). B
1 cTpoky BBeauTE TEKCT Manku Tabmauisl. B ctonben B BBenuTe 3HadeHust 00beMa POIakK.

IIpaBuio 1. Ecou o6bem npogax menbine 20000, To koMuccuonHubie cocTaBisitoT 10%
oT ero oobvema, a ecnu He MeHbie 20000, To 20%.e  [Ipasuio 2. Ecniu 06beM npoiaxk MeHbIe
20000, To komuccroHHbIe cocTaBIsAIOT 10% OT ero oobema, ecnu Gonbine 20000, HO MeEHBbIIIE
30000, To 20%, a eciu 6oubire 30000, To 30%.

3. Jlis pacyeToB KOMHCCHOHHBIX IO TIEPBOMY IpaBuily B sueiiky C2 BBenute Gopmymny

=ECJIN(B2<20000;B2%0,1;B2*0,2). /{ns >Toro: IllenkHute no KHoOmke % Berabka pynxnun
.B oxne mactepa ¢pynkiuii Beioepute Kareropusi — Jlormueckue. Beidepure ¢pynkuuo ECJIA
— Ok. INosiBuTCs OKHO ApPrymMeHTHI pyHKIMH, B OKHE Jlornyeckoe BbIpakeHHe BBCIUTE BbI-
pakeHHe u3 CKOOOK. 3areM ckomupyiite 3Ty hopmyny B auama3zon C2:C6 umu pacnpocTpaHUTE
ee Ha cronoer C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IIpaBUIy B siueiiky D2 BBenute Gpopmyiry
=ECJIU(B2<20000;B2*%0,1; ECJIU(U(B2>=20000;B2<30000);B2*0,2;
ECJIN(B2>=30000;B2%0,3))). Cxoupyiite 5Ty hopmyny B siuetiku D2:D6.

5. ®opmyna i pacdeToB KOMUCCHOHHBIX 110 BTOPOMY IPABUILY IOBOJBHO CIIOKHA U
COCTOUT M3 HeCKOJbKUX BiokeHHBIX QyHKIui ECJINU. Toro ke pe3ynpTata MOKHO JIOCTUYb HE
3a CUeT He CyNepHo3uluu 3TuX (QyHKUMH, a uX cioxkeHus. B sueiiky E2 BBeaure ciepyromniyro
bopmyny: =ECJIN(B2<20000;B2%0,1;0)+ECJIHU(M(B2>=20000;B2<30000);B2%0,2;0)+
ECJIN(B2>30000;B2*%0,3;0). Ona O6yneT naBaTh TOT K€ pE3yNbTat, yTo U GopMmyia B CTOIOIE
D. Tak xe ckonupyiite 3Ty popmyny B siueiiku E2:E6.

6. B 3akmoueHue oTOepeM TeX MEHEIKEPOB, KOTOPHIE M0 pe3yibTaTaM Mpoax 100u-
JMCh Tyqmux pe3ynbraToB. C 3Toi 1ensio B siueiiky F2 BBeaure popmyny =ECJTIU(B2=MAKC
($2:86);" JIyummii';""), a 3arem ckonupyiite ee B Auanazon F2:F6.

7. Odopmum Tabnuily B COOTBETCTBUM ¢ 00Opa3iioM. Beinenure Bcio Tabnuiyy @opmar
— Sueiiku — I'panuna. Hlenkuure Buemnue u Buyrpennne. Tun nunun — /IBoiinas. BHoBb
HIEJKHUTE 110 KHONIKE BHelHue rpaHuupbl.

8. Brmimenure 1 cronbern. @opmar — Sueiiku — Bug — 3anuBka siueek. BriGepute
I[BET 3aJIUBKH, HO HE CIUIIKOM HACBHIIIEHHBIHN, HHaYe He OyJeT BUJIHO TEKCT, OH OyJeT CIUBaTh-
Csl C 3aJIMBKOM. AHAJIOTMYHO M3MEHUTE 3aIMBKY 1 CTPOKHU TaOJIUIBI.

9. MH3menuTe HauepTaHWE TEKCTa HA TIOTYXKUPHBIN B 1 cTonbme u 1 cTpoke.

10. Vnpanum cetky c nucra. Cepuc — Ilapamerpsl — Bun - Ilapamerpsl okna. CHu-
mute Quiaxkok — Cerka.

11. Pa3oObem auct Ha crpanuisl. Cepuc — [lapamerpsl — Bug — ABTopa3ouenue Ha
CTPaHMLBI.

12. Excel 2003 npenocTaBiseT BO3MOXHOCTh 0hopMUTh (oH Bcero jiucra. dopmar —
JIner — Moauioxkka. BoiGepure pucyHoK, KOTOPBIi OyaeT ABIAATHCS (POHOM Ta0IMIbI.

3agaua 2. Co3naiiTe Tad/IUIy MO 00pa31y U BHINOJHHTE HEOOXOUMbIE PACUEThI.
Texnonoeus 8blNOIHEHUS 3A0AHUA.
1. Coznaiite Tabnmiry:
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Ne | HaumeHoBaHHUe Iena KoauvectBo | Crommocts | B % ot 00-

nn 3arpar (pyo0.) 1ero
KO0JI-Ba 3a-

Tpar

1. | Cron 800 400

2. | Ctyn 350 400

3. | KomnbsioTep 14 976 5

4. | Jlocka mIKOJIbHAS 552 7

5. | Juckets 25 150

6. | Kpecno 2 500 3

7. | IlpoekTop 12 000 1

O01mee K0JI-BO 3aTpaT

2. Boruncnute CTOMMOCTD 1O KaKIOMY HAaMMEHOBAaHUIO 3aTpaT, 3aAaB (GopMymny Ui
HaumeHoBaHus ""CToJ", ¢ MOCIEqYIOIMUM KOMUPOBAHUEM 3TOH (HOPMYIBI I IPYTHX HAUMe-
HOBaHUU.

3. Beruncnure O01ee koJau4ecTBO 3aTpat B cTosiorie CTOMMOCTD, UCTIONB3YS KHOIIKY
ABTOCYyMMA.

4. Jlyist KaXI0T0 HAauMEHOBAHMSI 3aTPAT BBIYMCIUTE JIONO 3aTpat (B %) OT 00IIero Kom-
YyecTBa 3arpar.

Buumanue! Ilpu eviuucnenuu ooneti (6 %) ucnonvzyiime gopmyny, cooepacawiyro 6 Ka-
yecmee Oenumeisi AOCONIOMHUBIU adpec AYelKU ¢ YUCTIOM, 0D03HAUAIOWUM CYMMAPHOe Koauye-
cmeo 3ampam (nanpumep, =E2/$9).

5. IlepeBenute Gopmar AaHHBIX, MOTYYUBIIUXCS B sueiikax F2:F8 B mpoleHTHBIH, Hc-
NOJIB3ys KHOTIKY Ha maHenu ¢popmartupoBanus [lpouenTHblii popmar.

6. C nomompto komansl @opmat - Ctpoka - CKpBITh CKpOiiTe (BpEMEHHO YAATUTE U3
TaOIMIIBI) TTOCJIETHIOK CTPOKY.

7. BoigenuTe co31aHHYIO TaOIUIly BMECTE C HAXOMAIICHCS MOJ HEW MyCcTOM CTPOKOM U
CKOIIUPYITE €€ HUKE Ha ITOM K€ JIUCTE.

8. B ucxogHoM 3K3eMIuIsipe TaONUIIbI BBIACIUTE BE CTPOKH, HAXOISIIMUECS BBIIIE U HU-
K€ YIAJEHHBIX CTPOK, U BOCCTAHOBHUTE CKPBITbIE CTPOKH C IOMOIIbIO KOMaH/bl dopmar—
Crpoka—OTo0pa3urs.

OtdhopmaTupyiTe HCXOTHBIM SK3EMIUISP TaOJIHUIIBI, MCIOJIB3YyS KoMaHabl dopmart —
Aueiiku:mpudrt — CourierNewCyr;HauepTaHue — MOTyKUpHOE;pa3mep — 14 NT;BbIpaBHUBAHUE —
ITo uentpy.

9. C nomomuslo BKIaaku Bua BeIGepuTe CBETIIO-CEPYIO 3aTIHBKY.

10. OtdopmaTupyeM 3arojoBOK TaOIHUIIbI, PEIBAPUTEIHHO BhIIETUB ero. Dopmart —
S4yeiiku — BeipaBuuBanue — Ilo ropuzonraan: no uenrpy — Ilo Beprukaan: mo ueHrpy —
OtooOpaxenue — [lepenocuts no cioBam - Ok

11.  Otdopmartupyiite BTOpoil F3K3eMIUISIp TaOIUIBI C TIOMOIIBI0 KOMaHa MeHIo Dop-
MaT— ABTO(OpMAaT, BHIOPaB OHO U3 CTaHIAPTHBIX OQOPMIICHHH.

12.  Ha nucre JIuer1 paGoueit kKHUTH BIAEnUTE CTPOKH C 1-if mo 10-10 (MCXOMHBIN K-
3eMILISp TaOJIUILIbI).

13. Coxpanute pe3ynbraTsl paboTsl kKoManaoi Paiii — Coxpanutb. Popmar UMEHU
¢aiina [lerpoB_KonupoBanue

3agaua 3. Co3npaiite Tadauny “O3zepa EBponsl”, UCTIONB3YS CIEAYIOMUE TaHHBIE TIO
wiomany (KB. kM) U Haubonbiel rimyoune (M): Jlamoxxckoe 17 700 u 225; Onexckoe 9510 u
110; Kacnmiickoe mope 371 000 u 995; Benepn 5550 u 100; Uyackoe ¢ IIckoBckum 3560 u 14;
banaton 591 u 11; XKenesckoe 581 u 310; Berrepn 1900 u 119; bonenckoe 538 u 252; Mena-
ped 1140 u 64. Onpenenute camoe OOJIbIIOE U CAMOE MaJ€HbKOE IO IUIOHIaJN 03€po, camoe
rIybokoe u caMoe Menkoe o3epo. [locTpoiiTe quarpammy Mo MIOIMIAIN U 10 TITYOHHE pEK.
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3agaua 4.B Ganke npou3BOAUTCS yYET CBOEBPEMEHHOCTH BBIILIAT KPEAUTOB, BHIAAHHBIX
HECKOJIbKUM OpraHu3ainusM. V3BecTHa cymMMa KpeauTa U CyMMa, YK€ BBIIIJIau€HHAs OpraHu3a-
nueit. [l 10/KHUKOB YCTaHOBIIGHBI IITpadHble CAaHKIUK: eciu (rpMa BhIIUIaTUIA KPpEeAUT 60-
nee yem Ha 70 mporeHToB, TO mTpad cocTaBUT 10 MPOIEHTOB OT CyMMBI 3aJ0JKCHHOCTH, B
MIPOTUBHOM ciy4yae mTpad coCTaBUT 15 MPOLIEHTOB.

CoctaBuTh TaONMIly 1O HECKOJIBKUM OpPraHU3alMsAM (JaHHBIC TPOU3BOJIbHBIC) M TTOCUH-
TaTh WTpad I Kaxa0H opraHu3anuu, cpenHuil mrpad, oliiee KOJIUYECTBO JEHET, KOTOphIe
0aHK coOupaercsi MOJYYHTh JOMOJHUTEIbHO. OnpenenuTs cpeaHuil mrpad OOIKETHBIX Opra-
HU3aIui.

3anaua 5.Haiitu cpennue npojaxu B marazude Nel r. Mockaa.
Bunonszmenum TabauIy U3 mpeablayiero npuMepa:

A B C D

1 Toeap MarasuH (lopop, Mponam
2 Toeapl |[Nol MockBa 234876
3 Toeap 2 |MNo2 MockBa 346589
4 |Toeap 3 |Ne3 HoeocwbBupcr| 543850
5 Toeap4 [Nol HoeocwBupck| 275684
6 Toeaps |Nol MockBa 549650
7 Topap b |No3 HoeocwBupcr| 178560
8

5 Cpe,u,Hee|N91 |P'.l"|CICHEIE| | |

3agaua 6.HeoOxoaumo nepeorieHUTh TOBApPHbBIE OCTATKU. ECiu mpoayKT XpaHUTCs Ha
CKJIaJIe I0JIbIIE 8 MECAIIEB, YMEHBIIIUTH €T0 IIEHY B 2 pasa.
Chopmupyem TabiuIly ¢ UCXOTHBIMU MTapaMeTPaMHu:
fil B C

CTOMMOCTL Ha
MOMEHT CpoK XpaHeHMA,
HazsaHWe TOBapa

NOCTYMNASHHWA HA mec.
1 cHnapg
2 Toeap1l 200p. 6
3 Toeap2 500p. 12
4 |Toeap 3 700p.
5 Toeap4d 400p.
6 Toeaps 600p. 10
7 Toeapb 300p. 3
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