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1. OBLIAA XAPAKTEPUCTUKA INPUMEPHOM PABOYEH ITPOTI'PAMMBI
YYEBHOU JUCHHUILIMHBI «OI1.09 ATJAIITUBHBIE HH®OPMAILIUOHHBIE TEX-
HOJIOTI'M B IIPO®ECCHOHAJIBHOU JEATEJBHOCTHN»

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMBbl:

VY4yeOHas IUCHUILTNHA «AJaNTUBHBIE HH(POPMALMOHHbBIE TEXHOJIOTUU B MPodeccruoHab-
HOM JesITeNbHOCTUY SBISETCS 00513aTENbHON YacThI0 O0MIETPOPECCHOHAIBHOIO IUKIIA TPUMEp-
HOW OCHOBHOH 0Opa3oBareibHON mMporpamMMmbl B coorBercTBuu ¢ ®I'OC mo crnenuanbHOCTH
38.02.06 dunaHcHI.

VY4ueOHas IUCHUILTNHA «AJaNTUBHBIE HH(POPMAIMOHHbBIE TEXHOJIOTHU B MpodeccruoHab-
HOM JeATeIbHOCTU» obecreunBaet (OPMUPOBAHUE MPO(PECCHOHANBHBIX U OOIIUX KOMIIETEHUUH
no BceMm BuaaMm nesitensHoctd PI'OC mo 38.02.06 dunancel. Ocoboe 3HaYCHHE NUCIHUILIMHA
uMeeT npu GOPMUPOBAHUU U PA3BUTUU:

OK 02. OcymuiecTBisATh NOUCK, aHAINU3 M UHTEPIPETALUIO0 UH(OPMAIHH, HEOOXOANMMOM
JUTSL BBITIOJTHEHUA 33/1a4 nipodeccuonanshoil aesrenbHoctu; OK 09. Mcnonb3oBath nHopmariu-
OHHBIE TEXHOJIOTHH B TPOPECCUOHATBHOMN 1A TEILHOCTH,

ITIK.1.1 PaccuuThiBaTh MOKa3aTeIM MPOSKTOB OFOKETOB OFOJKETHOW cucTeMbl Poccuii-
ckoit @enepanuy; [1K.1.2  ObecneunBaTh UCIONHEHUE OIOKETOB OFOJKETHON cucTemMbl Poc-
cuiickoit @enepanuu; [1K.1.3 Ocy1ecTBIATh KOHTPOJb 3a COBEPLICHUEM ONEPALMIl CO
cpeacTBaMu Oro/pkeToB OrompkeTHOM cucteMbl Poccuiickoit @enepanuu; [1IK 2.1 Onpenendars
HAJIOTOBYIO0 0a3y, CyMMBbI HaJoroB, cOOpOB, CTPaxOBBIX B3HOCOB, CPOKH HMX YIUIAThl U CPOKHU
IIpeJICTaBICHNs] HAJIOTOBBIX Aeknapanuil u pacueroB; [IK 2.2 ObecneunBaTh CBOEBpEMEHHOE U
MOJIHOE BBIMIOJIHEHHE 00S3aTeNbCTB M0 yIJaTe HAJIOTOB, COOPOB U JIPYrUX 00s3aTeNbHbBIX IJIa-
Texel B OrokeThl OrojkeTHOM cuctembl Poccuiickoit ®@enepanuu; 11K 2.3 OcymectBisth
HAJIOTOBBIIl KOHTPOJIb, B TOM uucie B ¢popme HanoroBoro Monutopunra; [1K 3.1 Ilnanupoats u
OCYIIECTBIISITh MEPOIIPUATHS 110 YIPABJICHUIO (UHAHCOBBIMU pecypcamu opranm3zanuu; [1K 3.2
CocraBnsarh ¢uHancoBble ianbl opranuzanuu; 11K 3.3 Ouenusats 3¢ dekTuBHOCTH (hHUHAHCO-
BO-XO03HCTBEHHOU N1€ATENbHOCTU OpraHU3aliM, IJIAHUPOBAaTh M OCYIIECTBISATH MEPOIPHUSATHS
no ee nosbitenuto; [1K 3.4 OGecnieunBarh ocyiiecTBiIeHHE (PUHAHCOBBIX B3aMMOOTHOIICHHUH C
OpraHM3alsIMHi, OpraHaMHM T'OCYJAapCTBEHHON BJIACTM U MecTHOro camoympasienus; [IK 3.5
ObecneunBaTh (PMHAHCOBO-IKOHOMHUYECKOE COIPOBOXKAECHUE ACATEIBHOCTH 110 OCYILECTBICHUIO
3aKymnok ajsi kopnopaTuBHbIX HYx1; [1IK 4.1 Pa3paOaTeiBaTh muiaH ¥ mporpaMMy IMpOBEIEHUS
KOHTPOJIbHBIX MEPOINPUATUH, 0)OPMIATH pe3yabTaThl MPOBEIEHHBIX KOHTPOJIbHBIX MEpOIpPHs-
TUH, BbIpa0aThIBATh PEKOMEHAAINH 10 YCTPAHEHUIO HEIOCTaTKOB U PUCKOB, OLIEHUBATH P dek-
TUBHOCTb KOHTpOJBHBIX npouenyp; 11K 4.2 OcymecTBiasaTe npenBapuTENbHbIN, TEKYIIHNA U T0-
CIIEYIOINNA KOHTPOJIb XO3IHCTBEHHOM NEATENbHOCTH O0BEKTOB (uHaHCOBOro koHTpois; IIK
4.3YyacTBOBaTh B PEBU3UU (PMHAHCOBO-XO3IUCTBEHHOM NEATENBbHOCTH 00BEKTa (PMHAHCOBOIO
koHTpois; [1K 4.4 ObGecnieunBarh coOMI0IeHNE TPEOOBAHMI 3aKOHOJATENBCTBA B C(hepe 3aKyIOK
JUTSl TOCYIapCTBEHHBIX M MYHULIMIIAIBHBIX HYX].

1.2. lleap ¥ niIaHUpPyeMble Pe3yJIbTAThl 0CBOCHHUS M CIMIIJIMHbBI:
B pamkax nporpaMMel yueOHON AUCLUIIIIMHBI 00YYarOIMMHUCS OCBAUBAIOTCS. YMEHUS U 3HAHUSL:

Kon Ymenust 3nanus

MK, OK

OK 02. HCII0JIb30BaTh nH(OPMAIIMOHHBIE | IPUEMBl  CTPYKTYpUpOBaHUs UHGPOpMa-
OK 09. TEXHOJOTHUH B mpouecce (opmupo- | uuu; ¢opmar odopMmIIeHUS Ppe3ylbTaToB
[K.1.1 BaHUs M HCIIOJIb30BaHUs (DMHAHCO- | MOMCKA MHPOPMAITUH;

IK.1.2 BBIX PECYpPCOB OpPraHM3allMii U OCYy- | COBPEMEHHBIE CPEACTBA M YCTPOMCTBA
I1K.1.3 miecTBIeHUs (UHAHCOBBIX oOlepa- | UHpopMaTU3aIKK;, TOPSAIOK UX MPUMEHE-
IIK 2.1 LH; HUSI ¥ TIPOTPaMMHOE OOECTICYeHHE B TPO-
I1K 2.2 C MOMOIIBIO NMPaBOBBIX MH(OpMAIK- | (hecCHOHATBHON AEATENbHOCTH;




I1IK 2.3
IIK 3.1
IIK 3.2
I1K 3.3
I1IK 3.4
IIK 3.5
I1K 4.1
I1K 4.2
I1K 4.3
I1K 4.4

OHHBIX CHCTEM OpHEHTHPOBATHCS B
3aKOHOJATEIbHBIX M HHBIX HOpMa-
TUBHBIX TIPaBOBBIX aKTaxX, HE00Xo-
JUMBIX JJIs1 OCYILECTBIICHUS (DpUHAH-
COBOI'0 IUTAHUPOBAHMUS;

C IOMOIIBIO NPABOBBIX MH(pOpMAaIU-
OHHBIX CHCTEM OpUEHTHPOBATHCS B
3aKOHOJATEIbHbIX M HHBIX HOpMa-
TUBHBIX MPABOBBIX AKTaX, PErilaMeH-
TUPYIOILUX (DUHAHCOBYIO JESITENb-
HOCTb OpraHu3aluy;

¢ nomomsto Excel paccuntsiBaTh
IUIATEXHU MO0 JOrOBOpaM KpEIUTOBA-
HUS U I0TOBOpaM JIM3UHIa;
UCII0JIb30BaTh UH(POPMALMOHHBIE
TEXHOJIOTUH (3JIEKTPOHHBIE TaOJINIIbI
U TEKCTOBBIE IPOLIECCOPHI, CETEBBIE
pecypchl), IpUMEHsIEMbIE B IIpOLECCE
IPOBE/ICHUS 3aKYNOYHOH Hpolery-
pbl IIPOBEJECHMS 3aKYyIOK TOBApOB,
paboT, yciayr OTAEIbHBIMHU IOPUIU-
YECKUMHU JINLIAMU;

OPUMEHSATh NPOorpaMMHOE obecrieye-
HUE IpH pa3paboTKe IJIaHa U Ipo-
rpaMMbl NPOBEJEHHUS KOHTPOJIBbHBIX
MEPOIIPUATHH;

ucnonb3oBath crnenuansHoe 10 mms
IPUMEHEHHS B Pa3JIMYHBIX METOax
U NIpUeMax KOHTPOJIsA U aHaimu3a (u-
HaHCOBO-XO3SIIICTBEHHOHN JEATEIbHO-
CTH;

ucnoJbp30BatTh cnenuanbHoe 110 ans
IIPOBEJCHUS BHYTPEHHETO KOHTPOJIA
U ayJIUT C YYETOM OCOOEHHOCTEN Op-
raHU3alUH, OCYIIECTBIECHUS TIPOBEP-
KM COONIIOAICHUST TpeOOBaHUU 3aKo-
HOJATeNIbCTBA IPHU TNPOBEIACHUU 3a-
KYIOYHBIX MPOLEAYP.
aHaJIM3UPOBATh IUIaTEeXECoco0-
HOCTb OpraHU3alluu C ILEJIbI0 BBISAB-
JIEHUS] TIPU3HAKOB HECOCTOSITEIBHO-
cTH (0aHKPOTCTBA);

o0ecrieunBaTh MOATOTOBKY M peaju-
30BbIBaTh MEPONPUSITUSI 1O CHUXKeE-
HUIO (IIPEJOTBPALICHUIO) (UHAHCO-
BBIX PHCKOB;

QITOPUTM TIOMCKA CYIITHOCTH U CTPYKTYPHI
OroKeTHOM Kiaccudukaruu Poccuiickoi
Ddenepanuv U MOPSIKA €€ MPUMEHEHUS;
BO3MOXKHOCTH HCIOJIb30BaHUS CIIELHATIb-
Horo I1O mns kaccoBoro oOCTyXKHBaHUSA
UCTIOJTHEHUST OIO/KETOB OIOJKETHON CH-
cremsl Poccuiickon @enepanny;
uHTep(deiic npaBoBbIX MH(GOPMALMOHHBIX
CUCTEM JJIsI TIOUCKa HOPMATUBHBIX MPABO-
BbIX aKTOB, OMPEIEISIIONINX MOPSAOK HC-
YHCIICHUS W YIIJIAThl HAJIOTOBBIX U JAPYTUX
00s13aTeIbHBIX IUIATEXKEH B  OFOIDKETHI
Oro/uKkeTHOU cucteMbl Poccuiickoii Pene-
panuuy;

uHTepQeiic mpaBoBBIX HH(OPMAIIMOHHBIX
CUCTeM /il TPOBEACHUS MOHUTOPUHTA
VIUTAY€HHBIX HAJIOTOB, COOPOB, CTpaxo-
BBIX B3HOCOB U JIPYTUX 00S3aTeIbHBIX
[UIATEXENH B OMOHKETHl OIOKETHOM CH-
crembl Poccuiickont @enepanny;
OPUHILIUIBI U TEXHOJOTHH OpraHU3aI|H
OE3HAJTMYHBIX PACUYETOB C MOMOIIBIO HH-
dbopmarmonHeix  TexHojorudd  (KimueHt
baHKOB), NpUMEHSEMBIX B MPOQeccHo-
HAJIBHOU J1€ATeIbHOCTH;

BO3MOXKHOCTH TPaBOBBIX HH(OpMAIHOH-
HBIX CHCTEM M CETEBBIX PECypPCOB Ui MO-
UCKa 0COOEHHOCTEN MPOBEIEHUS 3aKyIOK
TOBapoB, paboOT, YCIyr OTAEIbHBIMU BH-
JaM¥ FOPUTUTICCKIX JIHIT,

BO3MOXKHOCTH TPaBOBBIX HH(OpMAIIMOH-
HBIX CUCTEM M CETEBBIX PECYPCOB LIS TO-
WCKa 3HAYEHHUS, 3a7a4 U OOIINX MPUHIU-
OB ayTUTOPCKOTO KOHTPOJIS,
BO3MOXKHOCTH TPaBOBBIX HH(OpMAIMOH-
HBIX CUCTEM M CETEBBIX PECYPCOB LIS TO-
UCKa HOPMATHUBHBIX M WHBIX aKTOB, pe-
TJIAMEHTUPYIONINX JIeATEIhHOCTh Opra-
HOB, OCYILIECTBISIONINX  (UHAHCOBBIHA
KOHTPOJTb;

BO3MOXKHOCTH TPaBOBBIX HH(OpPMAIMOH-
HBIX CUCTEM M CETEBBIX PECYPCOB LIS TO-
MCKa HOPMATHUBHBIX M UHBIX aKTOB, PEry-
JUPYIOIIMX  OPraHU3alMOHHO-TIPABOBHIE
MOJIOKEHUS U (PUHAHCOBYIO JESTEILHOCTD
00BEKTOB (PUHAHCOBOTO KOHTPOJIS; IS
MOMCKAa OCHOBHBIX KOHTPOJIBHBIX MEpO-
MPUATHA TPH OCYIISCTBICHHH 3aKYIIOK
JUISL TOCYJIAPCTBEHHBIX (MYHHIIMITATBHBIX )
HYX]I.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI
2.1. O0beM yueOHOI JMCIMIIMHBI M BUABI Y4e0HOH padoThl

Buj yueOHoi1 padoThI O0bvem B
yacax

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl YU4eOHOM M CIHIIIHHbI 68
O0bem padoThl 00YYAKIIMXCS BO B3aMMO/IEHCTBHH C NpenojgaBaTeaeM 64

B TOM YHCJIE!

TEOPETHYECKOE 00yUeHUe 16

71a00paTOPHBIE 3aHATHS 48

Camocmosimenvnas paboma 4

IIpomeskyTouHnas arrectauus B gopme 3a4era




2.2. TemaTnyeckuii IUVIAH U CO/iep:KaHMe Y4eOHOH AU CHMIIMHBI

Koapl komMnereHumii,

HaumeHoBaHue Conep:xanue yueOHOro MaTepuasia u GopMbl OPraHU3aIUH AesITeILHOCTH 00Y- O0bem (popMHPOBAHHIO KOTO-
pa3/1esioB U TeM YalUIMXCs B Yacax PbIX CIOCOOCTBYET
3J1eMEHT MPOrpaMMbl
1 2 3 4
BBenenue Lenwn, 3amaun, cTpykrypa aucuumuinabl. Mecto aucturunabel B OTTOI. Uadopmanm- OK.02, OK.09
oHHoe o01mecTBo. [IpeacraBnenue 06 aBTOMaTU3UPOBAHHBIX CUCTEMaX YIPaBICHUS 5 K 1.1-1.5, TIK 2.1-2.3
(ACY), undopmarmonnsix cucremax (MC), axanTuBHBIX WH(POPMAIIMOHHBIX CHCTe- [IK 3.1-3.5, 11K 4.1-4.4
Max.
Pa3nes 1. bazoBble nporpaMMHbIe IPOAYKTHI.
Tema 1.1 Texnono- | Conep:kanue y4eOHOro MaTepuasia OK.02, OK.09
rust 00paboTKU TeK- | TeKCTOBBIE PEAAKTOPHI, KaK OJUH M3 BUIOB MPUKIIAIHOTO MPOrPaMMHOTO obecrede-
CTOBOM HH(pOpMa- Hus. Co3ganue, pelakTHpoBaHUEe U (OpMaTUPOBAaHUE JTOKYMEHTOB, IIOJIFOTOBKA K I1e- 2
107041 yatu. Co3/laHue TEeKCTOBBIX JOKYMEHTOB CIIOKHOM CTpyKTYyphl. Hymepaius pucyHkoB
u Tabaun. Co3/aHue oryaBieHus], CIMCKa WIUTFOCTPAUil
B ToMm 4unciie 1a00paTOPHBIX padoT
JlabopaTopnasi padora 1. KontekcTHbIl nouck u 3amMeHa. OgopmiieHrne J0KyMEHTOB
CIIMCKAaMH, KOJIOHKaMu, OykBuield. CHOCKH, 3aHCh (HOpPMYIIL.
JlaGopaTopnas padora 2. PaGora c Tabmumamu. OgopmiieHre J0KyMEHTOB rpadude-
ckumu oobektamu. Kosontutynsl. Hymepanuus ctpanui. 6
JlabopaTopuasi pa6ora 3. cnionp3oBanue cruiei, mabdiaonoB. @opmupoBaHue
OTJIABJICHUS U CIIHCKA WILTFOCTpaui
Tema 1.2 Texnomo- | Conep:kanue yueOHOro MaTepuasa OK.02, OK.09
TS COSTAHNA Hpe- I[Npe3enTaluu, Kak HHCTPYMEHT PO(ECCHOHATBHOMN JIEATEILHOCTH. BO3MOXKHOCTH, 5
3CHTallnH HOPSAIOK CO3JaHus, peaakTUpoBanus, ohopmienus. Hactpolika 1 3a1ycK B aBTOHOM-
HOM PEXHME.
B ToMm umciie J1aGopaTopHBIX padoT 4




JlabopaTopuasi padora 1.I'paduueckue OOBEKTBI, TEKCT, TAOIUIIBI, IUATPAMMEBI,
SmartArt, kak 35ieMeHTHI ipe3eHTanuu. Beioop au3aiina, 3¢ dexTr, aHuMarms.

JlaGopaTopHas padora 2.3aMeTKH K ciaiiiamM, KaKk KOHCIIEKT BBICTYIIJICHUS. 3BYKOBOE
COIIPOBO’KICHUE, HACTPOMKA [T0Ka3a: BpeMsl, YaCTUYHBIH M10Ka3.

CamocrosiTesibHas pa6oTa odyuawmmxcs: [Togbop nnbopmanuu u cozgaHue mnpe-
3eHTallMU Ha YKa3aHHYIO MIperojaBaTesieM TeMy, CBA3aHHYIO C MPOopeCcCHOHATbHOMU Je-
SITEJIBHOCTBIO.

Tema 1.3 Texnomno-
I'Msl UCTIOJIb30BAHUS
AJIEKTPOHHBIX Ta0-
M1

Coaep:xaHue yueOHOro MaTepuaJia

Hasnauyenue smekTpoHHBIX Tabauil. CBs3b JMCTOB U KHUT. PacdyeTsl, HCIOIb30BaHKe
¢bynkuuid. O6paboTKa JAHHBIX.

OK.02, OK.09

B Tom uuciie 1a00paTopHbIX padoT

JlaGopaTopnas pa6ora 1.Co3anue u peiakTUpoBaHue Tabuuil: (popMyI1, UCIONIB30-
BaHNE MAaTEeMAaTUUYECKUX, CTATUCTHUCCKUX ¥ (prHAHCOBBIX QyHKIHH. [TocTpoeHne nua-
rpamM. 3amurta naopmanuu B TabIuIax.

JlaGopaTopnas padora 2.00paboTKa JaHHBIX: COPTUPOBKA, (GMIIBTPALIUS, TIOCTPOCHHE
CBOIHBIX TAOJIHII.

JladopaTopuasi padota 3.00paboTKa TaHHBIX: CTPYKTYPHPOBAHUE TAOJIHII, TTOIBEIC-
HUE UTOTOB, KOHCOIUANPOBAHHE TaHHBIX.

JlabopaTopHas padora 4.Pemienue nuHEeHHBIX 3a/1a4, TOTTOJTHUTEIbHBIE BO3MOXXHOCTH
Excel.

Tema 1.4 Texuoso-
T'US UCIIOJIb30BAHUS
0a3 JaHHBIX

Conep:xanue yueOHOro MaTepuaJa

Pensimmonnble 6a3bl njaHHBIX. CTpykTypa 0a3bl naHHbIX. OCHOBHBIE TUIIBI MH(pOpPMa-
UM, crocoObl 3anoiaHenus Tabaun CosnaHue W peJakTupoBaHue Tadmaun. Popmupo-
BaHUeE 3arpocoB BbIOOpKH. BbiBo MH(OpMallMK Ha 3KpaH U MeyaTh.

OK.02, OK.09

B ToMm ynciie 1a00paTOPHBIX padoT

JlabopaTopnas padora 1.Ctpykrypa Tabmuiiel: noss u 3anucu. Co3gaHue 0a3bl JaH-
HBIX: TIOJISI CO CITMCKAMU, TIPABUJIO MTPOBEPKU JAHHBIX MPH BBOJIE, COOOIIEHHE 00
omuOKe, 3HaYeHHUE M0 — YMOJTYAHUIO.




JlaGopaTopHas padora 2. DopMUpoBaHHE 3a1IPOCOB BHIOOPKH.

JlaGopaTopHas padora 3. PacuetHbie mossi. @opMbl, OTYETHI.

Pasznea 2. Ucnosib30BaHMe NPUKJIAJTHBIX IPOrPaMM B NPO(eCCHOHATBLHOM 1eSITeJIbHOCTH.

Tema 2.1 Mudopma-
IIUOHHO — MPABOBHIC
CUCTEMBI

Coaep:xaHue yueOHOro MaTepuaJia

CnpaBouno-npaBoBbie cucteMbl (CIIC) B mpodeccrnoHaabHOM AeITeIbHOCTH (PUHAH-
cucta. OcHoBHble GpyHKIMH 1 npaBmia padboTsl ¢ CIIC. [TorckoBbie BO3MOKHOCTH
CIIC. O6paboTka pe3ynbTaTOB MoKUcKa. PaboTa ¢ comepKUMbIM TOKYMEHTOB.

B Tom uuciie 1a00paTopHBIX padoT

JladopaTopuasi padora 1. Ocymecticare cOopa HHPOPMAIHH 10 KapPTOYKE TIOUCKA,
CJIOBApIO TEPMUHOB, CIIPABOYHOM MH(DOpMAIIHH.

JlabopaTopnasi pa6ota 2. [Ipecca 1 KHUTH, KOJCKCHI, ITyTeBOAUTENH. Vcronb30BaHme
HaiileHHOW MH(OpMaIK B TEKCTOBOM PEIIAKTOPE.

CamocTosiTeIbHAsi padoTa: MOMCK HEOOXOAMMOW MH(pOpPMAMU B HEKOMMEPYECKOM
Bepcuu CIIC. dopmupoBaHue oTyeTa 0 IPOBEPEHHOM paboTe.

OK.02, OK.09

Tema 2.2 ®dunanco-
BbI€ U yIIpaBJieHYE-
CKHE CUCTEMBI

Coaep:xaHue yueOHOro MaTepuaJia

CpencTBa aBTOMaTH3aMK NMPO(PECCHOHANTBHOM AEATENbHOCTU: 00Ie BO3SMOXHOCTH U
O0COOCHHOCTH OTJIENbHBIX NPUKIAIHBIX pemeHuil. Hactpoiika koHpurypanuu mnpu-
KJIIHOTO PELICHHsI B COOTBETCTBUH C PO ECCHOHATBHBIMU LIEISIMHU U 3a/1a4aMHu.

B ToMm 4uciie 1a60paTOpHBIX padoT

JlabopaTopuasi pa6oral.Pabora co cnpaBoUyHHMKaMH, MJIAHOM CYETOB, NEPBUYHBIMH
JIOKYMEHTaMH.

JlaGopaTopnas pa6ora2. [InaHupoBaHue U CAaHKIIMOHUPOBAHKE PACXOA0B OIO’KETHO-
ro yupexacaus. @opMupoBaHUe MIAHOBBIX HA3HAYCHHI TI0 KOJIaM JIOXOJI0B OrOKeTa
(KJb) u kogam pacxoznos 61opkera (KPB). Yuer cyocuamii.

JlaGopatopnas pabora3. OnpezneneHue HaJIOroBoM 0a3bl AJs HAJIOroB, cOOPOB U
CTPaxOBbIX B3HOCOB.

JlaGopatopHas padorad.Pacuer u ymiara, cOOpOB M APYrux 00s3aTe’abCTB B OrOIKe-
Tbl POD.
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OK.02, OK.09
[1K1.3-1.5,
I1K2.1-.3
I1K3.1-3.5
[IK4.1-4.4




JlabopaTopHasi pa6orab. ®UHAHCOBOE COMPOBOXKJICHUE M JTOKYMEHTAIMOHHBIM KOH-
TPOJIb 3aKYIOK.

JlabopaTopuasi pa6otab./leOuTopckast U KpeAUTOPCKAs 3aI0JDKEHHOCTh TIPH PacyeTe
C KOHTpareHTaMu 1 OI0JKETaMHU.

JlaGopaTopHas padora’/. YrpaBieHUue IPEANPUIATUEM: ONIEPATUBHBIN y4eT U (pUHAH-
COBast OTYETHOCTh. AHANMN3 (UHAHCOBOH JIEATEIHHOCTH.

Pa3znen 3. Ucnoab30BaHue TCJICKOMMYHUKAIUOHHBIX TEXHOJIOTHil B npoq)eccum{a.nbnoﬁ HECATCJIbHOCTHU. I/IH(i)OpMaIII/IOHHaH 0€30IacCHOCTD.

Tema 3.1 Komnbsro- | Conep:kanue yuefHOro MmaTepuaJa 0KO02,09
TepHble cetu. n- Hcnonb3oBanue rnodaabHBIX U JOKAIBHBIX CETeH B MPOQeCcCUOHANBHOMN JAeATeIbHO- 1
TEpHET. CTH. DJIEKTPOHHAS 110YTA M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
B ToM unciie 1a60paTopHbIX padoT
JlabopaTopnas padora. CereBbie pecypchl. Mcnoap30Banme MporpaMM B pexuMe 4
yIaJICHHOTO MO0JIb30BaHus. VICoNb30BaHKe 3JIEKTPOHHOM MOYThI, ON-line ceMuHapoB u
KOH(DepeHIHiA
Tema 3.2 Obecmie- Copep:kaHue y4eOHOT0 MaTepuaia 0OKO02,09
yeHue udopmanu- | Muadopmarmonnas 6ezonacHocts. Kitaccudukanms cpecTB 3aiuThl. 1
OHHOI 6e301acHo- B ToMm 4unciie 1a00paTOPHBIX padoT
cTH JlaGopaTopHas padora. 3amuTa nHbOpMaLMU IPU XpaHEHUH (pe3epBHOE KOMMPOBA-
HUE) U B KaHajax cBsi3M (mwudposanue). dusnueckas (3amura gocrymna k [1K) u npo- 2

rpammHas 3amura (Pasnenenue npas 10ocTyna, aHTUBUPYCHBIE TPOrPaMMBbl)

IIpome:xxyTOo4yHas aTTrecTanus B gopMe 3a4era

Bcero 68

BOHpOCBI JJI1 TIOATOTOBKHU K HpOMC)KyTO‘-IHOfI arrecraniuu, 3aJaHuAa I CaMOCTOSITCILHOM pa6OTBI U MCTOANYCCKUC PCKOMCHAAINHU 110 BBIMOJI-
HCHHIO 3a)laHI/II71 CaMOCTOSTEIbHOM pa6OTBI CTYACHTOB BKJIFOYCHELI B (I)OH,Z[ OLCHOYHLIX CPECACTB NUCIIUIIIINHBI.




2.2.3. B xo/¢e 3aHATHI ¢ MPUMEHEHHEM SJIEKTPOHHOTO OOYYEHHMSI ¥ TUCTAHIIMOHHBIX 00pa-
30BaTEIbHBIX TEXHOJIOTHH HCIIOJIB3YIOTCS CIICAYIOIIUC O6p8.30BaTCJIBHI>Ie TCXHOJIOTHH

Bunni . MeTtoanueckue
. Buabl ncnosib3yeMbIX TEXHOJIOTHMA
3aHATHHA pa3bsiCHeHUs

Oddmnaits wim oHNIaH TEXHOJIOTHUH: BeE-
OWHApBI, BUCOKOH(DEPEHIINH, BUPTY-
aJbHbIE MPAKTUYECKUE 3aHATUS U T.1.
KelicoBas-TexHOJIOrUs: HCIIOJIB30BAHUE
HabOpOB (KEWCOB) TEKCTOBHBIX, aAYHOBH-
3YaJIbHBIX U MYJbTUMEIUMHBIX YIeOHO-

IIPU OTIOCPETIOBAaHHOM (Ha pac-
METOJMYECKHX MAaTepPHajIOB U UX pac- .
J{UCTAaHIITUOHHOE CTOSIHMH ) B3aUMOJICHCTBHH 00Y-
CBUIKA JJII CAMOCTOSITEIIBHOTO U3YUEHUS

3aHsATHE YAIOIIUXCS U MearoruaecKux
yYaIUMCs TIPH OPraHU3aIUU PETyIIsp-
paboTHUKOB. J{MCTaHITMOHHEIC

HBIX KOHCYJIbTALlUM Y ITPENOJaBaTENEH.
o0pa3oBaTesibHbIE TEXHOJIOTHHI

WHuBUyaibHBIC ¥ TPYIITIOBBIC KOH- M
NPEIOIaraT yIaJIeHHBIN pe-
CyJbTalluH, PeaM3yeMbIe BO BCEX TEX-
JKUM paOOTHI.

HOJIOTUYECKUX CpeNax: EKTPOHHAS
nouta, chat-kondepenuuu, Gopymsl,
BU/ICOKOH(EPEHIINH U T.JI.

3aHsATHE TPOBOJUTCS C IPUMeE-
HEHUEM UH(POPMAIIOHHO-
TEIEKOMMYHUKAI[TUOHHBIX CETEH

3aHsTHE TPOBOAMTCS C TIPUME-
HEHHEM cojiepiKalieiics B 6azax
JAHHBIX M UCIIOJIb3YEMOU MPU
peanu3anuu 00pa3oBaTEIbHBIX
nporpamMm nHbopmanuu 1 odec-
MEeYUBAIOIINX €€ 00pabOTKy HH-
(hOpMaITMOHHBIX TEXHOJIOTHHA,
TEXHUYECKHUX CPEJICTB, a TAKKE
MH(}OPMaLIOHHO-
TEJICeKOMMYHUKAIIMOHHBIX CETEH,
o0ecreunBarOIINX Tepeaady 1mo
JUHUSAM CBSI3U YKa3aHHOW MH-
dbopmariiu, B3auMOIeHCTBHE
0o0yJaromuxcs 1 negaroruye-
CKHUX paOOTHHKOB.

TexHoNIoruu HHTEPAKTUBHOTO 00yUe-
HUS, TPYNIIOBOX M KOJUIEKTUBHOU pabo-
Thl Ha OCHOBE UCIOJIb30BaHUs CBOOO -
HBIX PECYPCOB, Pa3MEIIEHHBIX B HHTEP-
JJIeKTPOHHOE | HETe,

3aHATHE AIIEKTPOHHBIX 00Pa30BATEIBLHBIX PECyp-
COB, BKJIFOYEHHBIX B KOMIUIEKT Y4eOHU-
Ka, METOJIMYECKUX MAaTEPUAIOB U JJIEK-
TPOHHBIX 00Pa30BaTEIILHBIX PECYPCOB,
pa3pabOTaHHBIX MPETOIaBATEIISIMU

BOHpOCLI " 3aJaHuA OJId IMOJATIOTOBKH K HpOMe)KYTO‘lHOI\/’I aTTeCTaly, 3adadnusd a1 caMo-
CTOSITEILHOM pa6OTI>I U MCTOANYCCKUC PEKOMCHAALWN 11O BBIITOJHCHUIO SaI[aHI/II\/JI CaMOCTOATECIIb-
HOM pa6OTBI CTYACHTOB BKIIFOYCHBI B q)OH,[[ OICHOYHBIX CPCACTB NUCHUIIIINHBI

PexomMeHnaanmuu no TeopeTu4ecKOMy 00y4eHH IO

N3ydyenne nucuumaua OIT CIIO TpebGyer cucTeMaTH4ECKOrOo M MOCIEA0BAaTEIbHOIO
HaKOIJICHUs 3HaHUI, OCHOBHAs YacTh KOTOPBIX MpHoOpeTaeTcs cTyeHTaMu Ha JieKiuu. C 1ebio
ONTUMAJIBHOT'O UCIIOJIB30BaHUA JICKIMOHHOT'O BpEMEHHU, CTYACHTY, KaK U K 3aHATHAM HHBIX (bOI)M,
HE00X0/IMMO OBITh MOATOTOBICHHBIM. B paMKax Takoi MOATOTOBKHU CTYJIEHT JOJDKEH:

— mepen Kax a0 JeKueil npocMarpuBaTh pabouyro MporpaMMy AUCLMILIUHBL, YTO MO3BO-
JUT COKOHOMHTH BpeMs Ha (OPMYIUPOBKY TEMbI JIEKLIMOHHOTO 3aHATHUS, pACCMAaTPUBAEMBIX BO-
IIPOCOB, PEKOMEHyEMOW JIUTEPATYPBHI;

— Iepes OYEePEIHOM JEKIMENH NMPOCMOTPETh MO KOHCHEKTY MaTepual Mpeablayllen JIeK-
uuu. Ilpu 3aTpynHeHUsX B BOCIPUSATHN MaTepuaia cleayeT oOpaTUThbCs K OCHOBHBIM MCTOYHHU-
KaM Jutepatypbl. Eciu pa3obpaThest B MaTepualie OIsiTh HE yIalloCh, TO 0OpPaTUTECh K JEKTOPY
(o rpaduKy ero KOHCyJIbTallMil) WIK K IPEToAaBaTeso Ha MpakTHYecKuX 3aHsaTusx. He cienyer
OCTaBJIAThH «OEIBIX MATEH» B OCBOCHUN MaTepHaa;



— oOpamath BHUMaHUE Ha 3allJIAHUPOBAHHYIO (OPMY MPOBEACHHUS JIEKIIUOHHOTO 3aHITHSA,
JUISL TOTO YTOOBI IPUEMBI M METOJIBI, UCTIONIb3YEMBbIE JIEKTOPOM, HE CTAIH HEOXKUIAAHHOCTHIO, OBLIH
3¢ PEKTUBHBI 32 CYET YCTAHOBJICHUS Ka4eCTBEHHON 0OpaTHOM CBSI3U C ayJUTOPUEH.

[Tpu mpoBepke yka3aHHBIX 33JaHUN OLCHWBACTCS OPUTHHAIBHOCTH, CAMOCTOSTEIHHOCTD,
TBOPYECKHUN TOJXO/1, JIOTHYHOCTD U3JI0KEHHUS, TPAKTUKOOPUEHTUPOBAHHOCTH | JIP.

PexomeHnaanum no npakTuyeckoMy 00y4eHHIO

OtpaboTka yMEHMH U BbIPAOOTKA MPAKTUYECKHUX HABBIKOB CTYIECHTOB B IIEPBYIO OUYepe/b
CBsi3aHAa C UX JAEATENBHOCTBIO Ha JIAOOPATOPHBIX 3aHATHAX. OHU IpeJHa3HAYaroTCs AJs yriiyo-
JICHHOTO M3YYEHUS AUCUUIUIMHBI U OBJAJICHUS METOJOJOTHEH MPUMEHUTEIHHO K OCOOCHHOCTSIM
U3y4yaeMoH OoTpaciau HayKu. Bo MHOrOM NMOArOTOBIEHHOCTh CTYJI€HTA K MPAKTUYECKOMY 3aHSATHIO
OTIpeNieNsieT pa3BUTUE €r0 KOTHUTHBHOM c(epbl, pocT NpodhecCHOHAIBHOTO MacTepCcTBa, POPMH-
poBanue kommneTeHui cornacHo peanuzyemoin OII CITIO. B cBsi3u ¢ 3TUM, CTYJEHT JOJKEH:

— UMeTh Ipu cebe Ha JabopaTOPHOM 3aHATUU PEKOMEHJIOBAHHYIO MPETOIaBaTEeIIeM JIUTE-
parypy U UHbIE y4eOHbIE MaTE€pUabl;

— 3a0J1arOBPEMEHHO B COOTBETCTBUM C PEKOMEHOBAaHHBIMU JINTEPATYPHBIMU HUCTOYHHKA-
MU [IpopadoTaTh TEOPETHUECKUI MaTepuall, COOTBETCTBYIOLICH TeMbl 3aHATHS;

— IpU MOJArOTOBKE K JIAOOPATOPHBIM 3aHATHUAM HCIIOJIb30BATh HE TOJBKO JIEKIIMH, KOH-
CIEKTbI, OCHOBHYIO U JIONIOJHUTENbHYIO YUEOHYIO JIUTEpaTypy, HO U MaTepuaibl y4eOHbIX MOPTa-
JIOB, POCCHMCKHX, a TPU HEOOXOAMMOCTH MEXIYHApOAHbIX 0a3 nanHbix, PUHLI, eciu sToro Tpe-
oyet nzydenue nucuumiannabl OIT CITO unu oTnenbHOTO ee pasjena (TemMsl);

— B IIpoliecce MOATOTOBKH K J1a0OpaTOPHOMY 3aHATHIO c(hOPMYIHPOBATh, a BIIOCIEACTBUU
3ajlaTh MPENoJaBaTeiIo BOIPOCHl 0 MaTepHaiy, BbI3BaBLUIEMY 3aTPYAHEHUS B €r0 MOHUMAaHUM U
OCBOEHHUH, a TAK)KE IPHU BBINOJIHEHUU 3aJlaHUM, BBIJCIEHHBIX IpenojaBaTesieM AJisi CaMOCTOs-
TEJIbHOM pabOoThI CTYJCHTA;

— B X0/ie 1a0OpaTOPHOTO 3aHATUS JaBaThb KOHKPETHbIE, YETKUE OTBETHI 10 CYIIECTBY BO-
IIPOCOB;

— Ha J1a00paTOPHOM 3aHATUU JTOBOJHUTH KaXIYIO JJAOOPATOPHYIO PabOTy O JOTHYECKOTO
3aBEpILICHMSI, JEMOHCTPUPOBATh MOHUMAHUE IPOBEIECHHBIX PACUYeTOB (AHAIM30B, CUTyallUii), B
Cllydae 3aTpyJIHEHUI o0palaTbCsl K Mpeno1aBareito.

IIpn nmpoBepke yKa3aHHBIX 3aJaHMM OLIEHWBAETCS OPUTMHAIBHOCTD, CAMOCTOSATEIbHOCTD,
TBOPYECKUN MOJIXO/, TIOTUYHOCTh U3JI0KEHUS, TPAKTUKOOPUEHTUPOBAHHOCTD U JIp.

PexoMeHnaanmu no 3JIeKTPOHHOMY 00y4eHHIO M IPUMEHEHHUIO JUCTAHIIMOHHBIX 00pa-
30BaTeJIbLHbIX TEXHOJIOTHI.

Cormacto cT. 16 ®denepanbHoro 3akona Ne 273-D3 ot 29.12.2012 «O6 O6pa3oBanuu B
Poccuiickoit deneparum» 1moj 31eKTPOHHBIM 00y4eHHeM TTOHUMAETCsl OpraHu3alus 00pa3oBa-
TEIbHOU JIEATENBHOCTH C MPUMEHEHHEM cojepralieiics B 0a3aX JaHHBIX M UCIHOJIb3YeMOW MpHU
peanuzanuu 00pa3oBaTeNbHBIX MpOorpaMM HHGOPMAIMK U 00ECTIeYNBAIOIIUX €€ 00paboTKy HH-
GbOpMaIMOHHBIX ~ TEXHOJOTHH, TEXHUYECKHMX CpelICTB, a Takke HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTeH, 00eCIeUnBaIONINX Tepeady Mo JUHUSIM CBSI3M yKAa3aHHOW HH-
dbopmaruu, B3auMoIeCTBHE 00yUaIONINXCS U TIeIaroTHYecKuX paboTHUKOB.

[Tog AUCTAHIUMOHHBIMHM 00pPAa30BaTEJbHBIMU TEXHOJOTHSAIMM TIOHMMAIOTCS 0Opa3oBa-
TelIbHBIE TEXHOJOTHUH, peaTu3yeMble B OCHOBHOM C TIpUMEHEHHEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH MPH OMOCPETOBAHHOM (HA PAaCCTOSHUM) B3aUMOJICUCTBUHU 00Y-
YAIOIIUXCS U MEeJarOrHuecKux pabOTHUKOB.

DOneKTpoHHOE OOYYEHHE MPEIoiaraeT MCIOJIb30BaHWE WH(OpMAIUU, COACpIKAIICIHCS B
0a3ax JaHHBIX, U UH()OPMAIMOHHBIX TEXHOJOTHI U MH(POPMAITMOHHO-TEIEKOMMYyHUKAITHOHHBIX
cetelt utst ee 00pabOTKHU U Mepeavn MPHU B3aUMOJICHCTBUH O0YYaIOIIMXCS U TIEIarOrM4ecKuX pa-
00THUKOB. JlMCTaHIIMOHHBIE 00pPA30BATENbHBIE TEXHOJIOTHH PEATU3YIOTCS Yepe3 HH(POPMAIHOH-
HO-TEJICKOMMYHUKAIMOHHBIE CETH, KOT/1a OOYJAIOIINECS U TIearornueckiue paboTHUKU HAXOIAT-
Csl HA PACCTOSIHUM.
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To ecTh ¥ B TOM, U B IpyroM Ciy4yae NpeaycMaTPUBAETCS UCIIOJIb30BAaHUE KOMIIBIOTEPA U
ceTeBO MH(PACTPYKTYphI, HO MPHU AIEKTPOHHOM OOYUYEHHUHU 3TO MHCTPYMEHTHI HEIOCPEICTBEH-
HOTO B3aMMOJICUCTBUS OOYYAIOMIMXCS W TMEAArorn4ecKuX paOOTHUKOB, a MPU TUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIIOTUIX — YIaJICHHOTO.

3. OCHOBHBIE BUJIbl YYEBHOM JESATEJBHOCTH C INPUMEHEHUEM
HOT:

— JICKIMH, pealli3yeMbIe BO BCEX TEXHOJOTHUECKUX Cpefax: paboTa B ayIUTOPHH C AJICK-
TPOHHBIMHU Y4eOHBIMU KypCaMH I10JI PyKOBOJICTBOM METOJIUCTOB-OPTaHU3aTOPOB, B CETEBOM KOM-
MBIOTEPHOM KJlacce B CUCTeMe on-line (cucTemMa OOIICHUS MperogaBaTes U 00yJaroIuXcs B pe-
KM€ peallbHOTO BpeMeHH) U cucteme off-line (cuctema oOmieHus, Mpu KOTOPOM Mpero1aBaTeiib
U o0yuaromnriecss 0OOMEHHUBAIOTCS WH(pOpPMAIHEl ¢ BpeMEHHBIM MTPOMEXYTKOM) B opMme Teje - U
BUJICOJICKIIUNA U JICKIUNA-TIPE3CHTALIMI;

— MPAKTUYECKUE, CEMUHAPCKHE U JIADOPATOPHBIC 3aHATHS BO BCEX TEXHOJIOTHMYECKHUX Cpe-
Jax: BHJEeOKOH(pepeHnu, cobecenoBaHus B pekume chat (cucrema oOIIeHUs, MPU KOTOPOM
YYaCTHUKH, MOAKIIOUEHHBIC K MHTEpHET, 00CYKIAI0T 33JaHHYI0 TeMY KOPOTKHMH TEKCTOBBIMU
COOOIICHUSIMHU B PEKUME PEATbHOTO BPEMEHH ),

— 3aHATUS B Y4€OHO-TPCHHPOBOYHBIX KJIAcCax, KOMITBIOTEPHBINA JTA00PATOPHBIA MPAKTH-
KyM, IpO(ECCUOHATIbHBIE TPSHUHTH C HCIIOJIb30BAaHHEM TEJICKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— y4eOHas MpaKTHKa, peann3als KOTOPOH BO3MOKHA TOCPEACTBOM HH(POPMAITMOHHBIX
TEXHOJIOTUH; MHIMBHIyaJbHbIC H TPYIIIOBBIC KOHCYJIbTAIIMH, PEATH3YEMbIE BO BCEX TEXHOJIOTH-
YECKUX Cpe/Iax: AJIEKTPOHHAS 1mouTa, chat-koHpepeHuu, Gopymbl, BUICOKOH(DESPCHIIHNH;

— caMocCToOsITeNbHas paboTa 00yJaroIInuXCs, BKIFOYAOIAsi U3YYeHUE OCHOBHBIX U JIOTIOJI-
HUTEJIBHBIX YI4eOHO-METOAMYECKUX MATEPHAIIOB; BBHITIOJHEHUE PACUCTHONPAKTHYECKUX U PACUeT-
HO-TpaUUECKUX, TECTOBBIX U WHBIX 3aJIaHHIi; BBITIOJTHEHUE KYPCOBBIX MPOCKTOB, HAITUCAHUE KYp-
COBBIX paboOT, TEMAaTUYCCKUX pedeparoB M 3cce; padoTy C MHTEPAKTUBHBIMH YYCOHHUKAMHU U
y4eOHO-METOIUYECKUMHU MaTepHallaMK, B TOM YHUCIIC C CETCBBIMU MJIM aBTOHOMHBIMU MYJIbTUME-
JTUHHBIMU 3JICKTPOHHBIMH Y4eOHUKAMH, MPAKTUKyMaMu; paboTy ¢ 0a3amMu JaHHBIX yJAICHHOTO
JIOCTYTIA;

— TEKyIIue W PYOCKHBIE KOHTPOJIM, MTPOMEKYTOUYHBIC aTTECTAIlUU C MPUMEHEHUEM JH-
CTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUH.

OCHOBHBIE BHIbl YYEBHOH JESATEJbHOCTH C MNPUMEHEHHUEM
SJIEKTPOHHOI'O OBYUYEHMUAA:

caMOCTOsITeNIbHAasi MHTEPAKTUBHAS M KOHTPOJMpyeMas MHTEHCHBHas paboTa CTyAEHTa C
yu4eOHBIMU MaTepuaiaMH, BKIIIOUAIOUIMMH B ce0sl BUJICOJIEKIIUU, CIIANbl, METOJAUUYECKHUE PEKO-
MEHJIALUU 110 U3YyYEHUIO AUCLUIUIMHBI U BBIIOJHEHUIO KOHTPOJIBHBIX 3aJaHU, KOHTPOJbHBIE U
UTOTOBBIEC TECTHI.

4. YCJIOBUS PEAJIN3ALIMU TPOT'PAMMBI TUCHUTIJINHBI

4.1. Insa peanu3anyu NporpaMMbl y4eOHO THCHUNIMHBI I0JKHBI ObITH NMPeIyCcMOT-
PeHBbI cJIeAyIolIHe crielualbHble MOMEeIeHus :

Peanu3zarnus mporpaMMbl yuyeOHOW TUCIHUIUIMHBI TpernojaraeT Haiauuue jgaboparopuu
«MHbOpMaIMOHHBIE TEXHOJOTHH W JTIOKyMEHTAIIMOHHOE obOecrieueHne MpoQecCHOHaTbHON Jes-
TeNbHOCTU» (yueOHast ayAUTOpHsl JIJIsl IPOBEICHUS 3aHITUN BCEX BHUJIOB, IMPEIyCMOTPEHHBIX 00-
pa3oBaTeNLHOM MPOrPaMMOi, B TOM YHUCJIC TPYIIIOBBIX M WHIMBHIYATGHBIX KOHCYJIBTAIUN, TE-
KYIIET0 KOHTPOJIS ¥ MPOMEKYTOYHOM aTTecTaluu (BBITIOTHEHUS! KypCOBBIX paboT)) — 316.

Ilepeuens ocnosHo20 0bopyoosanusi:

Cron npenogaBarens - 1 mrT.

Cryn npenogaBarens - 1 mr.

Jocka menoBag - 1 mmir.

CT01 KOMIBIOTEPHBIH - 15 mT.

Cryn yuenndeckuii - 11 mr.

13



Komnbrorep (MOHUTOpP, CUCTEMHBIH OJIOK, MBIIIb, KJIABHATypa) C BO3MOKHOCTBIO IIOJ-
KkioueHus: Kk cetu «MHTepHeT» M obecredeHHeM AOCTYyNa B 3JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO Cpey OpraHu3anuu- 12 mr.

Cron yuennyeckuit - 10 mr.

Kadenpa — 1 mir.

Cxambs yuenunueckast — 10 mr.

WNuTepakTuBHas nocka — 1 wmrT.

Cxkanep — 1 mir.

CerteBolt npunTep — 1 1T

Y4eOHO-HarIsAIHbIE TOCOOHS

Ilepeuens npoepammnoco obecneyenus:

Omneparmonnas cuctema MicrosoftWindows XP SP3

Omnepanmonnas cucrema «Anbt OOpa3oBaHue»

KasperskyEndpointSecuritynnsousueca — Cranmaptasii Russian Edition. 1500-2499
Node 1 year Educational Renewal Licence

CoreIDRAW Graphics Suite X3

Adobe Photoshop

1C:Ilpennpusitue 8

DneKTpOoHHBIN nepuoandeckuit cpaBounuk «Cuctema TAPAHT»

IBM SPSS Statistics 20

Oracle VM VirtualBox 3.2.10

DneKTpoHHBIN nepuoanueckuil cnpaBouyHuk «Cucrtema 'APAHT»

Adobe Reader X1 (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB
11.0.08

Statistica Base 10 for Windows RU

Microsoft Office IIpodeccuonanpusiiinatoc 2007

4.2. UndopMmannoHHoe obecrniedeHne 00yueHust

OcHogHbie UCMOYHUKU:

1. Herécoga, O. 0. NHdopMaiimoHHbIe TEXHOJIOIUH B 3KOHOMHUKE : yuyeOHOe rmocodue ams
cpenHero mpodeccuonansHoro oodpaszosanus/ O. 1O. HerécoBa. — 3-¢ w3a., ucnp. u Jom. —
Mocksa : UznatenbctBo [Opaiit, 2021. — 178 c. — (IIpodeccuonansuoe obOpazoBaHuE). —
ISBN 978-5-534-09107-6. — Texkct : anekTpoHHBIH // OOpa3oBarenbHas miatdgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/471696

2. adopmanmoHHbIe TEXHOJIOTHH B DKOHOMHKE U yrpaBieHuH B 2 4. Yacte 1 : yueOHHK
Uist cpeanero npodeccuoHanbHoro obpazosanusi / B. B. Tpodumos [u nap.] ; moa pemakiueit
B. B. TpodpumoBa. — 3-e uzn., mepepabd. u gom. — Mocksa : M3matensctBo FOpaiit, 2021. —
269 c. — (IIpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-09137-3. — Texker : snek-
TpoHHbIH // Obpa3oBarenbHas miardopma FOpaii [caiir]. — URL: https://urait.ru/bcode/475059

2. ®unumonoBa, E.B. NH(popmanMoHHbIE TEXHOJIOTUH B IPOPECCHOHATBHON J1esSTeNbHO-
ctr : yueOnuk / @unmmonosa E.B. — Mocksa : KnoPyc, 2021. — 482 ¢. — ISBN 978-5-406-
03029-5. — URL.: https://book.ru/book/936307

JononnumenvHole UCTMOYHUKU:

1. Hemun, A. HO. Nadopmaruka. JIabopaTopHbIi MpakTHKYM : yaeOHOe rmocodue st
cpennero npodeccuonansHoro odpazoanus / A. FO. Jlemun, B. A. JlopodeeB. — Mocksa : 13-
natenscTBo KOpaiit, 2020. — 133 ¢. — (IIpodeccronansroe odpazosanue). — ISBN 978-5-534-
07984-5. — Tekcr : anekrponnsiii / IBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/448945
(mata obpamenus: 15.03.2021).

2. Wudopmarrka 1j1sl TYMaHUTAPHUEB : YYSOHHUK U MPAKTHKYM JUIsS CpeaHero mpodec-
cuoHanpHOTO obpazosanus / I'. E. Kenposa [u np.]. — Mocksa : U3narensctBo IOpaiit, 2020. —
439 c. — (IIpodeccuonanproe obOpazoBanue). — ISBN 978-5-534-10244-4. — Teker : dmek-
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https://urait.ru/bcode/4716962
https://urait.ru/bcode/4716962
https://urait.ru/bcode/475059

tpounblii // DBC IOpaiit [caiiT]. — URL: https://urait.ru/bcode/456496 (mara oOpaieHus:
15.03.2021).

3. WNudopmaruka amns 3KOHOMUCTOB. [IpakTukym : yyeOHOe mocoOue IUisi CpemHero
npodeccuoHaibHOro  oOpazoBanus/ B. W. 3aBropomnmit [m 1p.]; 1moa  pemakuueu
B. U. 3aBropoanero. — 3-e usm., mepepad. u mon. — Mocksa : U3narensctBo KOpaiit, 2020. —
298 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-11850-6. — Tekct : smek-
tpounbii / DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/452398 (mata oOpaiieHus:
15.03.2021).

Hopmamusnvie npasosgvie akmol:

1. "Koncrutyuus Poccuiickoii @enepanun" (IpuHATa BCEHAPOIHBIM I'0JIOCOBAHUEM
12.12.1993) (¢ yuerom nomnpaBok, BHeceHHbIX 3akoHaMu P® o monpaBkax k Koncrurymuu PO ot
30.12.2008 N 6-®PK3, ot 30.12.2008 N 7-®K3

2. "I'paxnanckuii konekc Poccuiickoit denepanuu (qacth nepsasi)" ot 30.11.1994 N 51-
@3 (pea. ot 23.05.2018) (¢ uzm. u gom., Bctyi. B cuiy ¢ 03.06.2018)

3. "I'paxganckuii konekc Poccuiickoit denepanun (dacth BTopas)" ot 26.01.1996 N 14-
@3 (pen. ot 23.05.2018)

4. "Hanorossiii konekc Poccuiickoit deneparuu (wacts nmepsas)” ot 31.07.1998 N 146-
@3 (pexn. ot 19.02.2018) (c u3m. u gom., Betyi. B cuity ¢ 01.06.2018)

5. "Hanorossriii koaekc Poccutickoii @enepamuu (yacts Bropas)" ot 05.08.2000 N 117-
@3 (pen. ot 04.06.2018)

6. Tpynosoii konekc Poccuiickoit denepanuu" ot 30.12.2001 N 197-D3
(pen. ot 05.02.2018)

7. ®enepanbubiii 3akoH 0T 05.04.2013 N 44-D3 (pen. ot 23.04.2018) "O KOHTpaKTHOI
cucreMe B chepe 3aKyIoK TOBapoOB, padOT, YCIIYT Al 00eCIeYeHus TOCY/1apCTBEHHBIX 1 MyHH-
UNANBHBIX HYKT" (C U3M. U J011., BCTYI. B cuity ¢ 01.06.2018)

8. denepanbhsii 3akoH ot 18.07.2011 N 223-03(pex. ot 31.12.2017)"0O 3akynkax ToBa-
pOB, paboT, yCIIyT OTEIbHBIMU BUJAMH FOPUIUIECKHX JIHI'"(C U3M. U JOI., BCTYI. B CHUJIY C
09.01.2018)

9. ®enepanbuebiii 3akoH 0T 27.07.2006 N 149-03 (pen. ot 23.04.2018) "O6 undopmanuu,
MH(POPMALMOHHBIX TEXHOJIOTHUAX U O 3alIuTe HHPopMaruu'"

Hnmepnem-pecypcul:

1. baza TaHHBIX o MaKpO3KOHOMUYECKOH CTaTUCTHKE.
URL.http://www.tradingeconomics.com/

2. ba3sl  fgaHHBIX, UH(POPMALMOHHO-CIIPABOYHBIE M  TOMCKOBBIE  CHCTEMBI.
URL.http://www.kodeks.ru/ — caiit nnpopmarronao-mpaBoBoro nmopraia «Komaexc»

3. ba3pl  gaHHBIX, HMH(QOPMALMOHHO-CIIPABOYHBIE U  IOMCKOBBIE  CHUCTEMBI.
URL.www.consultant.ru — odunmanersiii caidt kommnanuu «KoncynbranT [Timrocy

4. ba3sl  JgaHHBIX, UH(POPMALMOHHO-CIIPABOYHbIE M  TOMCKOBBIE  CHCTEMBI.
URL.www.garant.ru — caiiT uHpopMaiuoHHO-TIpaBoBOro nopraina «I['apant»

5. Kypnan «®unancer». URL. http://www.finance-journal.ru/

6. Kypuan «®unance! u kpeau». URL. http://www.fin-izdat.ru/journal/fc/

DNeKmpoHHO-CNPABOYHBIE CUCEMDL:

DNeKTPOHHO-OMOIMOoTeuHasl cucTeMa «Y HUBEpCUTETCKas OmOnuoreka OHIAWH» — 0Oa3a
JAHHBIX YY9eOHOU, y4eOHO-METOINYEeCKOM M HAYYHOH JIUTEPaTyphl IO OCHOBHBIM H3y9acMbIM
mqucrurinaam - http://www.biblioclub.ru

OnekTpoHHO-OnbmoTeunass cucreMa «tOpaiiT»: komeknus «JlereHgapHbie  KHUTH»
u kosekiuss CIIO — snekTpoHHBIE BepcuM yuyeOHOUW U y4eOHO-METOAMYECKON JTUTEpaTyphl MO
HSKOHOMHYECKUM, HOPUINYECKAM, T'yMAaHHTAPHBIM, WHXCHEPHO-TEXHUYECKUM W €CTECTBEHHO-
Hay4YHBIM HampaBieHusM - http://www.urait.ru
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Hayunas snextponnas 6ubiamnoreka eLIBRARY.RU — kpynnelmmii poccuiickuit uHpop-
MAaIMOHHBIN MOpTaJl B 00JACTH HAYKH, TEXHOJIOTUH, MEIAUIMHBI U 00pa30BaHuUs (AJIEKTPOHHBIC
BEPCUHU POCCUHCKUX HAy4YHBIX KypHayoB) - http://elibrary.ru

l'ocynapcTBenHass nHpopMannoHHas cuctema «HanmoHanbHast 3JIEKTpOHHAs OMOIHMOTE-
Ka» — ()OHJ] DTIEKTPOHHBIX BEPCU MEUYATHBIX M3/aHUH, FIEKTPOHHBIX U3/IaHUI U PECypCOB, MYJIb-
TUMEIUUHBIX U3JaHul U ap. - https://H36.pd

OnexktponHass Oubmmoreka TI'Y— 0a3a DaHHBIX HAy4YHBIX TPYIOB IpernoiaBaTesei-
https://elibrary.tsutmb.ru

OBC «IPRbooks» — 6a3a maHHBIX y4eOHON W HAyYHOU JIUTEPATyphl, MEPUOJUICCKUC U3-
JNaHWus, AyJUOKHUTH, BUACOKYpPCHl, OHJAWH TECTHl IO  HamlpaBIEHUSIM  OOy4eHHUs

http://iprbookshop.ru/

3apybeocnvle npogeccuonanvrvle Oazvl OAHHBIX:

1. SpringerOpen (pecypcbl Springer OTKpPHITOrO JocTyma): 0a3a JaHHBIX. —
URL.: https://www.springer.com/gp/open-access/springer-open

2. WebofScience: nonuremarndeckas pedeparuBHO-Onbmmuorpadudeckas 1 HaAyKOMETPH-
qyeckasa Oasa JaHHBbIX. —
URL: http://apps.webofknowledge.com/WQOS_GeneralSearch_input.do?product=WOS&search_
mode=GeneralSearch&SID=Q1qfWXIiB25bAcrIBPM&preferencesSaved

3. Scopus: 6a3a ganubix. — URL: https://www.scopus.com/

Iepuoouueckue uzoanus:

Kypnan «Punance», 2011-2021 rr. [leproguaHoCTh BBIXOAA: 2 HOMEpA B TOJT

Kypuan «DuHaHcOBasg aHaJIUTHKA: MpoOieMbl u pemenus», 2015-2021 rr. Ilepuonny-
HOCTh BbIXOJa: 4 HOMEpa B TOJI

Kypnan «OKOHOMUYECKUN aHATN3: TEOPHS U MpakTuka»: xKypHai, 2015-2021 rr. Ilepuo-
JTUYHOCTH BBIX0JIa: 4 HOMEPOB B TOJI

Kypnan «Dunancel u kpeaut», 2015-2021 rr. IlepuoanyHocts BbIxonaa: 12 HOMEpOB B
roJI.

Oduyuanvrovle uzoanusi:

Poccuiickas razera: obmecTB.-nmonut.razeta, 2021 I[lepuoguuanocts 69 pas B ro.

Cobpanne 3akoHomatenbcTBa Poccuiickoit ®enepamun: odui.mzmganue, 2014-2021 rr.
[TepuoanuHOCTh BBIXOJA: 52 HOMEpA B TO/I.

Hcnonvsyemvie obpazosamenvuvie niamgopmol:
1. DnextponHas odpaszosarenbHas cpeaa MOODLE http://moodle.tsutmb.ru/
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5.KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHHUSA YYEBHOHW JAUCIIU-

IIVIMHbI

PesyabTaTsl 00yyeHus

Kputepun onenkn

MeToabl OIEHKH

IlepeyeHb 3HaHMIi, OCBAUBAEMbIX B paMKaXx JIMC-
IMUILIMHBI

BosmoxHocTel ncnons3oBaHust HHGOPMAIUOH-
HBIX TEXHOJIOTHM JIJIsl PEILICHUs] IOCTABIEHHBIX
npo(ecCHOHANBLHBIX 3a]1a4, TPAMOTHBIN BBIOOD
MHCTpYMEHTa 6a30BOro MPOrpaMMHOro odecre-
YeHUSs 1)1 TadbHENUIIEro MpuMEeHEeHUs
HNuTepdetica nHPpOpMaIIMOHHO MPABOBOW CHUCTE-
MBI, BCECTOPOHHUX BO3MOXXHOCTEH MMOMCKA HOP-
MaTHBHO MPaBOBOM MH(pOpMaInH, cliocoO0B ee
otOopa u ohopmIIeHUs s TaTbHEHIIIero uc-
M10JIb30BaHUs

Bo3moxkHOCTEH ClIennanbHOrO MPOrPaMMHOTO
obecnieuenus. [Ton6op onTuManbHOTO MPHUKIAI-
HOTO PEIICHUS U aJlallTallusl €To JIJisi TOCTaBJICH-
HBIX TPOo(eCCHOHATIBHBIX 33/1a4. 3HAHUE METO/I0B
U3y4eHUs nHTepdeiica BEIOPaHHOTO MPOTrPaMM-
HOT'0 00ecTeYeHHs

PecypcoB rno6ansHo U TOKaTBHOW CETH, Opra-
HU3ALUN CEKTOpa rOCYJapCTBEHHOTO (MYHHIIH-
NajgbHOTO) yrpaBieHus u UHTepHeT pecypcamu.
Ocob6enHocTH 6e30MmacHOi paboThI C BBOJIOM,
XpaHEHUEM U nepeaaueit napopmaium, u odec-
MeYeHUEM pecypcocOepexeHus

IlepeueHb ymMeHuii, 0CBauBaeMbIX B pAMKAaX 1M C-
IMUILIMHBI

[Toka3piBaTh HABBIKM aHANIM3A 3a7a4U JIJISl OTITH-
MaJIbHOT'O UCIOJIb30BaHUs CPECTB HHPOpMAITH-
OHHBIX TEXHOJIOTHUN 0a30BOTO MPOTPAMMHOTO
obecrnieueHus Uil pelieHus mpodeccuoHaIbHBIX
3a/1a4: co3/laHus U 0(hOpPMIICHHE TOKYMEHTOB,
MPOBEJICHUE PACUETOB B 3JIEKTPOHHBIX TaOIHUIIAX;
o0paboTka 6a3 1aHHBIX, POPMUPOBAHUE U
HACTPOMKA IIPE3CHTALUN.

Hcnonb3oBath pecypchl B BO3MOKHOCTH MTOUCKO-
BOI HH(OPMAIIOHHO MPABOBOW CUCTEMBI IS
no0opa aKkTyajabHOW HOPMaTUBHO-TIPABOBOM HMH-
dopmaruu. OPopMITSITh U TPUMEHSITH HalICH-
HYIO UH()OPMAIUIO JIJIST ONTUMHU3AIUUA U KOHTPOJIS
npodhecCuOHaNBHOM NeSTeNbHOCTH.
Hcnonb30BaTh BO3MOKHOCTH TTPUKIIATHOTO MPO-
TPaMMHOTO OOecTieueHus Al TPaMOTHOTO U
OBICTPOTO OPOPMIICHUS XO35HCTBEHHBIX OIepa-
LU, TPOBEICHUS PaCUETOB, aHAJIM3a PE3YyJIbTAaTOB
poeCCHOHAIBHON JEATENHPHOCTH U €€ KOHTPOJIS
Hcnonk30Bath pecypehl riI00albHON U TOKAb-
HOM ceTH, OO/ IPKETHBIX U BHEOIO/KETHBIX (POH-
JIOB, 0OOMEH AJIEKTPOHHBIMU JTOKYMEHTaMH, pabo-
Ta C JIMYHBIMU KaOMHETaMH, POBEJCHUE TTPOBE-
POK 4epe3 pecypchbl KOHTPOJIUPYIOMINX OPraHOB

DKCIEepTHOE
HaOJIt0IeHNE U
OIICHKA Ha MPaKTH-
YECKUX 3aHITHSIX
MIPH BBITIOJTHEHUHT
paboThI

O1eHUBaHUIO TTO/IJIe-
JKaT BCE 3a4ETHBIC
MPAaKTUYECKHE PaOOTHI
0 TeMaM U pasJieam.
3ananue, BHIIOTHEH-
HOE TOJIHOCTBIO - 5
(OTIIMYHO).

3amanue, BLIIOJHEH-
HOE B MUHUMAJIbHOM
o0Beme (He MeHee
YeM Ha TOJIOBUHY) — 3
(YIOBJIETBOPUTEIBHO).
3ananue, BHIIOTHEH-
HOe OoJiee ueM Ha ¥ -
4 (xoporio)

TectupoBaHue, BKIIO-
Yast UCTIOIb30BAHNE
JUCTAaHIIMOHHBIX TEX-
HOJIOTHH, 3JIEKTPOH-
HOTO O0y4YeHHSI
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6. OCOBEHHOCTH OPI'AHM3ALIMNA OBPA3OBATEJIBHOI'O ITPOLECCA
JJIA UHBAJIMAOB U JIML C OTPAHUYEHHBIMU BO3MOXKHOCTAMHU 310PO-
Bbs

OOyyenne WHBAIMIOB M JIMI[ C OrPAaHUYCHHBIMH BO3MOXKHOCTSMH  3JIOPOBBS
OCYIIIECTBIISIETCS] B COOTBETCTBUH C:

[lopsinkoM opraHuzalii M OCYIIECTBIICHUS 00pa3oBaTENbHOM JAEATEIBHOCTH IIO
o0Opa3oBaTeNbHBIM  TporpaMMaM  cpenHero mnpodeccruonanpHoro obOpasoBanus  (IIpukas
MunucrepcTBa o06pazoBanus U Hayku PO ot 14.06.2013 Ned64);

MeToauyeckuMi peKOMEHAALUSIMH [0 OpraHu3aluy o0pa3oBaTeNbHOTO Ipoliecca s
00y4eHHUsl MHBAJIUAOB U JIUI C OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl B 00pa3oBaTEIbHbIX
OpraHMu3aIysaX BeICHIEr0 00pa30BaHUs, B TOM YHUCIIE OCHAIIEHHOCTH 00pa30BaTeIbHOro Mmpolecca
(yrBepxkaenst 08.04.2014 r. Ne AK-44/058H);

TpeboBanusiMu Kk opraHuzaliii 00pa30BaTEIBHOIO Mpoliecca Al 00y4yeHUs] UHBAIUAOB U
JHI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBBbSI B MPO(PECCHOHATBHBIX 00pa30BaTeIbHBIX
OpraHM3alysaX, B TOM YHCJIE OCHAIIEHHOCTH 00pa30oBaTENbHOrO Mnpouecca (yTBEpkKIACHbI
26.12.2013 Ne 06-2412BH).

MeToauyeckuMi  PeKOMEHJAIMSIMU 10  peanu3ali  0o0pa30BaTENIbHBIX MPOrpaMM
cpemHero mpo(ecCHOHATLHOTO O0pa3oBaHMsl H  MPOPECCHOHATBHOTO OOYYEeHHS JUI[ C
WHBAJIUJIHOCTHIO U OTPAHMYEHHBIMH BO3MOXXHOCTSIMHU 37I0POBbSI C MPUMEHEHUEM JJIEKTPOHHOTO
o0yueHus u JMCTAaHIIMOHHBIX o0pa3oBaTeIbHbIX TEXHOJIOTUU (YyTBEpKIEHBI
MUHITPOCBEIIEHW S POCCHUU 10.04.2020r. Ne 05-398)
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JIMCT BHeCeHHMs U3MEHEeHU I
B pabouyro mporpammy 1o auciummHe OI1.09 «AnantuBHbie HHPOPMAIMOHHBIE
TEXHOJIOTUM B MPOQPECCHOHATBHON MEATENBHOCTH» MO crenuanbHoCcTH «38.02.06 duHaHCH
YTBEP)KJICHHYI0 Ha 3acefaHuu kadenapsl [IpodunbHON 10BY30BCKOM TOATOTOBKH 16 mexadpst
2021 r., mpoTokoit Ne5.

Howmep TekcT u3MeHeHust [Tpotokon 3aceqanms kadeaps
H3MEHE- No jara
HUS
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IIpunosxenne 1.

Dono oueHouHBIX cCpeocme OUCUUNIUHDB! «AATITUBHBbIE HHPOPMALIMOHHbIE TEXHOJIOTHH B

npo¢ecCHOHATbHOM JeSITeILHOCTH)

1. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUSA JUCHUIIJINHBI
IIponiecc m3yueHusl TUCUMIUIMHBI «AanTHUBHbIE MH(OPMAIMOHHBIE TEXHOJIOTUU B IPO-
(eccnoHanbHOM IEATENIFHOCTHY HAaMpaBiieH Ha (HOPMUPOBAHHE CIIEIYIONINX KOMITETCHIIUHA:

Kon xomme-
Conep:kanue KOMIEeTEHIIUN
TEeHIHH

OK 02. OcCymiecTBIATh MOKWCK, aHAINW3 M MHTEPIPETANI0 HHPOPMALUU, HEOOXO MO
JUIs BBIIIOJIHEHUS 3a]1a4 TPO(ECCHOHAIIbHOM 1€ TeIbHOCTH

OK 09. Hcnonb30BaTe MHGOPMAIIMOHHBIE TEXHOJOTHH B MPO()ECCHOHAIBHONW JIesATelNb-
HOCTHU

ITK.1.1. PaccunThiBaTh MOKa3aTeIN MPOEKTOB OIO/HKETOB OI0KETHOW cucTeMbl Poccuii-
ckoit dexpeparuu

ITK.1.2. ObecnieunBaTh MCIIOIHEHHE OOKETOB OIOKETHOM cuctembl Poccuiickoit Me-
Jepauuu

IK.1.3. OcCyIecTBISATh KOHTPOJIb 32 COBEPIICHUEM OIEpAIMiA CO CPEACTBAMH OFOKe-
TOB OI0JKETHOM crcTeMbl Poccuiickoit deneparmn

I1K.1.4. CocTaBiATh IIAHOBBIE JOKYMEHTBI TOCYJAapCTBEHHBIX M MYHHUIMIAIbHBIX
yupexJaeHu 1 000CHOBAHUS K HUM

ITK.1.5. ObecneunBaTh (PMHAHCOBO-3KOHOMUYECKOE COMPOBOXKIECHUE NEATEIBHOCTH IO
OCYIIECTBJICHUIO 3aKYIOK JJIsl TOCYIaPCTBEHHBIX U MYHULIMNIAJIBHBIX HYX]I

IIK 2.1 OnpenensaTs HaIOroBYyI0 0a3y, CyMMBbl HAJOroB, COOpOB, CTPAXOBBIX B3HOCOB,
CPOKHM UX YIUIAThl U CPOKH NPEACTABICHUS] HAJIOTOBBIX JEKJIapaliil U pacyeToB

I1IK 2.2 ObecneunBaTh CBOEBPEMEHHOE U MOJIHOE BBIIOJIHEHUE 0053aTENIbCTB MO YIUIATe
HaJIOrOB, COOPOB M IPYrux 00S3aTENbHBIX IUIATeKEW B OFO/KETHI OOJKETHOM
cuctembl Poccutickoit denepanuu

I1K 2.3 OcymiecTBIATh HaJOTOBBIM KOHTPOJIb, B TOM YHCIE B (JOpME HAJIOTOBOTO MOHU-
TOpUHIa

[IK 3.1 [InaHupoBaTh M OCYIIECTBIATH MEPONPUSITUS IO YINPaBICHUIO (PUHAHCOBBIMU
pecypcamMu opraHu3alnuu

1K 3.2 CocTaBisiTh (pMHAHCOBBIE IJIAHBl OPTaHU3ALUN

IK 3.3 OuenuBath 3¢ (HeKTUBHOCTH (PUHAHCOBO-XO35UCTBEHHON 1€ATEIHbHOCTH OpraHu-
3alMH, IUIAHUPOBATh U OCYIIECTBIATh MEPOIPUATHS IO €€ NOBBILIEHUIO

I[IK 3.4 ObecneunBaTh OCYyIIECTBIEHNE (PMHAHCOBBIX B3aMOOTHOIIEHUH C OpraHu3a-
LIMSIMU, OPraHaMU TOCYJapCTBEHHOM BJIACTU U MECTHOTO CaAMOYIIPABICHUS

[1IK 3.5 ObecneunBaTh (PMHAHCOBO-DKOHOMUYECKOE COMPOBOKICHHUE JIEATEIBHOCTH IO
OCYIIIECTBIEHUIO 3aKYIOK JJIsi KOPIIOPATUBHBIX HYK]

[1K 4.1 Pa3pabaTbiBaTh IIaH W IpOrpaMMy IMPOBENEHUS KOHTPOJIBHBIX MEPOIPHUITHH,
0(OPMIIATH pe3yabTaThl IPOBEIEHHBIX KOHTPOJIBHBIX MEPONIPUATUH, BEIpaOaThI-
BaTh PEKOMEHJALMU IO YCTPAHEHHIO HEIOCTATKOB M PUCKOB, OLIEHUBATh 3(-
(eKTUBHOCTh KOHTPOJIBHBIX MPOLEAYP

1K 4.2 Ocy1ecTBISTh IPEABAPUTENBHBIN, TEKYIIUN U MOCIEAYIOMNUA KOHTPOIb X035M-
CTBEHHOM JesITeTbHOCTH 00BEKTOB (PMHAHCOBOT'O KOHTPOJISI

IIK 4.3 VYyacTBOBaTh B peBU3HHM (DUHAHCOBO-XO3SHCTBEHHON NEATEIBHOCTH OOBEKTa
(MHAHCOBOT'O KOHTPOJIS

[IK 4.4 OOGecneunBaTh cOOIIOICHNE TPeOOBAaHUN 3aKOHOAATENIBCTBA B cepe 3aKymoK

JJI TOCYAAPCTBCHHBIX U MYHHUIIUTTAJIbHBIX HYK]{
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2. TPEBOBAHMS K YPOBHIO OCBOEHUSA COIAEPKAHUSA JUCHHUILIU-
HbI U ITOKA3SATEJISIM OLHEHKHU YPOBHA OCBOEHHUSA M OCBOEHHBIX KOM-

NETEHIIUN
Ne HaumenoBanune OC
PesyabTarhl
n/n | HanmmenoBanue . Ipome:xy-
TeMBI Komnerenums (ocBOCHHBIC YMEHHS, Tekymmii TOUHAsS ATTe-
YCBOEHHBIE 3HAHNSA) KOHTPOJIb
cTanus
1 Brenenmne OK.02, OK.09 | Bo3MOXHOCTEH HCITONTb- KoHTpomsHbIi 3a49eT
MK 1.1-1.5, 30BaHUs HH(POPMAIIUOH- ompoc, pede-
K 2.1-2.3 HBIX TEXHOJIOTUH IS pe- partsl u mpe-
IIK 3.1-3.5, MIEHUS IOCTABICHHBIX 3EHTAallNH,
1K 4.1-4.4 npogecCHOHANBHBIX 3a- TECTOBBIE 3a-
Jad, TpaMOTHBIN BEIOOD JaHwus, 1abo-
WHCTpyMEHTa 0a30BOTO paTopHbIe
MIPOTPaMMHOT0 o0ecTe- paboTHI
2 Texnonorus 060- | OK.02, OK.09 | yeHus s ganpHeimero | KoHTponbHBII
paboTKH TEKCTO- IIPUMEHEHUS ompoc, pede-
BoH HHGMOpMAITIHI paTsI U TIpe-
Wurepdetica uadopma- 3CHTAIUH,
[IUOHHO TPaBOBOM CUCTE- | TECTOBEIE 3a-
MBI, BCECTOPOHHUX BO3- naHus, 1abo-
MOYKHOCTEW TIOMCKa HOp- paTtopHbie
MaTHBHO MIPABOBOIl UH- paboThI
3 Texnonorus co- | OK.02, OK.09 | ¢opmanuu, cnoco0oB ee | KoHTpOoIbHbIH
371aHUs TIPE3EH- otbopa 1 oopMIICHHUS onpoc, pede-
Tanum 1 TaJbHEUIIIEro uc- paThl 1 TIpe-
MOJTE30BaHUS 3EeHTAalNH,
Bo3moxkHocTel cnenu- TECTOBEIE 3a-
AIIBHOTO NMPOTPAMMHOI0 nanus, j1ado-
obecnieuenus. [Togbop paTopHbie
ONTUMATHHOTO TPUKIIAJI- paboTHI
4 Texnonorma uc- | OK.02, OK.09 | HOro peuicHus U ananra- | KoHTpOJIbHBII
OJIb30BaHUs 1us €ro JUls MOCTaBJICH- ompoc, pede-
AJIEKTPOHHBIX HBIX MTPO(ECCHOHATBHBIX parthl ¥ npe-
Tao. JINL] 3aaad. 3HaHue METOI0B 3CHTAalUH,
HN3Yy4YCHHUA MHTepQ)eﬁca TECTOBBIE 3a-
BBIOPAHHOT'O IIPOTPaMM- naHus, 1a60-
HOTO o0ecrieyeHus paTtopHbie
PecypcoB riobansHOM 1 paboTHI
5 Texuomnorus uc- | OK.02, OK.09 | JIOKaJIbHOH CETH, OPTraHu- | KoHTpOIbHBIH
0JIb30BaHus 0a3 3alil CeKTOpa rocyap- ompoc, pede-
JAHHBIX CTBEHHOTO (MyHULMIIANb- | paThl M Ipe-
HOTO) yripaBjieHus u Ma- 3EHTAINH,
TCPHET peCypcaMH. TECTOBBIE 3a-
OcobGennoctH 6e3omac- JaHus, 1a6o-
HOI pabOTHI C BBOJIOM, paTtopHsle
XpaHEeHUEM U Tiepeadeit paGoTHI
6 Hudopmarmonro | OK.02, OK.09 | uHpopMary, i obecrie- | KonTposibHbIi
— IIPaBOBBIE CU- 4eHHEM pecypcocoepe- orpoc, pede-
CTEMBI KCHHA paThl U Ipe-
Ilepeuenv ymenuii, oceau- 3eHTAIHH,
8aeMbIX 8 PAMKAX OUCYU- | TecTOBEBIE 3a-
nauHbsl JaHus, 1abo-
[Toka3bIBaTh HAaBBIKU aHA- paTopHbIe
JM3a 3aJa49u JUI OTITH- paboThI
7 DUHAHCOBBIC U OK.02, OK.09 | MalIbHOTO MCIOIBb3OBAHUA | KoHTpOIBHBIN
ynpasnenyeckne | ITK1.3-1.5, CPeNCTB MH(OPMALHOH- ompoc, pede-
CHUCTEMBI I1K2.1-.3 HBIX TEXHOJNIOTWH 0a30B0- | pargr i mpe-
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HOI1 Oe30IacHo-
CTH

Ne
n/n | HaumeHoBanue
KoMmnerenuus
TeMbI
I1K3.1-3.5
ITK4.1-4.4
8 Kommsrotepusie | OK.02, OK.9
cetu. lHTepHer.
9 Ob6ecneueHue OK.02, OK.9
WHPOPMAITUOH-

PesyabTarsl
(ocBOeHHBbIE YMeHMS,
YCBOEHHbIE 3HAHNSA)

rO IPOrpaMMHOT0 obec-
NEYEHUS IJI5 PeIeHUs
podeCCHOHATTLHBIX 3a-
Jlad: co3JaHus 1 oPpopm-
JIEHHE TOKYMEHTOB, IIPO-
BEICHUE PacyeToB B
3IIEKTPOHHBIX TAOIUIAX;
00paboTka 0a3 JaHHBIX,
dhopmupoBaHre U
HAaCTpPOWKa IPE3CHTALMMN.
Hcnonb30BaTh pecypcehl v
BO3MOKHOCTH ITIOMCKOBOM
MH()OPMAITMOHHO TIPABO-
BOM CHUCTEMBI AJIs 10100~
pa aKTyaJbHOU HOpMa-
THUBHO-TIPaBOBOM HH(}OP-
marmu. OhopMiATs u
MIPUMEHATH HAACHHYIO
WH(GOPMAITUIO IS OTITH-
MH3allu U KOHTPOJIA
po(heCCUOHATIBHOM JIes-
TEJIBHOCTH.
Hcnonb3oBaTh BO3MOX-
HOCTH MIPHUKJIAJHOTO TIPO-
TPaMMHOTO 00eCTICUeHHS
JUTSI TPAMOTHOTO M OBICT-
poro opopMIICHUS X035~
CTBEHHBIX OIIEPALM,
MPOBEIEHHS PACUETOB,
aHayM3a pe3yIbTaToB
po(heCcCUOHAIBHOM JIes-
TEJIBHOCTH U €€ KOHTPOJIS
Hcnonb3oBaTh  pecypchl
TI00AIBHON U JIOKATBHOU
ceTH, OIO/DKETHRIX U BHE-
OromKeTHBIX (DOHIOB, 00-
MCH OJJICKTPOHHBIMH 10-

KyMEeHTamH, pabora C
JUYHBIMA ~ KaOHHETaMH,
IPOBEJICHHE  IMPOBEPOK

4yepe3 pecypchl KOHTPO-
JMPYIOLINX OPraHoB

Haumenosanue OC

. ITpomeixy-
Texkymmii p Y
TOYHAS aTTe-
KOHTPOJIb
cranus
3CHTAIIUH,

TECTOBEIE 3a-
nanus, j1ado-
paTopHbIe
paboTHI

KonTponbHbiii
ompoc, pede-
paThl 1 Tipe-

3CHTAIINH,
TECTOBBIC 3a-
nanusd, 1a0o-
paTropHbie
paboTHI

KonTponbsHsrii
ompoc, pede-
paThl U Tpe-

3CHTaIlNH,
TECTOBBIE 3a-
nanus, j1ado-
paTopHbIe
paboThI
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3. HMKAJIA OHEHUBAHUSA

Onenka / YpoBeHb
chopMUPOBAHHOCTH
KOMIEeTEeHIIHHU

3auTeHo /
1-3 ypoBHH c(hOPpMHPOBAHHOCTH KOMIETEHIHIH

HeynosserBoputebno / Komnerenuus He
copmupoBana

KauyecTBO 0TBETOB NpH
KOHTPOJILHOM OIpoce

MIOJTHO M3JIaraeT M3yYeHHBIH MaTepwal, Aa€T MpaBWIbHOE OTpENeICHHOE MOHATHH;
oOHapyXKMBaeT MOHUMaHUE MaTepuaia, u3JiaraeT MaTepruas MoCaeI0BaTeILHO U TIpa-
BHJIBHO C TOYKH 3PEHUS HOPM JIUTEPATYPHOTO SI3BIKA

oOHapy)XWBaeT HE3HaHWE OOJNbBIIEH YacTH COOT-
BETCTBYIOILIETO pas3zeia M3y4aeMoro marepuaia,
JIOTTYCKAaeT OMMOKH B (hOPMYIIHPOBKE OIIpeesie-
HUU ¥ TEOPUM, UCKAXKAIOIINE UX CMBICII

KadecTBO BLINOJIHEHUA
TECTOBLIX 3aJJaHMI

6omee 50%

Menee 50%

KadecTBO BHIIOJIHEHUA
J1adopaTopHbIX padoT

3agaHue, BRITTOJIHEHHOE TIOJTHOCTBIO - 5 (OTJIMYHO).

3anaHue, BRIIOJTHEHHOE B MUHUMAIBHOM 00beMe (He MeHee YeM Ha TIOJIOBHHY ) — 3
(YIOBJICTBOPUTEIIHHO).

3ananue, BBIIOIHEHHOE Oosiee ueM Ha ¥4 - 4 (XOpOoIIo)

3amaHue, BRITIOTHEHO MEHEE YeM Ha MOJIOBUHY.
3agaHue He BBHITIOIHEHO.

KadyecTBO moaroroBkm
pedepaTa U mpe3eHTAa-
197001

BrimonHeHs! Bce TpeOOBaHUS K HAITMCAHWIO W 3amuTe pedeparta: o003HAUYEHA IPO-
61eMa U 000CHOBaHA €€ aKTyalbHOCTb, CAENAaH KPATKUH aHAIU3 Pa3IM4YHBIX TOYEK
3pEeHUs] Ha pacCMaTpUBaeMyI0 NMPOOJIEMy M JIOTHYHO H3JIOKEHAa COOCTBEHHAs! MO3M-
1¥s1, ¢(hOPMYITHPOBAHBI BBIBOJIBI, TEMA PACKPBITA MOIHOCTHIO, BBIIEPKaH 00BEM, CO-
OoIeHBI TPeOOBaHUS K BHEITHEMY O(OpMIICHUIO, TaHBI IPAaBUIIbHBIE OTBETHI HA JIO-
TTOJIHUTCIIbHBIC BOIIPOCHI.

[Ipe3eHTanys MoAroTOBICHA HA BEICOKOM YPOBHE

Tema pedepara He packpwiTa, OOHapYKHBACTCA
CYILIECTBEHHOE HEITOHUMaHHE NPOOIEMBI.
[pe3enTranys He MOArOTOBJICHA.

KadyecTBO 0OTBETOB HAa
BOMNPOCHI 3a4YeTa

CucrteMaTH3UpOBaHHbIE, IMTyOOKHE U MOJHBIE 3HAHUS 1O BCEM pasfesiaM JUCLUILIU-
HBI; TOYHOE MCIOJIb30BAHUE HAYYHOH TEPMHUHOJOIMHA CHUCTEMATHUYECKH IPAMOTHOE U
JIOTMYECKH NPaBUJIBHOE M3JI0KEHHE OTBETA Ha BOIPOCHI; Oe3ynpedHoe BiaJeHHe UH-
CTpyMEHTapHeM y4eOHOW AWCLMIUIMHBL, yMEHHE ero 3((eKTHBHO HCIOJIB30BaTh B
MOCTAaHOBKE HAYYHBIX W MPAKTUYECKUX 3ajiay; BBIpaKEHHAasi CIOCOOHOCTh CaMOCTOsI-
TEJIHHO U TBOPUYECKHU pelIaTh CI0KHbIE POOJIEMBI U HECTaHIAPTHBIE CUTYaIlUH; TT0J-
HOE M IIyOOKOE yCBOCHHWE OCHOBHOW M JOIOJHHUTEIBLHOU JIMTEPATYpPbl, PEKOMEH/IO0-
BaHHOHN y4eOHOI MporpamMMoil Mo JUCHUILINHE, YMEHHUE OPUEHTUPOBATHCS B TEOPU-
AX, KOHUENUUAX U HANPABJIEHUAX JUCLMIUIMHBI U 1aBaTh UM KPUTHUYECKYIO OLEHKY,
HCIIOJNIb3Ysl HAYYHbIEC JOCTHIKECHUS IPYTUX JUCLUILUINH

OOHapy>xuBaeT He3HaHUE OOJBIIEH YacTH COOT-
BETCTBYIOLLETO pa3/iesla U3y4aeMoro MaTepuaa,
JOIyCKaeT OMIMOKK B (OPMYJIHPOBKE ONpeaese-
HUI U TeOpuil, UCKAKAIOIINE UX CMBICI




4. COIEPXKAHME 3AJIAHUM TEKYIIIETO KOHTPOJIS
Bonpocsl 1uist onpoca

BBenenune
Lenu, 3a1aum, CTPyKTypa AUCLUILINHBIL.
Mecto mucuuniauasl B OITOIL.
HNudopmanronnoe od1iecTBo.
IIpencraBnenue o6 aBTOMaTU3UPOBAHHBIX cucTeMax ynpasieHus (ACY), uadopmariu-
onnbIx cucremax (MC), ananTuBHBIX HTHPOPMALMOHHBIX CUCTEMAX.

Pa3nes 1. BazoBble nporpaMMHbIe IPOAYKTHI.

Tema 1.1 TexHosnorus 00padoTkyn TeKcTOBON HH(pOPMaUH

TexcToBble peAakTOpbl, KAK OAMH U3 BUIOB IPUKJIATHOIO IPOrPAMMHOI0 00ECIIEYEHHUS.

Co3nanue, peakTupoBaHue U GOpMATHPOBAHKUE JOKYMEHTOB, TOATOTOBKA K IEYATH.

Co31aHne TEKCTOBBIX JOKYMEHTOB CJIOXKHOM CTPYKTYpBHI.

Hywmepanus pucyHKoB 1 Tabnuil.

Co3naHue oryaBieHus, CIUCKa WIUTIOCTPaLUi

OxapakTepu3yiTe BO3MOKHOCTH TEKCTOBOTO Iporieccopa MicrosoftWord.

OmnuiuTe BCe U3BECTHBIE BaM CrocoObI 3amycka MicrosoftWord.

B uem npenmyiiecTBa U HEIOCTATKU KaXJ10T0?

Onumure s5eMeHTsl okHa MicrosoftWord u ux Ha3HaueHue.

Uem oTiinyaercs naneiab MHCTpyMeHTOB CTaHaapTHas oT naHenu ®opmatupoBaHue?

KakoBo HazHaueHue obnactu 3agau? Kakue 3anaun oroOpaxkatorcst B 3Toi obnactu? Mx
Ha3HaueHue?

Ha3zoBuTte nuKTOrpaMMBbl MaHeNIu HHCTpYMEHTOB CTaHIapTHAas!, KOTOPbIE MOJIHOCTBIO
IyOIMpyIOT KOMaH Il FTOPU30HTAJIBHOTO MEHIO.

Onuimure crocoObl BBIJIEIEHUS 3JIEMEHTOB B OKHE JokyMeHTa MicrosoftWord.

KakoBo HazHaueHue HemeyaTaeMbIX CHMBOJIOB? 3aueM OHU HY>KHBI Ha dKpaHe?

Kak BKIIIOUMTh 0TOOpa’keHHE HeleyaTaeMbIX CUMBOJIOB B JOKYMEHTE?

Uro Takoe ab3all TEKCTa, YEM OH OTIMYAETCs OT npenoxeHus? Kakue napamerpsl
odopmieHus ab3ara Bel 3HaeTe?

UYro Takoe ctuib? UeM oTiIMyaeTcs pacKpbIBaIOLIUICS CIIMCOK CTUJIEH 0(OpMIIEHHUS B
MIAHEJIM UHCTPYMEHTOB

dopmaTHpoBaHUE OT PACKPBIBAIOIIETOCS CIIUCKA HIPU(PTOB?

Ilepeuncnure CTpYKTypHBIE 2JIEMEHTHI CTPAHUIIBI U TIOKAKUTE UX HA IIPUMEPE JOKYMEH-
ta. OnumuTe crnocoObl U3MEHEHUSI TApaMETPOB CTPAHUIIBL.

Yro Takoe konoHTUTYA? [IpuBeauTe MpUMEpPHI KOJIOHTUTYJIOB B )KypPHAJIaX U BallIUX
yueOHuKax. OnuumMTe Ha3HaYeHNe KHOMOK Ha MaHeIn UHCTPYMEHTOB KOIOHTUTYIIBI.

Tema 1.2 Texnonorus co3nanus Npe3eHTANMIN
Yro takoe PowerPoint? Co3aanune nmpe3eHTaliu ¢ TOMOIIBIO0 MacTepa.
Pexxumbl mpocMoTpa ciaiiioB. BBoa u pelakTUpoBaHNE TEKCTa.
BcraBka, ynanenue, nepemMenieHrue TeKCTa U CIIaiI0B.
Pexxum coprupoBuiuka cinaiinoB. Mi3MeHeHne IBETOBOW CXEMBI.
N3menenne obpasna cnaiiga. JlobaBieHne KOJTOHTUTYIIOB.
N3menenue ¢ona cnaiina. BeraBka rpaduueckux 0ObEKTOB.
BcraBka kapTuHOK. BeTaBka nuarpaMm, co3gaHue TAarpaMm.
Bceraska Tabnun u13 WORD. Beraska aynno-u Buieo (aiiios.
N3menenne u qodaBnenue nepexooB. HacTpoiika CKOpoCTH U 3BYKOBOT'O COITPOBOK/IE-



HUS TIEpexo/a.

Jlob6aBneHne aHMMaMOHHBIX 3()(heKTOB, HACTPOIiKa MapaMeTPOB aHUMAIIHH.

CkpsIThIe craiibl. J[o6aBineHe rurnepcchlIoK Ha IPYTUe CIIaiIbI.

Hactpoiika BpemeHHt 1okasa ciaiiioB. ABToMaTu4eckas U pyyHas cMeHa ciaiinos. Co-
3/IaHUE YIPABIIAIOMIUX KHOTOK.

PucoBanue Ha cnaiiax.3anyck npe3eHTalum.

[Ipe3enTanuu, Kak HHCTPYMEHT NPOPECCHOHATBHON ACSITENEHOCTH.

Bo3MoxHOCTH, TOPSAZIOK CO3/1aHUs, peIaKTUPOBAHMS, O(POPMIICHHUS CIIAliI0B.

HacTtpoiika u 3amyck B aBTOHOMHOM PEKHME.

Tema 1.3 TexHo10rusi HCMOJIH30BAHUSA JTEKTPOHHBIX TA0IMI

Ha3znauenue 31€KTPOHHBIX Ta0JIHII.

CBs13b JINCTOB U KHUT. PacueTsl, ncronp3oBanne QPyHKIUH.

OO0paboTka JaHHBIX.

OO6mume cBeeHus o TabnumaHOM Mporeccope Excel.

OcobeHHoCcTH BBOJIA TaHHBIX U (hopMaTHPOBaHUs B TabIU4HOM Mporeccope Excel.

Coznanue, popmatupoBaHue U peJaKTUPOBaHKE TAOJMYHOTO JOKYMEHTA.

Ananranust popmyi. [Toctpoenue rucrorpamm.

Coznanue u popMaTupoBaHUE HNEKTPOHHON TaOIHUIIBI.

BripaBHUBaHME COOEPKUMOTO sTUEEK, IBETOBOE O(hopMiieHne, 0003HAYEHUE TPAHHUII.

N3menenue pazmepoB siueek. O0beHEeHNE U pa30uBKa sueeK.

Co3naHue >IeKTPOHHOM TaOIHIIBI, coeprKaieit GopMyIbI.

Konuposanue dpopmyn ¢ ananranueii. Konuposanue popmyn 6e3 agantanuu.

BrraucnurensHbie 3a1a4u Ha MOJEIIMPOBAHKE C HCIIONIb30BaHHEM (opMyI (3a7ada o
Kpacke, mpanc-JIncr).

KommnbroTepHsIil 5KCIEPUMEHT € MOJIENBIO (HAITPUMED, OTPAHUUYEHHOTO POCTA).

[Toctpoenue rucrorpamm. BeiGop THma ructorpaMmel.

PenaktupoBaHue rucTorpaMmel.

dopmatupoBaHue pabodero aucTta B TabinnuHoM npoueccope Excel.

PenaktupoBanue pabouero nucra B TabauuHoM nporeccope Excel.

Peanu3anus aHaTMTHYECKU-YUCICHHBIX METOJIOB perienus 3a1a4 B Excel.

Peanu3zanus aHaIMTHYECKU-YUCIIEHHBIX METOJIOB pelieHus 3a1a4 B Excel.

[Touck pemieHunit U KOHCOMUAAINS TAHHBIX.

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

Cucremsl ynpasnenus 6azamu 1ansbix (CYB/I).

Haznauenue u ocHoBHbIe oHATHSA. CYB/l. O6BekThl CYB/I.

CrpykTypa 6a3bl qaHHbIX. [1oJist, X CBOWCTBA, TUTIBI IAHHBIX.

Coznanue Tabnuil, GopM, OTYETOB 3aPocoB. MeKTaOIUYHBIE CBS3H.

besonacHocTh 0a3 naHHbIX. OCHOBHBIE BOIIPOCHI IPOEKTUPOBaHUS 0a3 naHHBIX. Pabora ¢
6aszamu ganubeix B CYBJ] ACCESS.

Pensunonnbie 6a3bl TaHHBIX.

Ctpykrypa 6a3bl JaHHBIX.

OcHoOBHbIE TUITBI HHPOPMAIIHH, CITIOCOOBI 3aII0JIHEHUS TaOIUI]

Coznanue U pe1akTUPOBAHKE TAOJIHIL.

dopmupoBaHuE 3aIIPOCOB BHIOOPKH.

BriBoa nH(opmanuu Ha 3KpaH U MeyaTh.
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cTa.

HUS?

Paszgen 2. Ucnosib30BaHMe MPUKJIAAHBIX POrpaMM B MPO(ecCHOHAILHOM 1eATe/b-
HOCTH

Tema 2.1 UndopmMannoHHO — NPpaBOBbIe CHCTEMBbI
CnpaBouno-npaBoBbie cucteMbl (CIIC) B npodeccnoHanbHOM 1eaTeTbHOCTH (PHHAHCH-

OcHoBHbIe GpyHKIIMK U TIpaBuia padotsl ¢ CIIC.

[Touckosie Bo3moxkHocTH CIIC. O6paboTka pe3yabTaToB MOUCKA.
Pabora ¢ cogepKUMbIM JOKYMEHTOB.

NudopmannoHHbie pecypcehl 001ecTsa.

Certp Untepuer. Undopmarmonnsie pecypcebl. [lonck nndopmaruu.
O6pazoBarenbHble HHPOPMALIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
[TonckoBbIE€ CUCTEMBI.

[Touck nHpopmManuy Ha TOCYJAPCTBEHHBIX 00pPa30BaTEbHBIX MOPTANIAX.

Tema 2.2 ®duna

HCOBbIE U YIIPaABJIeHYeCKHEe CHCTEMbI
Yro Takoe ACY?
B uem 3akmtouaercst uzest ynpabieHus?
Yro Takoe ACY?
UTto 03HauaeT TEPMUH aBTOMaTU3UPOBaHHAs?
B uem 3akmrouaercda Baxxkaenmad 3agqada ACY?
Kaxossl ¢pynkiun ACY?
[Tepeuuncnure Buasl ACY.
JlaliTe onpeneneHne aBTOMaTUYE€CKON CUCTEMBI.
Hns yero npennasznauensl ACY TII?
Jlia yero npeanasHauensl ACY 117
Jl5ig yero npeaHa3HaueHa aBTOMATU3HPOBAaHHAs CHCTEMa OPraHU3aIlIOHHOTO yIpaBiie-

Uro npencrasnser coboit 1C: [Ipeanpustue?
Kakue xondurypanuu Bxoast B nporpammy 1C:Ilpennpusitust Uto npeacrabisioT coboi

KoHcTaHThI B «1C: byxranrepus»?

CpenctBa aBTOMaTH3aluu MPO(ECCHOHATBHON AEATEIbHOCTU: 00IMe BO3MOXKHOCTH U

0COOEHHOCTHU OTACJIbHBIX IIPUKIIATHBIX peH.IeHPIfI

Hactpoiika koHpUrypaluyu NpuKIaAHOTO PELIEHUs] B COOTBETCTBUM C IMpodeccroHallb-

HBIMHU LCIIAMU U 3aJa4aMu.

Pa3pnen 3. Ucnosnib30BaHMe TeJIEKOMMYHMKAIIMOHHBIX TEXHOJI0THIi B podeccuo-

HaJIbHOM JesiTeJbHOCTH. UHGopMannoHHas 0e30NaCHOCTD.

Tema 3.1 Komnblorepusie ceru. MHTEpHET.
Hcnonb3oBanue rio0agbHBIX U JOKAIBHBIX CETEH B MPOPeCcCUOHANBHOMN AEATEIbHOCTH.
ONEeKTpOHHAs NOYTa U TEIEKOMMYHUKALMOHHBIX TEXHOJIOTHH.
[Tepenava uadopmanum.
JInHuu CBA3YU, UX OCHOBHBIE KOMIIOHEHTBI U XapaKTEPUCTUKHU.
KomMmnbrorepHble TETEKOMMYHUKAIIMU: HA3HAYEHNE, CTPYKTYpPa, PECYPCHI.
JlokasnbHbIe U TT00aIbHBIE KOMITBIOTEPHBIE CETH.
KoMIOHEHTBI BBIYMCIUTENBHBIX CETEH.
[IpuHUUIIBL OpraHU3aUu U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTEIBHBIX ceTei. IIpuHIunIIbI

noctpoenus cereir. Cepuckl MuTeprera. CpencTBa MCHONb30BaHUs. 3anuTa WHGOpPMAIUU B
JIOKAJIbHBIX U TTI00ATBHBIX KOMITBIOTEPHBIX CETSIX. DNEKTPOHHAS MOAMKCH
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Tema 3.2 O0ecnnevyenre MHPOPMAIUOHHOI 0€30MIACHOCTH
WNudopmannonnas 6€301MacHOCTb.
Krnaccudukanus cpecTs 3aiuThl.
Nudopmanus — mpeaMeT 3aiuThl.
Nudopmanust — 00bEKT 3aIIUTHI.
Cayuaiinsie yrpo3sl nHpopmanuu B KC.
[Ipeanamepennsie yrpo3sl uHpopmaruu B KC.
3amura uapopmanuu B KC ot ciyyaifHbIX yrpo3s.
CriocoOblI MOBBILIEHUS HAJIEKHOCTU U 0TKazoycroitunBoctu KC.
3amura uapopmanuu B KC ot npeaHaMepeHHBIX yrpos.
Ocuosnbie ciocodsr HC/I.
®usnueckas 3anura II9BM ot HCJI.
Haznavenue u GyHKIIMU anmapaTHBIX yCTPOMCTB 3amuThl [ID9BM.
Wnentudukanys u ayTeHTU(OUKALUS TOIb30BaTeNeH.
Nnentudukanus n ayreHTUGUKAIIS KOMITIOHEHT 00paO0TKH MH(GOPMAITIH.
Pasrpannuenue nocrymna K ”HPOpPMAIUU U KOMIIOHEHTaM €€ 00padOTKH.
Kpunrorpaduueckoe 3akpritue nnhopmanuu Ha B3Y u B nporecce 06paboTKH.

TecToBbIC 3a1aHUA

Beenenue

1. Ykaxkute cpeu npeaaokKEeHHbIX TUIIOB 0OMEHa B 0OIIECTBE CaMblil aKTyaJIbHbIN

a) MaTepUaIbHBIN

0) SHEepPreTHYCCKUi

B) HH(OPMAITMOHHBIN

2. IlepBas uH(opMaMOHHas PEBOJIIOLUS CBsI3aHa

a) C NOSIBJICGHUEM PEUYU

0) ¢ MosABIEHUEM MHUCHbMEHHOCTH

B) C MOSIBJICHUEM 3JIEKTPUUECTBA

3. M300peTeHne KHUTONeYaTaHUs MOYKHO OTHECTH K CIIEYIOLIeN o nopsaKy HHpopma-
IUOHHOW PEBOJIIOIIUN

a) nepBoii

0) BTOpOI1

B) TpeTbe

4. YpoBeHb 3HaHUM, TTO3BOJISIOLIUHN YEJIOBEKY CBOOOHO OPUEHTUPOBATHCS B MH(pOpMa-
IIIOHHOM IPOCTPAHCTBE, yYaCTBOBATH B €0 (HOPMUPOBAHUH U CIIOCOOCTBOBATh MH(OPMAIMOH-
HOMY B3aUMOJCHCTBUIO

a) KOMIIbIOTEpHAas FPaMOTHOCTh

0) nH(popMalOHHAs KyJIbTypa

B) KOMITBIOTEPHOE OCBEJOMJIEHHOCTh

5. Hens nndopmaTuzammu o0IIecTBa 3aKIF0YACTCS B

a) CIpaBeJIMBOM pacIpeieIeHUH MaTepUalbHbIX Oiar

0) yZIOBIIETBOPEHUH JyXOBHBIX MOTPEOHOCTEN YeIoBEeKa

B) YAOBJIETBOPEHUHN UH()OPMAIIMOHHBIX TOTPEOHOCTEH yenoBeka

r) obecrieueHust o61ecTBa MHGOPMAITMOHHBIMU MPOTYKTaMHU, HEOOXOAUMBIX ISl pellie-
HUS OOILIECTBEHHBIX MPOOJIEM U 3a1a4

6. COBOKYITHOCTb CIIOCOOHOCTEH, 3HAHWI, YMEHUN W HaBBIKOB, CBSI3aHHBIX C IOHUMAaHH-
€M 3aKOHOMEPHOCTeH NHPOPMALIMOHHBIX MPOLIECCOB B IPUPOJIE, OOIIECTBE U TEXHUKE, - ITO

a) 00pa30BaHHOCTh

0) KOMITbIOTEpPHAsI TPAMOTHOCTb

B) HEOOXOJMMOCTh COBPEMEHHOM KU3HU
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r) “HPOPMAIIMOHHAS KYJIbTypa

7. MHdopMallMOHHBIN MPOAYKT MPEACTABISIET U3 CEO ...

a) “H(GOPMALIMOHHBIE YCIYTH, IPEAOCTABIIAEMbIE TI0Ib30BATEIIO

0) pe3yJIbTaThl HHTEJUICKTYAIbHOM NEATETbHOCTH YeIOBEeKa

B) JIOBEJICHHBIE JI0 [10JIb30BATENS CBEICHUS

8. uopManmoHHBIi PEIHOK — 3TO. ..

a) IPeJOCTaBIICHHUE IIIATHBIX CETEBBIX YCIYT

0) IpOU3BOJICTBO, MOKYIKa U Tpoaaxa IBM u ycrpoiicts 9BM npu akTuBHOM rocyap-
CTBEHHOM pEryJIUpOBaHUU

B) CHCTEMa YKOHOMHYECKUX, IPABOBBIX U OPTaHU3AIMOHHBIX OTHOIIEHHI 110 TOPTOBIIE
HIPOAYKTAMU MHTEJUIEKTYaJIbHOU JAEATEIbHOCTH HA KOMMEPYECKOH OCHOBE

9. CocraBisroliuMu MHGOOPMAITMOHHOTO PhIHKA SBIISIOTCS. . .

a) TEXHUYECKHE CPe/ICTBA

0) mporpaMMHBbIE CpEACTBA

B) HH(OPMAIIMOHHBIC TEXHOJIOTHH

T') CIIpaBOYHBIE CPEICTBA O MOCTABIIMKAX UH()OPMAIIMOHHBIX TPOAYKTOB U YCIIYT

1) ”HPOPMALIMOHHO-TIPABOBbIE JOKYMEHTHI 110 HH(POPMALIMOHHBIM NIPOAYKTaM

Pa3pnen 1. bazoBble nporpaMMHbIe NPOAYKTHI.
Tema 1.1 TexHosnorust 00padoTkn TeKCTOBON HH(pOPMaLUH
1. ITporpamma MicrosoftWord oTHOCHTCS K...
a) 0a30BOMY ITPOTrPaMMHOMY 0OECIICUEHHIO
0) mMpUKIaTHOMY IPOTPAMMHOMY O0ECIICUECHHUIO
B) HHCTPYMEHTAJILHOMY IIPOTPAMMHOMY 00eCIIeueHUI0
I') CEpBUCHOMY IIPOrPaMMHOMY 00€CIIEUEHUIO
2. WORD — »sro0...
a) rpadUYECKHIA MPOIECCOP
0) TEKCTOBBIN MPOIIECCOP
B) CPE/ICTBO MOJTOTOBKH ITPE3EHTALI
T') TaOJIUYHBIN MTPOIIECCOP
1) peJaKTop TEeKCTa
3. Kakux criuckoB HET B TEKCTOBOM peaakTope?
a) HyMEpOBaHHBIX
0) TOYEUHBIX
B) MapKHUPOBaHHbIX
4. Ilpu 3a1aHUM TapaMETPOB CTPAHMIIBI B TEKCTOBOM PEJAKTOPE YCTaHABIMBAIOTCA:
a) MOJIs, OPUEHTALIUS U pa3Mep CTPaHMIIbI
0) uHTEpBaN MEXy ab3aliaMu U Bu pudra
B) ()OH ¥ IrpaHUIIBI CTPAHULIBI, OTCTYI
5. Kakyro KOMOMHAIMIO KJIaBHII CIeIyeT IPUMEHHUTh, YTOOBI BCTABUTh B JOKYMEHT Ce-
TOJHSIIHIOKO AaTy?
a) Ctrl + Alt + A
6) Shift + Ctrl + V
B) Shift + Alt + D
6. Kakoe u3 3THX yTBEpkKACHUN IPABUIIBHOE?
a) KepHuHT — 3TO u3MeHeHue HHTepBaia Mexay OyKBaMH OJHOTO CJIOB
6) Ecnu mapospb K 3alIMIIEHHOMY JJOKYMEHTY yTpaueH, €ro MOXHO BOCCTAaHOBUTH C TO-
MOIIBIO KJIFOUEBOTO CJIOBA
B) Coueranue kiaBui Shift + Home nepeHocut Ha nmepByro CTpaHHIly JOKYMEHTa
7. Kakoe u3 3Tux yTBEepKACHUN HENPABUIbHOE?
a) bonpnryto OykBy MOXKHO HamedaTarhb JABYMS CIIOCOOaAMHU
0) [Ipu momomu kiapumm Tab MOXKHO CeNaTh KPaCHYIO CTPOKY
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B) KnnaBuma Delete ynansier 3nak nepes; MUTaIOIUM KypcOpOM
8. Ha xakyro KJIaBUIIy HY»KHO Ha)XaTh, YTOOBI HANIEYaTaTh 3aISATYIO0, KOT/Ia Ha KOMIIBIO-
Tepe YCTAaHOBJICH aHTJIMUCKUI andaBut?
a) IJie HarMcaHa pycckas Oyksa b
0) rae HanMcaHa pycckas Oyksa O
B) I'Jie HamucaHa pycckas Oyka XK
9. Kononturyi — 3T0:
a) 001acTh, KOTOpasi HAXOAUTCS B BEPXHEM U HHKHEM T0JI€ U TpeAHa3HAYaeTCs IS 110-
MEIIeHUS Ha3BaHUs paObOThl HAJl TEKCTOM Ka)X0W CTPaHUIIBI
0) BHEITHUI BHJI IEYATHBIX 3HAKOB, KOTOPBIN MOJ30BATENb BUIUT B OKHE TEKCTOBOTO
penakTopa
B) BEpXHSA CTPOKa OKHA pepakTopa Word, KoTopast COAEpKHT B ceOe maHeab KOMaH 1
(nanpumep, «BcraBkay, «KoHcTpykTopy, «MakeT» u T. 11.)
10. YTOOBI B TEKCTOBBINM JOKYMEHT BCTABUTH CCHUIKY, HY>KHO NIEPEUTH MO CIEAYIOIIUM
BKJIAJIKaM:
a) Bcmaska — Bcmasumo cevinky — Coz0anue ucmounuxa
0) Daiin — [lapamempovr cmpanuyvl — Bcmasums ccwliky
B) Ccouiku — Becmasumo cevinky — [lobagums OB UCTOYHUK
11. Kakoit uipudt no ymonuanuto ycranonien B Word 20077
a) Times New Roman
6) Calibri
B) MicrosoftYaHei
12. B BepxHeil cTpoke maHenu 3aa4d n300pakeHa UKOHKa ¢ TUcKeToil. UTto mpousoiiner,
€CJIM Ha Hee HaXaTb?
a) TOKYMEHT yJIaIuTCA
0) TOKYMEHT COXPaHUTCS
B) JIOKYMEHT 3aIUIIETCs Ha TUCK WM (PIICHIKY, BCTABJICHHBIE B KOMITBIOTED
13. Kakyro k1aBUIlly HY>KHO yJIEp>KHBATh MIPU KOMUPOBAHUH Pa3HBIX AJIEMEHTOB TEKCTa
OJIHOTO IOKyMeHTa?
a) Alt
0) Ctrl
B) Shift
14. YTo MOKHO CHENaTh C MOMOIIbIO ABYX U30THYTBIX CTPEJIOK, Pa3MEILEHHBIX B BEPX-
Hell CTpOKe HaJl CTpaHuLEeH TekcTa?

a) mepelTH Ha oJHy OyKBY BIIPaBO WJIM BJIEBO (B 3aBUCUMOCTH OT TOT'0, Ha KaKyIO CTpell-
Ky Ha)KaTh)

0) mepeiTu Ha OIHY CTPOKY BBEpPX MJIM BHU3 (B 3aBUCHUMOCTH OT TOT'0, Ha KaKyl0 CTPEJIKY
HaXkaTh)

B) MIEpEHTH Ha OJIHO COBEPIICHHOE JIeHCTBUE Ha3a ] UK BIiepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKylo CTPEJIKY HaXaTh)

15. Yto no3BoIs€T YBUIETh BKIIOUEHHAs KHoNKa «Heneuaraemble CHUMBOIIBI»?

a) MpoOeIIbl MEX/Ty CII0BaMH M KOHeI[ ab3aria

0) BCe 3HAKH MPETHHAHUS

B) OLIMOKHU B TEKCTE

16. O0beAMHUTD UIH Pa30UTh TYCUKH HAPHUCOBAHHOM TaOIHIIBI BO3MOKHO BO BKIIAJKE:
a) «KoHcTpyKTOp»

0) «Maket»
B) «IlapameTpbr TaOIUIIBI»

17. Yto mo3BOISET CAeNaTh HAJOKEHHBIA HA TEKCTOBBIN JOKYMEHT BOJSIHOM 3HAK?

a) OH JieaeT JOKYMEHT YHUKAJIbHBIM
0) OH 3aIUIIAeT JOKYMEHT OT MOPaXKEHHs BUPYCAMH
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B) OH pa3pelaeT CTOPOHHUM MOJIb30BaTeNIM KOMUPOBATh Pa3MEIICHHbII B IOKYMEHTE
TEKCT

18. UToOBI BKJIIOUUTH aBTOMATUYECKYIO PACCTAHOBKY MEPEHOCOB, HY>KHO MIEPEUTH 1O
CJIEIYIOIIUM BKJIAIKaM:

a) Maxem — [lapamempuvl cmpanuyvl — Paccmanoska nepeHocog

0) Bcmaska — Texcm — Bcmagka nepenocos;

8) Cevinku — JJononanumenvuovle mamepuansvt — Bcmasumo nepernoc

19. YTo6»I co3/1aTh HOBYIO CTPAHUILY, HEOOXOAMMO OJHOBPEMEHHO HAXKaTh HA TaKHE
KJIQBUIIIN:

a) Ctrl u Enter

0) Shift u mpoben

B) Shift u Enter

20. YToOsI OBICTPO BCTAaBUTHh CKOMTMPOBAHHBIN AJIEMEHT, CIIEYeT BOCIIOIb30BAThCS TAKOM
KOMOUWHAIIUEH KIaBUII:

a)Ctrl +V

0) Ctrl + C

B) Ctrl + X

21. IlepeueHp UHCTPYKIMIA, KOTOPHINA cooburaer Word 3amucaHHbIi 3apaHee TOPSI0K
JIENCTBUI 17151 JOCTHKEHUS OTPEeeICHHON eI, HAa3bIBACTCSI:

a) KOJIOHTUTYJIOM

0) MaKpocoM

B) MHCTPYKIUEH

22. C noMOouIbIo KaKUX TOPSIUYMX KJIABHII HEBO3MOKHO U3MEHHTD SI3BIK B TEKCTOBOM pe-
JIaKkTope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. Uto0sbI caenaTh coiepkaHue B JOKYMEHTE, HeOOXOMMO BBITIOTHHUTD P CISTYIOIINX
ICUCTBUIA:

a) BBIJICIUTH HECKOJIBKO CJIOB B TEKCTE € oMolbio kiaBuiu Ctrl (oHu OyayT 3ariaBus-
MHU), IepeTH Ha BKIAAKY «BcTaBka» U HakaTh Ha UKOHKY «Coaep:KaHue)

0) BBIIETIUTH B TEKCTE 3ar0JIOBKH, NEPEUTH Ha BKIaAKYy «CCBUIKM» U TaM HaXkaTh Ha
UKOHKY «OraBiaeHue»

B) KaX/1ylI0 HOBYIO IJIaBY Ha4aTh C HOBOM CTPaHUIIbl, EPEUTH Ha BKIaAKy «BcTaBkay,
HalTH TaM UKOHKY «BCTaBUTh coJiep>KaHUE» U HaXaTh HA HEe

Tema 1.2 TexHoJI0rusl CO3JaHHUA NMPe3eHTANMMT

1. Kakyro ki1aBuIly HY>KHO Ha)XXaTbh, YTOOBI BEPHYTHCS U3 PEKHUMa IPOCMOTpa Mpe3eHTa-
17078

a) Backspace

0) Escape

B) Delete

2. BeibepuTe npaBUIBHYIO MOCIEI0BATEILHOCTD IIPH BCTABKE PUCYHKA HA CIIAMI:

a) BCTaBKa — PUCYHOK

0) mpaBKa — PUCYHOK

B) ¢ailn — pucyHoK

3. EcTb niu B porpamme GpyHKIMS U3MEHEHHs 11BeTa (hOHA [T KaXKI0To chaiina?

a) na

0) HeT

B) TOJIBKO JIJIS1 HEKOTOPBIX CJIAMI0B

4. Microsoft Power Point nyxens:

a) CO3JJaHMsl U PEIaKTUPOBAHUS TEKCTOB U PUCYHKOB
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JIUTB»

0) 1St co3aaHus TaOJIHIT

B) /ISl CO3/IaHUS TIPE3EHTANH U (PUIHLMOB U3 CIANIOB

5. Yrto u3 cebs mpeAcTaBisIeT clana?

a) ab3aI] Ipe3eHTaluN

0) CTPOUKY IPE3CHTALINH

B) OCHOBHOM 3JIEMEHT IIPE3EHTALIUN

6. Kak yanuth TEKCT WJIM PUCYHOK CO cliaiiaa?

a) BBIJICJIUTh HEHY)KHBIN AJIEMEHT U HaXKaTh KiaBuiny Backspace

0) mENKHYTh 10 HeHYXHOMY demMeHTy [IKM u B mosiBHBIIEMCS] OKHE BBIOpaTh «Y 1a-

B) BBIJICTTUTh HEHYXXHBII 3JIEMEHT M HaXkKaTh KiaBuiny Delete
7. Kakyto ki1aBuiy/KOMOWHAIIMIO KJIABHII HEOOXOAMMO HaXKAaTh IS 3aITyCKa JEMOH-

CTpalUu CIaaoB?

a) Enter

0) F5

B) 3akaTh KoMOuHaIuio kiaapui Ctrl+Shif

8. Kakyro kiiaBuIly/KOMOUHAIIMIO KIIABUII HY)KHO HaXKaTh, YTOOBI 3aITyCTUTh ITOKa3

CJIaiI0B MPE3CHTAIMH C TEKYIIEro cianaa’?

a) Enter
0) 3axaTh KoMOHMHaNWIO KiaBui Shift+F5
B) 3axaTh koMOuHaruio kinasum Ctrl+F5
9. Kakum 00pa3oM MOKHO BBOJWUTH TEKCT B CJIAH/IbI IPE3CHTAIUH?
a) knukHyTh JIKM B mo6oM MecTe v HayaTh Mucath
0) TEKCT MOYKHO BBOJIUTH TOJIGKO B HAITHCAX
B) 00a BapraHTa HEBEPHBI
10. Kakyto ¢pyHKIHIO MOKHO UCTIOIB30BATh, YTOOBI Y3HATH, KaK Mpe3eHTanus OyneT

CMOTPECTHCA B HAIICUATAHHOM BI/I,Z[e?

a) (OYHKIHS MPEIBAPUTEIBHOTO TPOCMOTPA

0) byHKIMS pelaKTUPOBAHUS

B) QYHKIMS BBIBOJIA HA MI€YATh

11. Kakoii cnoco6 3aJIuBKH MO3BOJISIET NOAYYUTh 3P PEKT MIaBHOTO MEePeXo1a OHOTO

I[BETA B JIPyrou?

Tallnil:

a) METO/ Y30pHOM 3aJIUBKH

0) METOJ TEKCTYPHOMN 3aJIUBKU

B) METO/JI TPaIUCHTHOM 3aJIMBKU

12. B MicrosoftPowerPoint mo>xxHO peanu3oBaTh:

a) 3BYKOBOE COIIPOBOKACHUE MPE3EHTALUU

0) OTKpBITH (ailsibl, CIeIaHHbIE B JPYTUX IporpaMmmax

B) 00a BapHaHTa BEpHBI

13. BeiOepute IMyHKT, B KOTOPOM BEpHO yKa3aHbI BCE MPOrPaMMBI JUTsl CO3aHuUs TIPe3eH-

a) PowerPoint, WordPress, Excel

6) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kax3anycrutbrnapamerpsimpudras Microsoft PowerPoint?
a) rIaBHas — rpynmna ad3ait

0) rmaBHas — rpymnmna mpugT

B) TJIaBHAs — IPyIIa CUMBOJ

15. O6wvexkTom 06padoTku MicrosoftPowerPoint siBnsietcst:
a) TOKYMEHTbI, UMEIOIIUe paclIupeHue .txt

0) TOKyMEHTHI, UMEIOLIHE PACIIMPEHHE .ppt

B) 00a BapuaHTa SBJISIFOTCS MPABUILHBIMU
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16. IIpe3enTtanus — 370. ..

a) rpadMUecKuil TOKyMEHT, UMEIOIINI pacIupeHue .tXtiuim .pcx

0) HabOp KapTUHOK-CJIalJIOB Ha ONPECIICHHYIO TEMY, UMEIOIINN pacuIupenue .ppt

B) MHCTPYMEHT, KOTOPBIN MTO3BOJIIET CO3/1aBaTh KAPTUHKU-CIIANU]IbI C TEKCTOM

17. st Toro yToObI aKTUBHPOBATh JuHEHKH B MicrosoftPowerPoint, Hy>kHO BBITIOJIHUTB
CIEAYIOLIME ECUCTBUA:

a) B MeHI0 By oTMeTuTh rasioukoit myHKT Hampags:stomye

0) B mento @opmar 3aaath ¢pyHkuuto JInneiika

B) B MCHIO Bus1 oTMETHTB Talmoukoit myHKT JInHelika

Tema 1.3 TexHo10rusi HCMOJIH30BAHUSA JTEKTPOHHBIX TA0IMI

1. Ilporpamma MS Excel siBisiercs. ..

a) TaOJUYHBIM MPOIIECCOPOM

0) rerepaTopoM TabIuI[ 6a3 TaHHBIX

B) IPOTPaMMOI JUIsl TIOCTPOCHHUS TPaPUKOB

2. @aiin MS Excel no ymoa4aHuio Ha3bIBAIOT. ..

a) KHUTa

0) nuct

B) IOKYMEHT

3. Kunura MS Excel cocTout u3...

a) JINCTOB

0) cTpaHuIl

B) HECKOJILKHMX CTOJIOIIOB

4. Jluct MSExcel moxHo. ..

a) KOITUPOBAaTh

0) mepeMeniaTh

B) CKpBIBaTh

I') BCE OTBETHI BEPHbI

5. BeiOepuTe 3HaU€HUE CIIOBA «CCBUIKA) ...

a) aJipec TYeHKu

0) rmosie UMEHHU

B) HOMEp JIUCTa

r) cTpoka hopmyn

6. Anpec ssueiiku 31eKTpoHHOM Tabnuibl Excel coctout us...

a) 3aroJIoBKa CTOJNOIA U 3aroJIOBKa CTPOKH

0) 3arosoBKa cToJIONA

B) 3ar0JIOBKAa CTPOKHU

I) y SUelKU HEeT ajipeca

7. I1pu BBOJE OPMYIBI B sTUCHKE OTOOpaxaeTcs. ..

a) pe3yabTar

6) cama popmyna

B) (hopmyiia ¢ pe3yIbTaToM

') HHYero He 0ToOpaxaeTcs

8. CMmemIanHas CChUIKA. . .

a) colep kKUT 100 abCONIOTHBIN CTONOCI] U OTHOCUTEIBHYIO CTPOKY, TNOO a0COTIOTHYIO
CTPOKY M OTHOCHUTEIBHBIN CTOJIOCIT

0) OCHOBaHa Ha OTHOCUTEIHHON TO3UIINH SYEHKHU, COACPKUT PopMyTy, U SUEHKY, Ha KO-
TOPO yKa3zaHa CChUIKa

B) siuelika B opMyJie BCeTja CChUIaeTCs Ha sIUEHKY, pacloIOKEHHYIO B ONPEAeIEHHOM
MecTe

T) siueiika, HHPOPMAIIHIO O KOTOPOH HY>KHO MOTYIHUTh
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9. Ins ycraHoBIeHUs HHPOPMAITMOHHOM CBS3M MEXKIY sTMCMKaMU Pa3HbBIX JINCTOB HC-
MOJIb3YETCS] CAMBOJL. ..

a) No

0) #

B) !

r &

10. B «cTpoky hopMy» MOKHO BBECTH. ..

a) nugpol

0) 3HAKH

B) OYKBBI

I') BCE IEPEYUCIIEHHOE, KpOME 3HAKOB

11.Kakue oCHOBHBIE THITBI CCBUTOK ompenenstoT B MS Excel. ..

a) OTHOCUTEJIbHbIE, MPSMBbIE

0) aOCOJIFOTHBIC, HE OTHOCHUTEIIbHBIC

B) OTHOCHUTEJIbHBIE, A0COTIOTHBIE

I') a0COJIIOTHBIE, IIPSIMBbIE

12. B anexTpoHHBIX Tabnumax (GopMyia He MOXKET BKJIIOYATh B ceO1...

a) uncna

0) TeKCT

B) UIMEHa 4YeeK

T') 3HaKU apu(METUYECKUX OTeparuu

13. Ilpu ouncTKe COIEPKUMOTO SIYE€EK MPOUCXOIUT. ..

a) yaJeHue CoAepKUMOro siueek 1 ux ¢popmara

0) ynajeHue CoIep>KUMOTro ST9eeK, popMaT UX COXpaHIETCs

B) yJaJIeHUE CaMOM SYEHKU U3 TaOIUIBI CO CBOUM COJEP>KUMBIM U (popmMaTom

T) ynaneHue Gopmara siueek, COICPKUMOE UX COXPAHIETCS

14. Ilpwu xenanuu B kuury MS Excel MoxHO 100aBUTS. ..

a) He OoJee 3-X CTpaHull

0) 110060€ KOJIMYECTBO JOMOIHUTEIBHBIX CTPAHHUII

B) He Oosiee 10-Tu cTpaHuIy

r)15 MOTMOMHUTEIBHBIX CTPAHHUII

15. K npukiiagHpIiM IporpaMmaM HE OTHOCHUTCA ...

a) Win Rar

0) MS Excel

B) MSEquation

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

1. K CYBJI otHOCHTCS

a) MSExcel

0) MS Access

B) MS Equation

2. ACCESS peanusyetr — ... CTpYKTypy AaHHBIX

a) PeNALUOHHYIO

0) uepapXuIecKyro

B) MHOTOCJIOMHYO

I) JMHEHHYIO

1) TUTIEPTEKCTOBYIO

3. ba3a maHHBIX - 3TO:

a) CIelualbHBIM 00pa3oM OpraHW30BaHHAs M XPaHSAIIAsICsS Ha BHEIIHEM HOCHUTEJE COBO-
KYITHOCTBh B3aMMOCBSI3aHHBIX JJAHHBIX O HEKOTOPOM O0BEKTE

0) mpou3BOJIbHBIN HAOOP HH(pOpMALUU
B) COBOKYITHOCTbH MPOTPAMM JIJIs1 XpaHEHUsI U 00paOOTKH OOJBIINX MAaCCHBOB HH(POPMAITUH
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r) uHTepdeiic, moAaep>KUBAIOLINI HAIOTHEHNE U MAHUITYJIUPOBaHKUE JaHHBIMU

1) KOMITBIOTEpHAS IPOTpaMma, MO3BOJISIONIAs B HEKOTOPOU MPEAMETHOM 00JIacTH J1e1aTh
BBIBO/IbI, COTIOCTABUMBIE C BBIBOJIAMU YeJIOBEKa-3KCIepTa

4. B 3anucu (aiina pensironHo# 60a3bl nanabix (bJ]) Moxxer copepkarhes:

a) UCKITIOYUTENILHO OJJHOPOIHAS MHPOpMAaIUs (JaHHbIE TOJIBKO OJTHOTO TUIIA)

0) TOJIBKO TeKCTOBast HH(OpMAaIs

B) HEOHOPOAHASI HH(POPMAIIH (IaHHBIE Pa3HBIX THITOB)

T') TOJIBKO JIOTUYECKUE BETUUNH

1) UCKITFOYUTEJIHO YMCIIOBasi HH(popManus

5. [Ipeanonoxum, uro HEKOTOpas 0aza naHHbIX coaepkut nosust GAMUIINA, 'O/
POXJIEHWA, JOXOU. Ilpu noucke mo ycmosuto 'O POXKIEHUA> 1958 AND/1O-
XOH<3500 6yxyT HaiiieHbI (haMuIIAn JIAIY

a)umeromux goxon He menee 3500, u crapiie Tex, KTo poauics B 1958 rony

0) umeronux goxon MeHee 3500, umu Tex, kTo poawics € 1958 roxy u mosxe

B) uMeromux goxoa meree 3500, u poausiuxcs B 1958 rony u mo3xe

r) umeronux 1oxoa mexee 3500, u pogusiuxcs B 1959 rony u mozxe

1) umetroux noxon mexee 3500, u Tex, kto poauscs B 1958 rony

6. Kakoii u3 BapuanToB He sBisercs pynkuueir CYBJ?

a) peanu3alus S3bIKOB OMPE/CNICHUS U MAaHUITYIMPOBAHUS TaHHBIMH

B) 00€cCIIeueHUE MOIb30BATENS SI3BIKOBBIMU CPEACTBAMU MAHUITYJIMPOBAHUS TAHHBIMU

T) MOAJEPKKa MOIeTIeH MOIb30BaTENS

1) 3alIATa ¥ IEIO0CTHOCTD JaHHBIX

€) KOOpJIUHAIUS MPOSKTUPOBAHUS, peann3auu u BeaeHus b/l

7. Cuctema yrnpaBiieHUs 0a3amMu JaHHBIX MPEJICTABISAET COOON MTPOrpaMMHBIN MPOIYKT,
BXOJISLINI B COCTaB:

a) MPUKJIAIHOTO MPOTPAMMHOTO 00ecTieueHus

0) oneparMOHHON CHCTEMBI

B) YHUKAJIbHOTO MPOTPaMMHOI0 00eCIIeYeHUs

') CHCTEMHOI'0 ITPOrPaMMHOTO O0ecrieueHust

1) CUCTEM MPOTrpaMMHUPOBAHUS

8. Kakas HauMeHbI1as elMHUIA XpaHeHHsI TaHHBIX € B/]?

a) XpaHUMOE T10J1e

0) XpaHUMBIii (aiin

B) HUYETO U3 BHIIIETIEPEUHUCICHHOTO

T') XpaHUMasi 3aI1ch

1) XpaHUMBbIH OalT

9. Uto o0s13aTenbHO 10KHO BXoauTh B CYB/]?

a) Mpoleccop SA3bIKa 3alpPOCOB
0) koMaHHBIN UHTEpdeiic
B) BH3yaJibHas 000JI0UKa
T') CUCTEMa TTOMOIIN

10. [epeuncnure MpeUMyIIECTBA IEHTPATH30BAHHOTO MOIX0/1a K XPAaHEHHUIO U YIIpaBIie-
HUIO JTAHHBIMHU.

a) BO3MOXXHOCTB OOIIIETO JIOCTYTA K JAHHBIM

0) moIepIKKa 1ETOCTHOCTH JTaHHBIX

B) COTJIAIIICHUE N30BITOYHOCTH

') COKpalleHue TPOTUBOPEUMBOCTH

11. CrpyxTypa daitna pensunonHoi 6a3sl nanubM (BJ1) mensercs:

a) IpU U3MEHEHUU JIF00O0H 3amKcu

0) mpH1 YHHUUTOKEHUU BCEX 3amucent

B) IIpU yJQJI€HUH JTFOOO0TO OIS

T) IpH 100aBIE€HUU OJHON MIIM HECKOJIbKUX 3armucent
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€) IpH yAaJIeHU! AnUara3oHa 3anuceit

12. Kak Ha3bpIBaeTcst HA0OP XPaHUMBIX 3aMuceil ogHoro Tuna?

a) XpaHUMBIH (aia

a) mpeJcTaBiIeHue 0a3bl JAHHBIX

B) HUYETO U3 BBHIIICTIEPEUUCTICHHOTO

T) Jornueckas Tadiauia 0a3bl JaHHBIX

n) ¢usznyueckas Tabauia 6a3bl JaHHBIX

13. HaubGomnee TOYHBIM aHAJIOTOM PEJISIIUOHHON 0a3bl JAHHBIX MOXKET CIIYKHUTh:

HEYIOPSIOYEHHOE MHOKECTBO JaHHBIX

a) BEKTOP

0) reHeaJToru4ecKoe IepeBo

B) AByMepHas Tabnuia

14. Tabyuipl B 6a3ax JaHHBIX MPEIHA3HAYCHBI:

a) JUTsl XpaHEeHUS JaHHBIX 0a3bl

0) my1s oTO0pa U 0OPaOOTKH JaHHBIX Oa3bl

B) /ISl BBOJA JAHHBIX 0a3bl U KX IPOCMOTpPA

T) Ul aBTOMaTHYECKOTO BIMOIHEHHSI TPYIIIBI KOMaH/

1) JUTSI BBITIOJTHEHUS CJIOKHBIX TTPOTPAMMHBIX JCHCTBHIA

15. /Inst yero npegHa3zHAYEHbI 3aTIPOCHI?

a) JUTsl XpaHCHUS TAaHHBIX 0a3bl

0) 11 oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUIsl BBOJIA JIAaHHBIX 0a3bl U UX TIPOCMOTpPA

T) JUIS aBTOMATHYECKOTO BBIMOIHEHHSI TPYIIIBI KOMaH/

1) JUTS BBITIOJTHEHUS CJIOKHBIX ITPOTPAMMHBIX JCHCTBHIA

€) JI1s1 BBIBO/Ia 00pabOTaHHBIX JaHHBIX 0a3bl HA IPUHTEP

16. B xakux syieMeHTaxX TaOJUIbI XPAHATCS JaHHBIE 0a3b1?

a) B TMOJIAX

0) B CTpoKax

B) B cTOJIOIAax

I') B 3alHUCAX

1) B TYCHKaAX

17. B yeM cocTout 0cCOOEHHOCTD 11011 ""MeMo"'?

a) CIIYXUT JIJIsl BBOJIa YHCIIOBBIX JIAaHHBIX

0) CITY>KUT JUTsl BBOJA IEUCTBUTEIBHBIX YHCEIT

B) JIaHHBIE XPAHSITCS HE B TOJIE, a B IPYTOM MECTE, a B TIOJIE XPAaHUTCSI TOJIBKO yKa3aTelb
Ha TO, TJIC PACIIOJIOKEH TEKCT

I) IMEeT OrpaHMYCHHBIN pa3mep

1) IMEET CBOWCTBO aBTOMATHIECKOTO HAPAIINBAHUS

Paznes 2. Ucno/ib30BaHue NPUKJIAAHBIX IPOrPaMM B NpodeccuoHaIbHOI JesiTeNb-
HOCTH.
Tema 2.1 UudopmaninoHHO-npaBoBbIe CHCTEMbI
1. Inst coctaBineHus OrojkeTa CTpaHbl B 11€JIOM HCIIONIB3YIOT. ..
a) ooyuaromue AVC
0) AVIC Hay4HBIX UCCIICIOBAHHHA
B) MexxoTpaciensie AUC
2. Ilo ypoBHIO B cHCTEME rocy1apcTBEHHOro yrpasieHus Boaessitor AUC. ..
a) OTpacieBble, TEPPUTOPHATIbHBIE U MEXKOTpaceBbIe
6) 6aHKOB, (PMHAHCOBBIX OPTaHOB U CTATUCTUKH
B) yIIpaBJIeHYECKHE U 00yJaromue
3. 1nst 53¢ hekTHBHOTO MPOBEIEHUS MEXKOTPACIEBBIX PACUETOB U MOJICUETOB PE3YIbTATOB
OTIBITOB MCIIOJIB3YIOT. ..
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ANC

a) ooyuaromue AVC

0) AVIC Hay4HBIX UCCIICIOBAHHHA

B) MexoTtpacieBbie AUC

4. Tlo criocoOy peanuzanuu WHGOPMAIMOHHOTO MPOIECCa HE CYIIECTBYET ...

a) aBTOMaTU3UPOBAaHHbIE HH()OPMAIIMOHHBIE CUCTEMBI

0) HeaBTOMATHU3UPOBAHHBIC NHPOPMAITMOHHBIE CHCTEMBI

B) HOBbIE€ HH(OPMAIIMOHHBIE CUCTEMBI

5. IlepBoe nokonenre AVC cTponsiocs o NpUHLHAILY...

a) «OJIHO MIPEANPUITHE — OJWH IIEHTP 00pabOTKM»

0) pacrpeneneHHON CeTeBOM 00pabOTKH Ha 0a3e TOKATHHON BBIUMCIUTEIBLHOU CHCTEMBI
B) neneHTpasm3oBanHoi AVC

6. Yerseproe nokosienne AVC xapakrepusyercs. ..

a) MacCOBBIM HCIOJIb30BAHUEM NIEPCOHABHBIX KOMIIBIOTEPOB ¢ 00BEAMHEHUEM UX B

0) coueTaHneM LIEHTPAIM30BaHHOI 00pabOTKH Ha BEpXHEM yPOBHE YIPaBIIEHUS C pac-

MpeIeTUTEeNHLHON 00paOOTKON Ha HIKHEM

B) HAJIMYUEM BBIYUCIIUTCIBHBIX HEHTPOB, IOAYNHCHHBIX HCTIOCPECACTBEHHO JUPCKTOPY

bupMbI

7. IlporpamMma «KOHCYJIBTaHT +» OTHOCUTCS K. ..
a) CIPaBOYHO-TIPABOBOM CHCTEME

0) crucTeMOl TOJICPKKY IPUHSATHSI PEILICHHSI

B) 00yJaroumM cucTeMam

Tema 2.2 ®uHaHCOBbIE U YIPABJIEHYECKHE CHCTEMBbI
1. Cucrema aBTOMaTU3UPOBAHHOT'O KaJIJPOBOTO y4YeTa UCIIOJIb3YeET. ..
a) CXEMBI JBIKEHUS IOKYMEHTOB
0) mpeIokKEHHS 10 JIUKBUAAINU Y3KUX MECT
B) TEKYyIl€e IITaATHOE pacliCcaHue
r) nH(OpPMAILIKIO, TOYYEHHYIO Ha dTarne 00cae0BaHus
2. KopriopaTuBHas JOKYMEHTAI[MOHHAsI CHCTEMa 00ECTICYMBAET. . .
a) CKaHUPOBaHHE OYMa)KHBIX JIOKyMEHTOB
0) equHOE yIpaBiieHNWE U KOHTPOJIb HAJl ABUKEHUEM JJOKYMEHTOB
B) MOATOTOBKY, UCTIOJIHEHUE U KOHTPOJIb TOPYyUEHUN
r) 00ce10BaHuE OPTaHU3allMOHHON CTPYKTYphI IPEANPUSATHUS
3. UudopmarimonHble cucTeMbl 0pUCHOM aBTOMATH3aIMU OCYILECTBISIOT. ..
a) popmMupoBaHNEe MHOXKECTBA aIbTEPHATUB BbIOOpa
0) O IepKKY LIEJTOCTHOCTH U COXPAaHHOCTH MH(POPMALIUU
B) 00pabOTKYy TEKCTOB Pa3TMYHBIMU MTPOIIECCOPAMU
I') aBTOMAaTHU3allMI0 HHAEKCUPOBAaHUS UH(OpMaIK
4. JlTokyMeHTAIHsI OpPTaHU3alUHU XapaKTePU3YyEeTCs CIACIYIOIUME TOKYMEHTOIIOTOKAMH. . .

+: BXoJs1ue (MOCTYyMarolue) J0KyMEHThI

IIBbI...

a) IpeBapUTEIFHO PACCMOTPEHHBIE JOKYMEHTBI

0) nrcbMa 1 oOpalleHus rpaxiaH

B) MepeueHbh aBTOMATU3UPOBAHHBIX MTPOIETYP

5. Tlo OTHOIIEHHUIO K UCTIOJIHUTEIIO JOKYMEHTHI ACTATCS Ha CIEAYIOIINE KaTETOPHH. . .
a) CIPaBOYHBIC TOKYMEHTHI

0) TOKyMEHTBI Ha KOHTPOJIE, IT0 KOTOPBIM OXKHJIAIOTCS IEHCTBUS JPYTrUX UCTIOTHUTENEH
B) MPEIBAPUTEIHHO PACCMOTPEHHBIE U PaCIIpeIeIeHHBIE JIOKYMEHTHI

T') PErHCTPALMOHHBIE JOKYMEHTBI

6. B TexHoMOrnueckoi nenovke 00paboTKN U IBUKEHHS TOKYMEHTOB BBIJIEISIOT 3Ta-

a) LIEHTPAJIM30BaHHOE XpaHEHHUE TOKYMEHTOB
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0) mpueM U nepBUYHas 00paboTKa TOKYMEHTOB

B) MH(OpMaIIMOHHO-CIIpaBOYHast paboTa

') CHCTeMHasi 00paboTKa TaHHBIX

7. CuctemMa aBTOMAaTU3HPOBAHHOTO JIEJIONPOU3BOACTBA 00ECIICUNBAET. . .

a) IpeBapUTEIILHOE PACCMOTPEHHUE B PacIIpeIeICHUuE IOKyMEHTOB

0) BO3MOXKHOCTh IICHTPAIM30BAHHOTO PAa3BUTHSI BBIYUCIUTEIBHBIX CPEJICTB

B) 00pabOTKy aBTOMATH3UPOBAHHBIX PEECTPOB

I') OpraHU3aIUI0 MAITMHOMHUCHOTO U3TOTOBJICHHSI JOKYMEHTOB

8. ABTOMAaTHU3MPOBAHHBIE CIYKObI JOKYMEHTAIIMOHHOTO 00ECTICUSHHSI CO3/Iat0TCHI. ..
a) Ha paboueM MeCTe IMOJIb30BaATENs

0) B reHEPUPYIOIINUX CUCTEMAX

B) B M”HGOPMAITMOHHBIX CUCTEMaX CHEIUAINCTOB

') Ha TOCYapPCTBEHHBIX MPEANPHUATHAX (00bETUHEHUSIX )

9. Jlnst 06paboTKH MHGPOPMAIIH HCIIONB3YIOT CISAYIONINE CPeICTBa OPUCHOM aBTOMa-

THU3alluHN:

HCHTC

a) MPOCTHIE CIIUCKOBBIE CTPYKTYPhI

0) andaBUTHO-TIpeIMETHBIE PYOPUKH

B) TaOJIMYHBIE NTPOLIECCOPHI

T') TEHEPUPYIOLINE CUCTEMBI

10. OcnoBoii mo6o0it AUC sBrsiercs. ..

a) Joruveckasi MOzelb

0) mpenMeTHas 00J1acTh

B) 00BbEKTHAsI MOJICIIb

r)uHpopMaMoHHas 6a3a

11. ®yuknuonanbHas komnonenta AUC — sto...
a) (OyHKIIMOHAJILHBIA KOMIUIEKC, 00ECTICYMBAIOIINI TOCTYI K HMH(POPMAIIMOHHON KOMIIO-

0) cuctema mporeayp yrnpasieHHs, OOHOBJICHHS, TOMCKA, U 3aBepIIaroIieii 00paboTku

JaHHBIX

B) IPOrpPaMMHO-TEXHUUECKUI KOMIUIEKC 10 00CIyKMBaHHIO nojb3oBaTesneit AUC
I') cucTeMa JocTymna K (yHKIMOHAIBHBIM ycTpoiicTBam AVC
12. HanOosee oOuium pazielieHueM aBTOMaTU3UPOBAaHHOM HH()OPMALIMOHHON CUCTEMBI

ABIIACTCA BBIACICHUC o6ecneananLueﬁ n...

a) nepudepuitHor yacTu

0)pe3uIeHTHOMN YacT

B) yIIpaBJIsIONIEH yacTu

) GyHKIIMOHAJIBHON YacTH

13. VYkaxure TpH MOJICUCTEMBI aBTOMAaTU3UPOBAHHON WH(OPMAITMOHHONW CUCTEMBI TOP-

TOBOT'O MPEANIPUATUA, OIIPEACIIAOIHNE €0 (bYHKL[I/IOHaJ'ILHy}O 4aCThb:

a) OyxXrajnTepcKHuil yuer

0) cHaOXeHue

B) BBOJI TUIIOB U BBIITYCKOB IIEHHBIX Oymar
T) COBIT

Paspnen 3. Ucnosib30BaHMe TEJIEKOMMYHHKALMOHHBIX TEXHOJIOTHil B nipogeccuo-

HAJILHOM AesATeJbHOCTH. MHpopMannoHHas 0e30MacHOCTD.

Tema 3.1 Komnbrorepubie cetu. MHTEpHET.
1. Jlnst ynpaBnenust pupMoii, IMEIOIIEH TEpPUTOPUATBHYIO Pa300IIeHHOCTh MEXKIY

nmopa3aesieHusIMH, PrmanaMu, OTAeIeHUsIMHA, 0OQUCaMU U T.J., UCTIONB3YIOT. ..

a) KopropaTHBHbIE HH(OPMAITMOHHBIE CHCTEMBI
0) UHTETPUPOBAHHBIC NH()OPMAITMOHHBIE CHCTEMBI
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B) CHCTEMBI MOJACPKKU MPUHATUS PEILICHUS

2. OCHOBHBIM CPEJICTBOM 00pa0OTKU HHPOPMAITHH CITYXKHUT. ..

a) KOMIIBIOTEP

0)TepMuHaibl coopa HHPOPMALTUU

B) MUKPOIIPOLIECCOP

T') apu(PMETHKO-JIOTUIECKOE YCTPOHUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPEJCTB, 0OecreynBaronmx paboty nHhopMalnoHHON CH-

CTCMbI, BXOJAT. ..

Ci...

a) ycTpoiicTBa cOopa, HAKOTUICHHS, 00pabOTKH, TTepeaun U BbIBOAA HHGOPMAITIH

0) TexHHUYECKas TOKyMEHTAlMs Ha pa3padoTKy MPOrpaMMHBIX CPEICTB

B) CpeICTBa MOJECIMPOBAHMSI POLIECCOB YIIPABICHUS CUCTEMOM

I') JOKYMEHTAIHS 110 UCIOIb30BAHUIO HH(POPMALIMOHHBIX TEXHOJIOTUN

4. CoBokynHOCTh DBM 1 nmporpaMMHOT0 00€CTICUCHHS HA3bIBACTCA . ..

a) BBIYMCIIUTENIBHON cUCTEMOM

0) mocTpouTeneM Koja

B) BCTPOEHHOW CUCTEMOM

I') FHTETPUPOBAHHOM CHCTEMOM

5. LleHTpanbHBIM 3BEHOM TIOCTPOCHHS MTPOCTEUIIeH KOHPHUTYypaluyu KOMITBIOTEPA SBIISIET-

a) yCTpOMCTBA BBOJIa/BBIBOIA

0) LIEHTpaJIbHBIA MPOIECCOP

B) BHYTPCHHSS ¥ BHCIIHSIS TTAMSITh

') BUHYECTEP

6. Ilo peanu3anuu mMoIb30BaTENLCKOTO HHTEP(Eiica onepanoOHHbIE CUCTEMBI pa3ies-

IOTCA HaA:

a) MPOrpaMMHEIC U allllapaTHBIE

0) JTOKaJIbHBIC U II100aTbHBIC

B) OOIIIME U YaCTHBIE

r) rpaduyecKue U HerpapuIecKre

7. Kako# u3 BUI0B KOMITBIOTEPHBIX CETEH XapaKTepru3yeTcs HEOOIbIION yIaTeHHOCThIO

KOMIIBIOTCPOB MOJIb30BaTEICH?

a) r106anpHasi KOMIBIOTEPHAS CETh

0) pernoHajbHasi KOMIbIOTEpHAs! CETh

B) JIOKQJIbHAs! KOMITBIOTEPHAs CETh

8. UnTepHeT — 370!

a) JIOKaJbHas CETh

0) KopropaTUBHasi CeTh

r) rino0anbHas CeTh

1) peTHOHAJIbHAS CETh

9. Kommbrotep, IpeaoCTaBIISIONINA CBOH PECYPCHI APYTHM KOMIIBIOTEpAM IPH COBMECT-

HOM pa60Te, Ha3bIBACTCA:

a)KOMMYTaTOpOM

0) cepBepom

B) MOJIEMOM

T) aJlaliTepoM

10. CepBuc - npoBaiiiepoM Ha3bIBAETCH. . .

a)mporpamma ais npocmotpa Web-crpanuir

0) oMH U3 HOBeMIIUX BUIOB cepBuca MlHTepHeTa

B) KOMIIBIOTEP, HENOCPEACTBEHHO MOAKIOYEHHBIN K IHTEpHETY

') KOMIIaHUs cO 1UTI030M B IHTEpHETEe, KOTOPHIN OHA MPEIOCTABISAET APYTUM KOMIIaHU-

M UIHW 9YaCTHBIM JIUIIaM

11. KomnbroTepbl 0JJHON OpraHu3aliy, CBI3aHHbIE KaHAIaMU Nepefay nHpopmanuu
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JUTSL COBMECTHOT'O MCITOJIb30BaHUS OOIINX PECYPCOB U Nepru(epuitHbIX YCTPOICTB U HaXOsIIHe-
Csl B OJTHOM 3/1aHHUHU, Ha3bIBAIOT CETHIO:

a) peruOHAIbHON

0) TeppUTOPHAIEHOM

B) JIOKAJIbHOM

T) TJI00ATBHOM

12. BapuaHT coequHEHUS] KOMITBIOTEPOB MEXKY COO0H, Korja kabeab IpOXOAUT OT OA-
HOT'O KOMITBIOTEPA K JJPYroMYy, IOCIEI0BATEIHHO COSANHSS KOMITBIOTEPHI U Nepudepuiinbie
YCTPOHCTBA MEXKIY COOOH — 3TO:

a) JIMHEWHasl IIUHA

0) coeMHEHUE TUTIA «3BE3/1a»

B) pEBOBUAHAS TOIOJOTUS

13. Ecnu K Ka)XA0My KOMITbIOTEPY MOAXOAUT OTJENIbHBIN Kabelb U3 OJTHOTO LIEHTPAIbHO-
ro y3i1a — 3T0:

a) JIMHEWHasl IUHA

0) coelMHEHHE TUTIA «3BE3/1a»

B) APEBOBUAHAS TOMOJIOTHUS

14. BeiOepute npaBUIbHBIN OTBET:

a) KOXJbI KOMITBIOTEP, MOAKIIOUYEHHBIH K JIOKaTbHON CETH, JOHKEH UMETh CETEBYIO
KapTy

0) OJIHOPAHTOBBIE CETH UCIONB3YIOTCS B TOM ClIy4ae, eciH B JIOKanbHOU cetu 6omnee 10
KOMIIBIOTEPOB

B) CETh Ha OCHOBE CEpBEpa — KOI'/1a BCE KOMIIBIOTEPHI JIOKaTbHOW CETH PaBHOMPABHbI

15. BeiOepute nomeH BepxHero ypoBHs B IHTepHeTe, npunapiexaimuii Poccun:

a)ra

0) ro

B) rus

r) ru

16. 3aman anpec cepBepa MuTepHera: Www.mipkro.ru. KakoBo umst 1oMeHa BEpXHETO
ypOBHS?

a) Www.mipkro.ru

0) mipkro.ru

B) Iu

r) WWW

17. Cetn, 00beAMHAIONINE KOMIIBIOTEPHI B IpeieTaxX OJJHOIO PerHoHa:

a) JIOKaJbHbIE

0) peruoHaNbHbIC

B) KOPIIOPAaTHBHbIE

T') TOYTOBBIC

18. Cetn, 00beaUHSIONINE KOMIIBIOTEPHI B IIPEIENAaX OJHOW OTPACIH, KOPIIOPALIUHU:

a) TOKaJIbHbBIE

0) peruoHaIbHbIE

B) KOPIIOPAaTHBHBIE

I') IOYTOBBIE

19. Komnbrorep, HaXOAAIMMNNACSA B COCTOSTHUY IIOCTOSIHHOTO TIOJKIIIOYEHUS K CETH:

a) XOCT-KOMMBIOTED (y3€e)

0) npoBaiinep

B) cepBep

) TOMEH

20. TIporpammHOe obecieuenue, moaaepuBaroiiee pabory cetu mo nporokoay TCP/IP:

a) 6azosoe [10

0) cepBep-iporpamMma
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B) KJIIMEHT-TIpOTpaMMa

Tema 3.2 O0ecneyenne HHPOPMALMOHHOM 0€30I1ACHOCTH

1. MaTepeckl obmiecTBa B MHPOPMAIIMOHHOM cdepe ITO:

a) yIpo4eHHE AEMOKPATUH, CO3JaHUH IIPAaBOBOTO COL[MAJIBHOTO TOCYAapCTBa

0) peanuzauus nHGOpMaLMU B HHTepecax (pU3NUecKoro, 1yXOBHOTO U UHTEIIEKTyallb-
HOT'0 pa3BUTHs YEJIOBEKA

B) pa3ButHe Poccuiickoit mHGOpMaImOHHONW HHPPACTPYKTYPhI

2. NuTepeckl rocynapersa B mHGOPMAIMOHHON cdepe

a) pa3BUTHE PABHOIPABHOIO U B3aMMOBBITOIHOTO MEKYHAPOIHOTO COTPYAHHYECTBA

0) JOCTHKECHHE U TIOITICPIKAHUE OOIIECTBEHHOTO COTIACHS

B) o0ecrieueHrne KOHCTUTYIIMOHHBIX MTPaB IyXOBHOW JTMYHOCTH

3. Buas! yrpo3 unpopmarronHoi 6ezonacuoctu Poccuiickoii @eneparun

a) yrpo3bl KOHCTUTYIIMOHHBIM MpaBaM; HH()OPMALIMOHHOMY 00€CIIeueHUI0 Tocy1ap-
CTBEHHOI nmoymTuku Poccuiickoii Deneparuy; pa3BUTHIO OTEYECTBEHHON HHyCcTprH HH(OpMa-
1uu; 6e301macHoCcTd HHPOPMAITMOHHBIX CUCTEM

0) yrpo3bl JYXOBHEIM IPaBaM; T€OMOJUTHICCKOMY 00ECIIEYCHUIO TOCYIapCTBEHHOM I10-
mutuku Poccuiickoit denepannu; pa3BUTHIO OTE€UECTBEHHONW HHAYCTpUU HHpopManuu; 6e3-
OIACHOCTH CPEICTB MAacCOBOW MH(pOpMaLuu

B) YIpO3bl BHYTPEHHUM U BHEUTHUM MOTPEOHOCTSAM YeNoBeKa; HHPOPMAIMOHHO-
KOMMYHHKAIIHOHHOMY 00€CTIeYeHHIO rOCyJapCcTBEHHON onuTuku Poccuiickoit deneparnum;
Pa3BUTHIO MEXAYHAPOAHON UHAYCTpUU HHPOpMaIuu; 6€30MaCHOCTH CPEJICTB MAaCCOBOM HH-
dbopmanuu

4. Uctounuku yrpo3 uHGpopMaroHHoi 6ezonacHoctu Poccuiickoit denepannu ObIBAOT:

a) BHELIHUE U BHYTPEHHUE

0) OCHOBHBIC U 0a30BbBIC

B) BHYTPCHHUE U BHELITHUE

5. Obuue meroasl obecneuenus nHpopmannonHon 6e3omacunoctu Poccuiickoit denepa-
IIUU COCTOSIT U3 CIAEAYIOUINX (PaKTOPOB:

a) IOPUJINYECKUX, OPraHN3alHOHHO-METOANUYECKUX, YEITOBEUECKUX

0) MpaBOBbIX, OPraHU3AMOHHO-TEXHUYECKUX, SKOHOMUYECKHUX

B) 3aKOHHBIX, OPraHU3allMOHHO-UH()OPMAIIIOHHBIX, X03IHCTBEHHBIX

6. Uto oTHOCHTCS K Oa30BBIM IPUHIIUIIAM UH(POPMAITMOHHOIN 0€3011aCHOCTH:

a) HEeJIOCTHOCTh, KOH(UEHIINAIBHOCTD, I0CTYITHOCTb

0) HOpMaTUBHO-TIPABOBOM, MPOTPAMMHBIHN, UCTIOTHUTETBHBII

B) OPraHU3AIMOHHBIN, aAMUHUCTPATUBHBIN, TPOTPAMMHBIN

7. K dopmam 3amuTel HHGOPMALIUKA HE OTHOCHUTCH. . .

a) aHATUTUYEeCKast

0) nmpaBoBas

B) OpraHM3allMOHHO-TEXHUYECKast

I') CTpaxoBast

8. Opranu3zanus MeToJ10B obecrieueHust nH(popMalMoHHOM 0e3omacHocTu Poccuiickoit
®denepalii HAUUHACTCS C BBISICHEHHS

a) 00BEKTOB OTHOIIICHUH

0)peMeTOB OTHOIIIEHUH

B) CyOBEKTOB OTHOILICHHIA

9. VYrpoza uapopManmoHHO# 6€30MaCHOCTH — ATO

a) NOTEHIMaJIbHast BO3MOKHOCTh OIPEeIEHHBIM 00pa30M HapyIUTh HH()OPMAIIHOHHYIO
0€30MacHOCTb

0)crienManibHO HAMMCaHHAs IPOrpaMMa, KOTOpasi MOXKET IPUIHUCHIBATh ce0s K JPyTruM
mporpaMmam
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B) HECAaHKITMOHHUPOBAHHOE UCIOJIb30BaHNE HH(OpMaIun

10. AHTUBHpPYCHBIEC IPOTPAMMEBI 1 APXUBATOPHI OTHOCSTCS K. ...
a) CUCTEMHOMY MPOTPaMMHOMY 00ECIIEUEHHUIO

0)rpeIMEeTHOMY IPOTPAMMHOMY O00ECTICUCHHUIO

B) IPUKJIAJHOMY POTPAMMHOMY 0O€CTIeueHUIO

11. IIporpamMmMbl apXUBUPOBaHUS JAHHBIX OTHOCATCA K ...

a) 6a30BOMY ITPOTrPaMMHOMY 00ECIICYCHHIO

0)IpUKIIaIHOMY IPOTPAMMHOMY 00€CIICUEeHUIO

B) HHCTPYMEHTAJIbHOMY MPOTPAaMMHOMY O0ECIIEUEHUIO

I') CEpBUCHOMY IIPOTPaAaMMHOMY 00€CTIEYEHHUIO

IIpoBenenue JadopaTopHbIX padoT

JlabGoparopuas patora 1. «MicrosoftWindows: ocHoBbI padoThbl ¢ GailyioBOi CTPYK-

TypOii».

1. Co3nanue ¢aiaoB u Marok.

2. [lepemerienne, KOMMPOBAHUE U TIEPEUMEHOBaHHE (HAIIOB.
3. YaneHue v BOCCTaHOBIICHUE (DaitIIoB.

4. HaBuramus 1o ¢aiisioBoil CTpyKType

JlaGopaTropuas padora 2. BBoa u (popmaTnpoBaHne TEKCTa ¢ OMOIIBIO pelaKTOpa

MS Word».

CK.

1. 3HaKOMCTBO ¢ maHelnbio nHCcTpyMenToB MS Word
2. BBoa u popMaTHpOBaHUE TEKCTA.

3. Pabota ¢ Tabimnamu B JOKYMEHTE.

4. dopmMaTUpOBaHUE C HCIIOIH30BAHHEM CTHIICH.

5. PenaktupoBaHue TOKyMEHTA.

JlabopaTopuas padora 3. «PucoBanue cpeancramu MS Word».

1. BbI30B naHeIM HHCTPYMEHTOB PUCOBaHUS IpadUuecKuX MPUMUTUBOB (aBTOQUTYD).
2. Co3/1aHr€e OCHOBHBIX TUIIOB aBTOQUTYP.

3. ®opmaTrpoBaHue aBTOQUTYP.

4. 3MeHeHne B3aMMHOT'O PACIIOJIOKEHUS aBTOQUTYD.

5. I'pynnupoBanue aBTopuryp.

6. Mcrionp30BaHue CETKH ISl TOYHOTO TTO3UIIMOHUPOBAHUSI.

JlaGopaTopnas padora 4. «Co3znanue ¢opmya ¢ nomoursio Microsoft Equationy.
1.0OcHoBHbIeaiemMenThiOKHAMIiCrosoftEquation.

2. [Tanenb HHCTPYMEHTOB: KHOIIKU BCTABKH CUMBOJIOB H IIA0JIOHOB.

Crunn.

3. Turibl CUMBOJIOB.

4. YcTaHOBKA HHTEPBAJIOB MEXAY CHMBOJIAMHU.

JlabopaTopuasipabora S. «3nakomcTBo ¢ MS Excel».

1. OcuoBHbIe 3eMeHThI OkHA Excel. Sldeitku, TUCTHI 1 KHUTH.

2. PepakTupoBaHue COIEPKUMOTO STYEEK.

3. Pabota c 6mokamMu siueek.

4. BcraBka B TaOIHITy CTPOK U CTOJOIIOB.

5. OCHOBHBIE TUIIBI TAHHBIX B SIMEUKAX: TEKCT, YUCIa U (HOPMYJIBI.

6. Mcnonb3oBanue B popmyrnax aOCOMOTHBIX, OTHOCUTENBHBIX U CMEIIAHHBIX UMEH s4e-
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UH.

JlaGoparopnas padora 6. «Iloctpoenue nuarpamm B MS Excel».
1. [Toctpoenue u popmMaTupoBaHUE TPEXMEPHBIX TPAPUKOB TPUTOHOMETPHUECKUX (PYHK-

2. [Toctpoenue u GpopmarupoBanue XY -rpadukos.
3. IToctpoenue rpaduKoB MO pe3yabTaTaM 00pabOTKH MCXOIHBIX TaHHBIX.

JlabGoparopuasipadora 7. «KABTOMaTH3anus Beiuncaennii B MS Excel».
1. Mcnonp30BaHMe MPOrpeccur JUIsi OBICTPOTO 3aroJIHEHHS SYEeK MOCIIeA0BaTeIbHBIMU

qucjiaMu.

2. ®yukiuu ECJIM u CYMM.

3. 3aganue uMeH Ui OJIOKOB STYEEK.

4. VI3aMeHeHne BUAMMOCTU CTPOK U CTOJIOIOB.

5. biiokupoBKa siueeK OT BHECEHHS CIIy4YallHbIX U3MEHEHUH.

JlabopaTopHasipabora 8. «MS Access: 01HOTA0IHYHBIE 0a3bI JAHHBIX».

1. Co3nanue Tabauibl 6a3bl JaHHBIX B pesxuMe «KoHcTpyKTOpY.

2. [Ipsimoe 3amonHeHne TabIUIbl UCXOTHBIMU JaHHBIMU; PEaKTHPOBAHUE JAHHbBIX.
3. BBoa 1 perakTHpOBaHUE TAHHBIX Yepe3 MOJb30BaATEIBCKYIO0 (hopmy.

4. Co3naHue OTYETOB.

5. CopTupoBKa U (PHIBTPAIIHS 3AITHCEH.

6. 3anpockl K TaOJIHIIE.

JlabopaTopHasipabora 9.«MS Access: MHOroTad/iM4HbIe 0a3bI JTAHHBIX».

1. Onpenenenye KJItOUEBbIX MOJIEH TaOIHII.

2. YcraHOBIIEHHE CBsA3EH MEXAY TaOIHULaMH.

3. Co3nanre MHOTOTaOIMYHBIX TOJIB30BATENLCKUX (OPM UISL BBOJA M PEIAKTUPOBAHHUS

JaHHBIX

4. 3ampochl K CBSI3aHHBIM Ta0JIMIIaM.

JlabopaTopuasipabora 10. «Cucrema nuHamudeckux npesenranuii PowerPoint».
1. Pa3zpaboTarh KOMIUIEKT CIAiJ0B JJIs MILTIOCTPAIMM KypCOBOM pabOThI Ha 33JJaHHYIO

TEMY, COAEP AN CICTYIOIINE CIIaliIbl:

2. TUTynpHBIN craiii ¢ TEeMOM JUIJIOMHON MM KypCOBOM paboThl;

3. TekcToBBIH ClIali]] C MOCTAHOBKOW 3aJ1a4M U IPUHSTHIMU JTOMYIICHUSIMU;
4. Cnaiia co CTpyKTYpPHOM CXE€MOM pellIeHUs] TIOCTABICHHOM 3a/1a4H;

5. Cnaiin ¢ Tabiuiiet UCXOAHBIX JAaHHBIX JIJI PACUYETOB;

6. Cnaiia ¢ quarpaMMon, XapakTepU3YIOLEN pe3ysIbTaThl pacyeTOB;

7. TekcToBBIN Cllaii]] C OCHOBHBIMH BBIBOJAMH 110 paboTe.

JlabopaTopuasipadora 11 «Pacuerst B MS Excel».
1. Ucnonb3oBanue BcTpoeHHbIX ¢pyHkuuid MS Excel.
2. Pabora ¢ maTpumamu.

3. MHoOromaroBbl€ BbIYMCIICHUS.

4. O6paboTka OomuooK.

JlabopaTopuasipa6ora 12 «OcHoBbI nporpamMmmupoBanusi B VBA).
1. Co3ganue NpoeKTOB U MOYJIEH.

2. Coznanue mpoueayp.

3. Ucnonb3oBanue BCTpoeHHBIX GyHKIMNA VBA.

4. Vcnionp30BaHUE YCIOBHBIX OMEPATOPOB U ONEPATOPOB IUKIIA.
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5. Pabota ¢ marpuniamu.

3agaua. 1 PaccuuraTrh KOJMYEeCTBO KOMHUCCHOHHLIX HA OCHOBE MCIOJIL30BAHHUSA JIO-
rHYecKuX (PyHKUMIi (CM. puc.)

F2 v fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwwmir";"")

_ AN S B C D { E F

L1 Mpoaaxu|Komuccuonnoie 1 |[Komnccuonsie 2 |[Komnccnonnbie 3 [Tlyqwuin npogasey

2 |MeanoB 9000 900 900 900

3 |MeTpos 23000 4600 4600 4600

4 |Cuwpopos 45000 9000 13500 13500 NyNwwia

5 |®epopos| 35000 7000 10500 10500

6 |AxkoBnes 45000 9000 13500 13500 | Mywwmin
Texuonozus pabomoi:

1. 3amycruts npuioxxenue Excel 2003.

2. B cronben A BBecTH (pamMuIMKU IPOJABIIOB B COOTBETCTBHH C 00pa3ioM (cM. puc.). B
1 cTpoky BBeaUTE TEKCT Manku Tabmauisl. B ctonben B BBenuTe 3HadeHust 00beMa POIakK.

IIpaBuio 1. Ecou o6bem npogax menbine 20000, To koMuccuonHbie cocTaBisitoT 10%
oT ero oobvema, a eciu He Menbie 20000, To 20%.e  [Ipasuio 2. Eciin 00beM npoiaxk MeHbIIe
20000, To komuccroHHbIe cocTaBIsAOT 10% oT ero oobeMma, ecnu Gonbiie 20000, HO MeHBIIIE
30000, To 20%, a ecinu 6ounbire 30000, To 30%.

3. Jlis pacyeToB KOMHCCHOHHBIX IO TEPBOMY IpaBuily B sueiiky C2 BBeaute Gpopmyiy

=ECJIN(B2<20000;B2%0,1;B2*0,2). /{ns >Toro: IllenkHute no KHoOmke % Berabka pynxnun
.B okne mactepa ¢ynkmmii Beioepute Kareropus — Jlormueckue. Beidepure pynkmmo ECJIA
— Ok. TlosiButcst okHO AprymeHnThl pyHKIOHH, B OKHe Jlornueckoe BhIpaKeHHEe BBEIHUTE BbI-
pakeHHe u3 CKOOOK. 3areM ckomupyite 3Ty hopmyny B auama3on C2:C6 uim pacnpocTpaHUTE
ee Ha cronoer C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IIpaBUIIy B siueiiky D2 BBenute Gpopmyiry
=ECJIU(B2<20000;B2%0,1; ECJIU(U(B2>=20000;B2<30000);B2*0,2;
ECJIN(B2>=30000;B2%0,3))). Cxoupyiite 5Ty hopmyny B siueiiku D2:D6.

5. ®opmyna i pacdeToB KOMUCCHOHHBIX 110 BTOPOMY IPABUILY IOBOJBHO CIIOKHA U
COCTOMT U3 HeCcKOJIbKuX BioxkeHHbIX QyHKIM ECJIN. Toro xe pe3ynbTara MOXKHO JIOCTHYb HE
3a CUET HE CYNEpIO3UIMU 3TUX (QYHKIMIA, a ux cnoxenus. B sueiiky E2 BBenuTe cneayronryro
bopmyny: =ECJIN(B2<20000;B2%0,1;0)+ECJIHU(M(B2>=20000;B2<30000);B2%0,2;0)+
ECJIN(B2>30000;B2*%0,3;0). Ona O6yneT naBaTh TOT K€ pe3yNbTat, yTo U GopMmyia B CTONOIE
D. Tak xe ckonupyiite 3Ty popmyny B siueiiku E2:E6.

6. B 3akmoueHue oTOepeM TeX MEHEIKEPOB, KOTOPBIE MO pe3yiabTaTaM Mpoax 100u-
JMCh TyqImux pe3ynbraToB. C 3Toi 1enbio B siueiiky F2 BBeaure popmyny =ECJIU(B2=MAKC
($2:86);" JIyummii';""), a 3arem ckonupyiite ee B quanazon F2:F6.

7. Odopmum Tabnuily B COOTBETCTBUM ¢ 00Opa3iioM. Beienure Bcto Tabnuiyy ®opmar
— $Sueiiku — I'panuna. lenkuure Buemnue u Buyrpennne. Tun nunun — /IBoiinas. BHoBb
HIEJKHUTE 110 KHONIKE BHelHue rpaHuupbl.

8. Breimenure 1 cronbern. @opmart — Sueiiku — Buag — 3anuBka siueek. BriGepute
I[BET 3aJIUBKH, HO HE CIUIIKOM HACBHIIICHHbII, HHaue He Oy/IeT BUJIHO TEKCT, OH Oy/AeT CIMBaTh-
Csl C 3aJIMBKOM. AHAJIOTMYHO U3MEHUTE 3aIMBKY | CTPOKHM TaOJIUIBI.

9. MH3menuTe HauepTaHWE TEKCTa HA TIOTYKHPHBIN B 1 cTonbme u 1 cTpoke.

10. Vnpanum cetky c nucra. Cepuc — Ilapamerpsl — Bun - Ilapamerpsl okna. CHu-
mute Quiaxkok — Cerka.

11. Pa3oObem auct Ha crpanuisl. Cepuc — [lapamerpsl — Bug — ABTopa3ouenue Ha
CTPaHMLBI.

12. Excel 2003 npenocTaBisieT BO3MOXHOCTh 0hopMUTH (oH Bcero jaucra. dopmar —
JIner — MMoauioxkka. BoiGepure pucyHOK, KOTOPBIH OyaeT ABIAATHCH (POHOM Ta0AMIbI.

3agaua 2. Co3naiiTe Tad/IUIy O 00pPa31y U BHINOJIHHTE HEOOXOUMbIE PACUEThI.
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Texnonoeus 8blNOIHEHUS 3A0AHUSA!
1. Co3zpaiite Tabnmiy:

Ne | HaumeHoBaHue Lena KoanuectBo | Ctommocts | B % ot 00-

1011 3arpar (pyo0.) 1ero
KO0JI-Ba 3a-

Tpar

1. | Cron 800 400

2. | Ctyn 350 400

3. | KomnsroTep 14 976 5

4. | Jlocka mIKOJIbHAS 552 7

5. | Jluckers 25 150

6. | Kpecno 2500 3

7. | IlpoekTop 12 000 1

O0mee K0JI-BO 3aTpaT

2. Boruncnute CTOMMOCTD 1O KaKIOMY HAaHMMEHOBAaHUIO 3aTpaT, 3aAaB (GopMyny s
HaumeHoBaHus ""CToJ", ¢ MOCIEIYIOIMNUM KOIMUPOBAHUEM 3TOH (HOPMYIIBI I IPYTHX HAUMe-
HOBAaHUM.

3. Beruncnure O01ee kKoJau4ecTBO 3aTpat B cTosiorie CTOMMOCTD, UCTIONB3YSl KHOIIKY
ABTOCYyMMA.

4. Jlyist KaXI0TO HAauMEHOBAHHMSI 3aTPAT BBIYHCIUTE JIONIO 3aTpat (B %) OT 00IIero Kom-
YyecTBa 3arpar.

Buumanue! Ilpu eviuucnenuu ooneti (6 %) ucnonvzyiime gopmyny, cooepaicawiyio 6 Ka-
yecmee Oenumeisi AOCONIOMHUBIU adpec AYelKU ¢ YUCTIOM, 0003HAUAIOWUM CYMMAPHOe Koauye-
cmeo 3ampam (nanpumep, =E2/$9).

5. IlepeBenure Gopmar AaHHBIX, MOTYYUBIIUXCS B sueiikax F2:F8 B mpoleHTHBIH, Hc-
NOJIB3Ys KHOTIKY Ha rmanenu ¢popmartupoBanus [lpouenTHblii popmar.

6. C nomompto komansl @opmat - CTpoka - CKpBITh CKpOiiTe (BpEMEHHO YAATUTE U3
TaOIMIIBI) TTOCJIETHIOK CTPOKY.

7. BoigenuTe co31aHHYIO TaOIUIly BMECTE C HAXOMAIICHCS MOJ HEW MycTOM CTPOKOM U
CKOIIUPYITE €€ HUKE Ha ITOM e JIUCTE.

8. B ncxoaHOM 3K3eMIuIsipe TaOaHIIbl BBIICINUTE JIBE CTPOKH, HAXOAIINECS BbIIIE U HU-
K€ YIAJEHHBIX CTPOK, U BOCCTAHOBHUTE CKPBITbIE CTPOKH C IOMOIIbIO KOMaH/bl dopmar—
Crpoka—OTo0pa3urs.

OtdhopmaTupyiTe HCXOTHBIM SK3EMIUISP TaOIHUIIBI, WCIOJIB3YS KoMaHabpl Mdopmart —
Aueiiku:mpudrt — CourierNewCyr;HauepTaHue — MOTyKUpHOE;pa3mep — 14 NT;BbIpaBHUBAHUE —
ITo uentpy.

9. C nomomusto BKIaaku Bua BeIGepuTe CBETIIO-CEPYIO 3aTIHBKY.

10. OtdopmaTupyeM 3aroJoBOK TaOIHUIIbI, PEIBAPUTEIHHO BhIIETUB ero. dopmat —
S4yeiiku — BeipaBuuBanue — Ilo ropuzonrann: no uenrpy — Ilo Beprukaan: mo ueHrpy —
OtooOpaxenue — [lepenocuts no cioBam - Ok

11.  Otdopmarupyiite BTOpoil FK3eMIUISIp TaOJUIBI C TIOMOIIBI0 KOMaHa MeHio Dop-
mMaT— ABTO(OpMAaT, BEIOPaB 0HO U3 CTaHIAPTHBIX OQOPMIICHHH.

12.  Ha nucre JIuer1 paGoueil kKHUTH BbIAETUTE CTPOKH C 1-if mo 10-10 (MCXOMHBIN K-
3eMILISIp TaOJIUILIbI).

13. Coxpanute pe3ynbraTsl padoTsl KoManaoi Paiis — Coxpanuthk. Popmar UMEHU
¢aiina [lerpoB_KonupoBanue

3agaua 3. Co3npaiite Tadauny “O3zepa EBponsl”, UCTIONB3YS CICAYIOMUE TaHHBIE TIO
wiomany (KB. kM) U Haumbonbiel rimyoune (M): Jlamoxxkckoe 17 700 u 225; Onexckoe 9510 u
110; Kacnuiickoe mope 371 000 u 995; Benepn 5550 u 100; Uyackoe ¢ IIckoBckum 3560 u 14;
banaron 591 u 11; XKenesckoe 581 u 310; Berrepn 1900 u 119; bonenckoe 538 u 252; Mena-
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pen 1140 u 64. Onpenenure camoe OOJBIIOE W CaMO€ MaJE€HBKOE MO TIJIOMIATU 03€pO, caMoe
riry0okoe 1 camoe Menkoe o3epo. [loctpoiiTe ntuarpaMmy 1o IJIouiaay 1 o riryOuHe pek.

3agaua 4. B Oanke npou3BOAUTCA Y4E€T CBOEBPEMEHHOCTH BBIIUIAT KPEAUTOB, BHIIAHHBIX
HECKOJIbKUM OpraHu3aunusM. M3BecTHa cymMma KpeauTa U cyMMa, YK€ BbIIIJIau€HHAs OpraHu3a-
nueit. [l 10/KHUKOB YCTaHOBIIGHBI IITpadHble CAaHKIUK: eciiu (rpMa BhIIUIaTUIa KpeaAUT 60-
nee yem Ha 70 mporeHToB, TO mTpad cocTaBUT 10 MPOIEHTOB OT CyMMBI 3aJ0JKCHHOCTH, B
MIPOTUBHOM ciy4yae mTpad coCcTaBUT 15 MPOLIEHTOB.

CoctaBuTh TaONMIly 1O HECKOJIBKUM OpPraHU3alMsM (JaHHBIC MPOU3BOJIbHBIC) U TTOCUH-
TaTh WTpad I Kaxa0H opraHu3anuu, cpelHuil mrpad, oliiee KOJIUYECTBO JIEHET, KOTOphIe
0aHK coOupaercsi MOTYYHTh JOMOJHUTENbHO. ONpenenuTs cpeHuil mrpad OOIKETHBIX Opra-
HU3aIui.

3anaua 5.Haiitu cpennue npojaxu B marazude Nel r. Mockaa.
Bunmon3zmenum Tabauily U3 mpeabaymero npuMepa:

A B C D

1 Toeap MarasuH (lopop, Mponam
2 Toeapl |[Nol MockBa 234876
3 Toeap 2 |MNo2 MockBa 346589
4 |Toeap 3 |Ne3 HoeocwbBupcr| 543850
S Toeap4 [Nol HoeocwmBupck| 275684
6 Toeaps |Nol MockBa 549650
7 Topap b |No3 HoeocwBupcr| 178560
8

5 Cpe,u,Hee|N91 |P'.l"|CICHEIE| | |

3agaua 6.HeoOxoaumo nepeorieHUTh TOBApPHbBIE OCTATKU. ECiu mpoayKT XpaHUTCs Ha
CKJIaJIe I0JIbIIE 8 MECAIIEB, YMEHBIIIUTD €T0 IIEHY B 2 pasa.
Chopmupyem Tabiuily ¢ UCXOTHBIMU MTapaMeTpaMHu:
fil B C

CTOMMOCTL Ha
MOMEHT CpoK XpaHeHMA,
HazsaHWe TOBapa

NOCTYMNASHHWA HA mec.
1 cHnapg
2 Toeap1l 200p. 6
3 Toeap2 500p. 12
4 |Toeap 3 700p.
5 Toeap4d 400p.
6 Toeaps 600p. 10
7 Toeapb 300p. 3
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